F.No.-1-84001/1/2020-ITD-CGA/cs-748/ 2 57
Ministry of Finance
Department of Expenditure
Controller General of Accounts
MahalekhaNiyantrak Bhawan
‘E’Block, GPO Complex, INA,
New Delhi-110023 P
Dated:] £/09/2023
Office Memorandum

Subject: Online NPS Subscriber Registration Module for PRAN generation -reg.

The undersigned is directed to refer to this officc OM No. [-84001/1/2020-1'TD-CGA/179-184 dated
12.10.2021 and OM of even No. 224-228 dated 24.11.2021, on the subject cited above.

2. Vide above said OM, it has been decided to pilot run of the employee information system (EIS)-salary
module in PFMS with online Subscriber Registration of PRAN generation integration was carried out on select
Ministries/Department. The said pilot run was successful.

3. It has, now been decided to complete rollout of NPS- Subscriber Registration Module in all DDOs under
all Ministries/Departments (PAO/CDDOs). The user manual has been prepared and is enclosed. EIS help desk
(pfms-eis@gov.in, Tel. No. 24665-404/405/666) shall handle the queries related to the pilot roll-out.

4. All Pr. CCAs/CCAs/CAs (IC) are hereby requested to direct their PAOs to follow up and actively
participate in the complete rollout of NPS- Subscriber Registration Module.

This issues with the approval of competent authority.

* . Kj& ‘ ﬁf"i { ’
(Parul Gupta)
Dy. Controller General of Accounts

To
All Pr. CCAS/CCAs/CAs (IC) of the Ministries/Departments.

Copy to: Sr. AO (ITD) for uploading this OM on CGA’s website please.
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for
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User Manual

© O/o Controller General of Accounts
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Version No: 1.1
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Purpose of the document

The aim of this document is to present a detailed guide to the step-by-step procedure to be performed to
automate the process/work related to NPS subscriber online registration for obtaining the Permanent
Retirement Account Number (PRAN) for the newly recruited employees of the Central Government of India.

Intended Audience

e Employees of the Central Government of India
e DDO Maker

e DDO Checker

e PAO/ CDDO (Admin)

List of Abbreviations

Abbreviation Expansion

CGA Controller General of Accounts

CCA Chief Controller of Accounts

DDO Drawing & Disbursing Officer

PAO Pay and Accounts Officer

NCDDO Non-Cheque Drawing & Disbursing Officer
CDbDO Cheque Drawing & Disbursing Officer
DH Dealing Hand

CRA Central Recordkeeping Agency

NSDL National Securities Depository Limited
NPS National Pension System

PFMS Public Financial Management System
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1. Introduction

NPS is a contributory pension system where contributions from subscriber’s salaries @10% (Employee
Contribution) along with matching Government Contribution @14% (w.e.f 01.04.2019) from their respective
government employers or such other percentage as may be notified from time to time, are collected in the
pension account of the NPS employee. NPS is mandatory for all the employees who join services of Central
Government (except Armed Forces) and Central Autonomous Bodies on or after 1st January 2004 subject to
other conditions.

PRAN (Permanent Retirement Account Number) is the unique and portable number provided to each subscriber
under NPS and remains with them throughout. On successful registration, PRAN is allotted to the subscriber.

2. Stakeholders
i. Employee ii. DDO Maker iii. DDO Checker iv. PAO v. CDDO (Admin) vi. CRA-NSDL

. Process of PRAN Registration

The process of NPS registration starts after creation of employee data by DDO in EIS.

i. The EIS master-data is created in DDO and an alert regarding the User ID & a default password is sent
to the newly recruited employee of the Central Government as soon as they join.
NOTE: In case the employee login details are not available, they need to connect with the respective
DDO and share the PAN No, Govt. Email ID, and mobile number to get the necessary updation done
in EIS.

ii. The Employee shalllogintothe PFMS, enters the NPS module, and fill the NPS Subscriber Registration
Form for PRAN generation.

NOTE: In the form, some of the fields are auto-captured from EIS Data and are non-editable for the

user while other fields are to be filled by the employee.

iii. The duly filled-in form is submitted to DDO Maker.

iv. The DDO Maker verifies the request and forwards it to DDO Checker.

v. The DDO Checker cross-validates the request and forwards it to concerned PAO or CDDO (Admin), as
the case may be
a. In case of Non-Cheque Drawing DDO (NCDDO-I), the DDO Checker will forward it to Pay & Accounts

Officer (PAQ Level).

b. In case of Non-Cheque Drawing DDO (NCDDO-II) attached to CDDO, DDO Checker will forward it
to CDDO (DDO Admin — in PFMS). The DDO Checker of CDDO (working as DDO) will also forward
the details to CDDO (DDO Admin) for its employees.

vi. PAO/CDDO (Admin) after necessary checks, submits the request to CRA-NSDL for PRAN generation.
A PRAN from PRAN repository is assigned to the employee immediately on submission of the form
and saved in the system. This data will be then sent to CRA-NSDL for activation of PRAN in batch files.

vii.  On receipt of batch files from EIS Server, CRA-NSDL checks and validates the data and activate the
PRAN assigned to the employee and inform all stakeholders. However, in case of discrepancy in data,
CRA-NSDL will intimate about the discrepancies to the stakeholder.

Page | 1
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[New Employee joins]
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5. PRAN Registration and PRAN Generation Screen Flow

A. Employee Login

Online PRAN registration is available only for those employees whose country of birth is India. In case
the country of birth is other than India PRAN registration is to be done offline (manually).

1. Launch the URL ‘https://pfms.nic.in’ in the browser.

2. Click ‘Login’.
1

& pfms.nic.in/NewDefaultHome.aspx

Public Financial Management System - PFMS
0/0 Controller General of Accounts, Ministry of Finance

Todays Transactions

Count: 54,477
Amount (Crores): 20

the Natior

‘f"

. w
Azadik,
Amrit Mahdtsav

(NG THE
NATIONAL
ANTHEM

FY 2021 - 22 Transactions

Count: 96,00,56,970
Amount (Crores): 23,60,963

Know your Payments

Track NSP Payments

PEFMS Home Page

3. The current financial year will be selected by default.

a. Enter the credentials to login into the PFMS Portal.

Get Login Detals If Agency is

already registered

¥ Public Financial Management System - PFMS
0/0 Controller General of Accounts, Ministry of Finance

+ Forgot Password?
- Activate User

- Register Agency

- New User Registration Form

- Register MIS Reports Users

« Register Treasury Users

+ Get Password By Unique Agency Code
+ Register State Govt. DDO
- Register DBT Beneficiary Mgmt Checker

Log In

I 2021-2022 v I

Usemname

Password

Feain @

PFMS Login Page

Page | 3
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4. On the PFMS homepage, click ‘National Pension System—> PRAN Registration’ to launch the
NPS “PRAN Registration” homepage.

g Public Financial Management System-PFMS Hskome: Amarjet m = Chings P
P (formerty CPSM ser Type: Employee
- 0/a Contraller General of A Ministry of Finance ey Financial Year: 2021-2022 og :
10:29:33 AM English
Home

TA Claim

National Pension System ID FRAN Registration I
Employee Info. System PRAN Registratian

The fallowing table shovrs the su
details of Agency in a status, Click an the co

according to status and type. To find out what a particular status means, take your mouse over the status name. To find the
rresponding status.

Agency Bank Account Validation Status

Subscriber Home Page

5. On the NPS home page, subscriber is prompted to confirm if he / she already has been
allotted a PRAN no. earlier.

2 Amarjeet B
— Multi Tasking Stafr

Instruction List

NAT'DN::TFEEMNS'ON NPS Subscriber Registration Form
SYS

PRAN Details

Note - Fields marked with * are mandatory.

PRAN Details

Do you already have a PRAN number ?

w [

NPS Home Page

6. Case I: On clicking “Yes”
a. The subscriber will furnish the PRAN No. and upload a copy of the PRAN Card.
b. On Submit, the request will be forwarded to DDO Maker for verification.

LEATIRIL RIS NPS Subscriber Registration Form
SYSTEM

PRAN Details
Note - Fields marked with * are mandatory.

PRAN Details

Do you already have a PRAN number ?

_ 0

PRAN No. *
Upload PRAN * -~
Upload File Mo file chosen

T 1p

Note :- Document should be in *jpeg or *jpg format.Size of the document should be between 4 KB to 50 KB.

Existing PRAN Details Page

Page | 4
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7. Case II: On clicking “No”, subscriber will be redirected to the NPS Subscriber Registration

form.

e On the homepage of NPS Subscriber Registration form,
a) The left navigation pane lists the section-wise details to be filled.
b) The instructions for filling the form are provided. The same can again be viewed

th
NOTE

rough the ‘Instruction List’ button.
The relevant section is highlighted in the instruction list that the subscriber is
currently on.
On all the pages, mandatory fields are marked with asterisk (*), subscriber will
not be able to proceed further without providing information for such fields.

c) The ‘Exit’ button log outs the subscriber from the NPS Subscriber Registration form
page and takes back to the PFMS homepage.
d) Click ‘Next’ to fill the details in the form.

MATIONAL PENSIOM
SYSTIN

Parsond Dbty

INSTRUCTIONS FOR FILLING THE SUS SORISER REGISTRATION FORM

NPS Subscriber Registration Form 2 Amarjoot

— M Tl

A Personel Detals
1 Gt I s A M Oy e e ] et O S | B Ao (O reite (rtat s COC DRce T Commaan T Ooty e Commohin rou By roceed 10 8 Ben et st e 3 PRAN sttt

2 Thwt Foomm i appicatie sty A Bencend s Thers 5 & sepi e Famm o Nos fendent ndiars & Ovirse Clicwn of e
1 Pateremt of Twmaction Larguage & Pw Lguage w siwih CUA ITL vl wersd prae Geteis of satarvmd sodated 34 1075 corbindns il vmsirmeh 5 P Fund = Mae

01 Contact Detade
1 FATCA s v Formn Accownt Tad Comphanie At

3 Camenpionence sodwss vl [ wiad Dy CRA DL Y any COmmagandends # \Ase

COMwr & Bark Dviade
1 Poicaty Coponed Farson Polte oty Dipostd Peies PTPL o 03 MLE1 03 e o Tios Eaat @@uries wi jravinivd (Ll Arcion @ 3 e sy T o smpie Meadt of 40 & if P Jomrwmeed wwvey jCOGEM W
Fovemrert pSON o miary MCEn o eeoes of ile-red Crporston. eTorant (ol s Sart; ofcsa

2 Sobocrter s Bavk Dstade For Taw | account Sank Gelaly e mandioshory st £ NS be mpporind By 8 Sooumeniiry ool Phedse MEAR & LAnCoRod chaoue contiwy Subaciter Mame Bark Namw. Sat Account Mumter i If'S Cote ¥
D 8 O BB T T & L P ARG D BT P 3 COGY D (IO OF B Wbt (4 Lk COASCI 00 et Birt Dr8 e doneg bt A Eark L Bt Moot 0 2 &5 Code Weust te
]

(L Pormcn §end and Vivessment (ptane
1 A pravent By Sotiil he subscriber coririaions vl be slocsted among 31 Parsion Furds mamty ) LIC Porson Fured Lindied 50 529 Permn Purdin P2 Ui () U1 Satearsd Scktions LS in e 16 8 ser deechon of PYROA
TP P (roumein 1 Mae 2 alion o (0050 15 SaaT B L0008 O Preaimmit b o T et Moe ot e & W Serecgrent and vl Le G Gl 8 I betedt

1. Novenanon [wtads
1 Sabirter (o ramwate 8 maromum of Bree momeeey

2 Satacrber caneot M e wamw romee Setaiy mose B ooce
1 Parcertagn share sute & 8 B comenees Mt S8 mleger Cecmanracsansl vakms sl it be Sccested i e Sommston s
& S of Qaecartage e 2SR B B AOAUS) Tl D8 S 15 900 W wm of eCantage i 1O et 10 D) et PoreRIton wl Be seecied

1. Cotwrent Uigtond
1 Scannad capy of PAN Cang and Cancued Chamn 1 * PTG o * J90 Soonat e Inpied 13 ber igicadec Th 3G of e Gooumes thoud be tetvmse § K2 16 30 K8

G Pt St Lomt
1 PRk Sagnats Shauki Be i * 00 et I your PG Sgnatan mage & i S Aemat plaine ke § 0 0 * S9G Soumat Alovend 408 of PRotaiguates & Sehesen § K3 b 1) 50}

2 Thw setucrer whaukd ot wigm J0N S pctagraph ¥ Bevs 1 my mark 00 e PACRIGEICR uch Bt € NnGert Bhe chaar iiakilly of B face of Sw mBacroer B AEACIEIOR Vil 1t bd Accagted

W Form Sutemunmein { wimn Dot OTF v canon)
1 Capes of & e docurmerts subrSiad by B sppicad shodd be 3o amsied and sccompaned by ongnat o vrfcston by Be nods ofics (00O Ofice

2 Fame and Sdvess of P agoicand merdormd or e Rrmn houl match wih Be Cocumertary pooof wdwaied

3 The regadcaton Sorms Gecals Ca0 be Gowmcaded 11 POF fhe and 36aukd e chicand Borghty betoss tmmmce 43 D00

(=]

NOTE:

Subscriber Registration Form: Home Page

It may be noted that, the details filled in the form, if not completed or completed but not
submitted, shall be available even if the user has logged out. Provided the user shall select
“NO” for confirmation message “Do you already have a PRAN?”, prompted at the time of

subsequent

login. If the user selects “Yes” in confirmation message, all the details earlier filled
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in by the user will be lost/deleted.
e Personal Details: The first section in the form is “Personal Details’ that is further divided into three
sub-sections— Personal Details, Proof Of Identity Details and Family Details.
o Personal Details:

o Some of the fields are pre-populated and non-editable. The data is being fetched
from EIS records.

o Verify the pre-filled information and in case of any discrepancy contact DDO.

o After filling and verifying the details, click the Save & Next button to save the
details and proceed to ‘Proof of Identity Details’ page.

NOTE:

e The option to fill the Middle and Last name in Hindi will be available only if
the middle or last name in English is provided in EIS.

e Use google translator link, provided below the field, to translate the name
in Hindi.

¢ Inthe Statement of Transaction Language filed, the subscriber is required to
select the language in which they want to receive the transaction
statement/Annual Statement from CRA-NSDL.

Personal Details
Instruction List

Contact Details MNote - Fields marked with * are mandatory for regisiration

Subscriber Personal Details

Personal Details Proof of Identity Details Family Details
a

Other & Bank Details

Pension Fund and
Investment Options

MNomination Details

I would like my PRAN to be OYes ONo Place(City Of Birth*
pa———— printed in Hindi
Country Of Birth* ;
Titler o o 2 India ~
Photo-Signature Upload (If your Birth Country is not India, please fill PRAN form
o offline)
First Name E—
Final Submission
) Residential Status* - ©
Middle Name Bairagi
Last Name E:‘:\‘;’J“:ﬂ"e‘f' T ~ Selec! Statement Of Transaction Language — %
Employes Code" ST Gender® Female v
Date Of Birth* 150611891 ol e — Select Marital Status — v
L 9953060597

Erily sushmita cadbury @gmail.com

Telephone(Residence No.) Telephone(Residence No
(Telephone No. should be in the formats 91- STD code-
Landline Number or 91-Mobile Number.)
Telephone(Office No.) ol e 1o
(Telephone No. should be in the formats 91- STD code-

Landline Number or 91-Mobile Number.)

Fax Number.

Save & Next

Personal Details Section: Personal Details Page

Page | 6
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e Proof Of Identity Details:

o The PAN details of the subscriber will be pre-populated.

Upload a document evidencing orphan, in case ‘Yes’ is selected for Orphan field.
Click the Save & Next button to proceed to the next page, i.e., Family Details.
Click the Back button to go back to the previous page, i.e., Personal Details.

O O O

Subscriber Personal Details

Personal Details Proof of Identity Details Family Details
F .
FLT AMMPCAB55W
Identity Proof* PAN CARD -
Date Of Birth Proof* PAN GARD -

Orphan* CYes ®@No

Note: For identity and date of birth proof, PAN is being considered.

Save & Next I Back

Personal Details Page: Proof Of Identity Details

Family Details:

o Select the name of the parent to be printed on PRAN.

o Furnish the father and mother name.

o Click the Save & Next button to save the data of the Personal Details section.

o Click “OK” on the confirmation popup to proceed to the next section, i.e., Contact Details
or click “Cancel” to stay on the Family Details page.

o Clicking ‘Back’ button will take the subscriber to ‘Proof Of Identity’ page.

NOTE:

o Name of the father/mother needs to be entered in Hindi in case the subscriber has
selected the option to print PRAN in Hindi on the ‘Personal Details’ page.
(Note that in the case of an orphan, father’s /mother’s name is not applicable.)

Subscriber Personal Details

Personal Details Proof of Identity Details Family Details

Subscriber’s Maiden Name

Parent's Name to be Printed on PRAN Card* OFATHER  CMOTHER

Father's Title™ __ Select Father's Tille - v (i e T - Select Mother's Title — v

Father's First Name*

Father's Middle Name

Father's Last Name

Mother's First Name*
Mother's Middle Name

Mother's Last Name

Personal Details Section: Family Details Page

Page | 7
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Contact Details Section: In this section,
o Provide the FATCA details.
Certify the FATCA declaration.

o
o Furnish the correspondence address.
o Click ‘Save & Next’ button to save the details and proceed to ‘Permanent Address Details

tab.

Personal Details
Contact Details
Other & Bank Details

Pension Fund and
Invesiment Options

Nomination Details

Document Upload

Photo-Signature Upload

’

Instruction

Hote - Fields marked with * are mandatory for registration

Foreign Account Tax Compliance Act (FATCA) details

US PERSON *

Country Of Tax Address Of Tax TIN Number Issuing Tax Identification FATCA Zip
Residency* Residency* Country* Number® Validity FATCA State* FATCA City* Code*
[dia ¥} [enterResidency Address | (hdia v [BXTPB7415D M Enter FA E

1 | certify that:

a) It shall be my responsibility to educate myself and to comply at all fimes with all relevant laws relating to reporting under section 285BA of the Act read with the Rules 114F to 114H of the Income tax Rules, 1962 thereunder and the
information provided in the Form is in accordance with the aforesaid rules,

b) the information provided by me in the Form, its supporiing Annexures as well as in the documentary evidence are. 1o the best of my knowledge and belief, true, correct and complete and that | have not withheld any material
information that may affect the assessment/categorization of the account as a Reportable account or otherwise.

c) | permit/ authorise the NPS Trust o collect. store. communicate and process information relating to the Account and all transactions therein, by the NPS Trust and any of NPS intermediaries wherever situated including sharing
transfer and disclosure between them and to the authorities in and / or outside India of any confidential information for compliance with any law or regulation whether domestic or foreign

d) | undertake the responsibility to declare and disclose within 30 days from the date of change, any changes that may take place in the information provided in the Form, its supporting Annexures as well as in the documentary evidence
provided by me or if any cerfification becomes incorrect and to provide fresh seff.certification along with documentary evidence.

€) | also agree that in case of my failure to disclose any material fact known lo me, now o in fulure, the NPS Trust may report to any regulator and / or any authority designated by the Govemment of India(GOI) / RBI / IRDA / PFRDA for
the purpose or take any ofher action as may be deemed appropriate by the NPS Trust if the deficiency is not remedied by me within the stipulated period.

1) | hereby accept and acknowledge that the NPS Trust shall have the right and authority fo carry out investigations from the information available in public domain for confirming the information provided by me fo the NPS Trust
g) | also agree to furnish such information and/or documents as the NPS Trust may require from fime to fime on account of any change in law either in India o abroad in the subject matter herein

h) | shall indemnify NPS Trust for any loss that may arise to the NPS Trust on account of providing incorect or incomplete information

omespondence Address Details ‘ermanent Address De
.

Flat/Room/Door/Block No.”

Address Type”

— Select Address Type— v

Landmark* Premises/Building/Village* B

Road/StreetiLane ArealLocality Taluka

Pin Cade * CityTownDisrict * [

Country* India M SRl - Select State/U.T. — v

Correspondence Address
Proof *

- Select Address Proof — v

ave & Nes

Contact Details Section: FATACA and Correspondence Address Page
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o In the Permanent Address Details tab, subscriber can either select the same address
as that of correspondence or can provide a different address as well. The ‘Back’ button
will take the subscriber to the ‘Correspondence Address Details’ tab.

2 Sushmita Bairagi  Logaut

NATIONAL PENSION NPS Subscriber Registration Form
SYSTEM — Post Graduation - lli
Personal Details
‘Contact Details Mote - Fields marked with * are mandatory for registration
. Foreign Account Tax Compliance Act (FATCA) details
Pension Fund and US PERSON = Yes ® No

Investment Options

R Country Of Tax Address Of Tax TIN Number Issuing Tax Identification FATCA Zip
Residency* Residency* Country* Number® Validity FATCA State* FATCA City* Code®
Document Upload India ] [Enter Residency Add India v [exTPe7415D ] ] Enter FATH - Coc n

A
Pholo-Signature Upload

Final Submission [ | certify that:

a) It shall be my responsibility to educate myself and to comply at all times with all relevant laws relating to reporfing under section 285BA of the Act read with the Rules 114F to 114H of the Income tax Rules, 1962 thereunder and the
information provided in the Form is in accordance with the aforesaid rules

b) the information provided by me in the Form, its supperting Annexures as well as in the documentary evidence are, 1o the best of my knowledge and belief, true, correct and complete and that | have not withheld any material
information that may affect the assessmenticategorization of the account as a Repartable account or ofhenvise.

c) | permit/ authorise the NPS Trust to collect, store. communicate and process information relafing to the Account and all transactions therein, by the NPS Trust and any of NPS intermediaries wherever situated including sharing
transfer and disclosure between them and to the authorities in and / or outside India of any confidential information for compliance with any law or regulation whether domestic or foreign

d) | undertake the responsibility to declare and disclose within 30 days from the date of change, any changes that may fake place in the information provided in the Form, its supporting Annexures as well as in the documentary evidence
provided by me or if any ceriificalion becomes incorrect and to provide fresh seli-certification along with documentary evidence,

€)1 also agree thatin case of my failure fo disclose any material fact known to me, now of in future. the NPS Trust may report to any regulator and / or any authority designated by the Govemment of India(GOI) / RBI / IRDA PFRDA for
the purpose or take any other action as may be dsemed appropriate by the NPS Trust if the deficiency is not remedied by me within the stipulated period

f) | hereby accept and acknowledge that the NPS Trust shall have the right and authority to carry out investigations from the informafion available in public domain for confirming the information provided by me to the NPS Trust

0) 1 also agree to furnish such information and/or documents as the NPS Trust may require from fime fo fime on account of any ehange in law either in India or abroad in the subject matter herein.

h) 1 shall indemnify NPS Trust for any loss that may arise to the NPS Trust on account of providing incarrect of incomplets information

Comrespondence Address Details Permanent Address Details
a

Same as Correspondence Address™

Address Type* __ Selsct Address Type — v Flat'Room/Door/Block No.* Ent

Landmark * Premises/Building/Village* En

Road/Strest/Lane ArealLocalityTaluka -

PinCode * CityTown/District * -

Country * India v StatelU.T. = — Select Stale/U T v
Permanent Address Proof *  select Address Broof .

Contact Details Section: Permanent Address Details Page

Note:

The subscriber is required to submit the supporting Documents for Correspondence Address
Proof and Permanent Address Proof a to the concerned DDO with a printed copy of Subscriber
Registration Form.
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e Other Details & Bank Details Section:

©)

Other Details: Provide information regarding the occupation, education and income
range details and if they are politically exposed.

NOTE: A politically exposed person is one who is or has been entrusted with
prominent public functions in a foreign country, for example, heads of state or of the
government, senior politicians, senior government, judicial or military officials, senior
executives of state-owned corporations, important political party officials.

Click ‘Save and Next’ to proceed to ‘Bank Details’ tab.

Personal Details

Contact Details

Other & Bank Details

Fund and
stment Options

Nomination Delails

Document Upload

Photo-Signature Upload

Final Submission

Instruction List

Mote - Fields marked with * are mandatory for registration

Other Details  Bank Details
a

Occupation Details*

Govemment Employee ~

Educssoniualibeson — Select Education Qualification — v

Income Range(Per Annum) _ Select Income Range .

Is Politically Exposed Person * s .

Relative of Politically Exposed Person* Foliically Exposcd Persan .
Save & Next

Other and Bank Detail Section: Other Details Page

e Bank Details Section:

®)
®)

Personal Details
Contact Details
Other & Bank Details

Pension Fund and
Investment Options

Nominalion Detais:
Document Upload

Pholo-Signature Upload

Final Submission

Provide bank details; savings or current.

Select either the bank details provided in the EIS salary module or a different bank
account.

Click ‘Save and Next’ to save the details and proceed to ‘Pension Fund and
Investment Options’ section.

NOTE: The subscriber has to furnish the correct PIN code and state details in case the
bank details are fetched from EIS and are not available.

Instruction List

MNote - Fields marked with = are mandatory for registration

Select Bank details as per EIS Salary Module * OYes @No

Bank Account Type * ~ Select Bank Account Type v
Bank IFSC Code * B
Bank Name *

Branch Name *

Bank A/C Number *

Confirm Bank AIC Number =

Branch Address *
Pin Code *

ST = Inia -

Sdas” ~ Select State/U.T. — v

Bank A/C Linked To Aadhar * Ci¥es CNo

Other and Bank Detail Section: Bank Details Page
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Pension Fund and Investment Options Section: The section lists down the pension fund
scheme options and their corresponding percentage share along with the effective date. At
present the subscriber contributions will be allocated among these three Pension Funds—(i)
LIC Pension Fund Limited (ii) SBI Pension Funds Pvt. Limited (iii) UTI Retirement Solutions
Limited. Click the Next button to proceed to ‘Nomination Details’ section.

NATIONAL PENSION
SYSTEM

NPS Subscriber Registration Form

2 Sushmila Bairagi  Logout
— Post Graduation - Ili

Personal Details

Contact Details

Instruction List
I Pension Fund and Investment Options
Pension Fund Scheme Options Investment Scheme Percentage Opfions { wef date “16/07/2021).

Other & Bank Details

Pension Fund and
Investment Options

1. LIC Pension Fund Linited 1%
e o 2. 5Bl Pension Funds Private Limited 39%
3. UTI Retirement Solutions Limited 17%

Document Upload

Note: The selection of Pension Fund Scheme as per individual requirement may be made only after this registration on the website www.cra-nsdl.com

Pholo-Signalure Upload

Final Submission

Pension Fund and Investment Options Section

Nomination Details Section:

o Define the nominee(s).

o Subscriber can nominate a maximum of three nominees.

o Subscriber cannot fill the same nominee details more than once.

o The percentage share value for all the nominees must be an integer. Decimals/Fractional
values are not accepted.

o The Sum of percentage share across all the nominees must be equal to 100.

o Click the Submit Nomination Details button to save the nominee record(s).

2 Sushmila Bairagi  Logo
— Post Graduation - I

NATIONAL PENSION
SYSTEM

NPS Subscriber Registration Form

Personal Details

Contact Delails

Other & Bank Details

Note - Fiekds marked with * are mandatory for registration
Pension Fund and

Invesiment Opions Relationship* Select Relation o Nominee Address* ©Same as Correspondence Address
(Same as Permanent Address
Nomination Details Oother
First Name*
Ty S FlatRoom/Door/Block No.*
Premises/Building Village®
Pholo-Signature Upload Last Home
o AreaiLocality/Taluka
Final Sl ST —- Select Major/Minor — v
Road/StreetiLane
Date OF Birth{DDMMIYYYY)*
Landmark*
Nominee Age*
city*
Percentage Share(%)*
Pin Code”
Country” India v
EAELE —Select— v

Submit Nominee Details

Nomination Details Section: Add Nominee Details Page
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Personal Details

Contact Details

Other & Bank Details

Pension Fund and
Invesiment Gplions

Nomination Details

Document Upload

Pholo-Signature Upload

Final Submission

Personal Details

Contact Details

Other & Bank Details

Pension Fund and
Investment Options

Nomination Details

Document Upload

Photo-Signature Upload

Final Submission

Personal Details

Contact Details

Other & Bank Details

Pension Fund and
Investment Options

Nomination Details

Document Upload

Photo-Signature Upload

Final Submission

o Click the Edit button to modify the entered nominee details (except edit of % of share, if
three nominee details have been captured, to change the % of share first delete the
effected nominee details and re-enter again with correct value of % of share).

Sr.N: Nominee Name Nominee Major/Minor
1 Xzx Major
2 Xzx Bz 2z Minor
3 xex oz Xz Major

Shoving 1 to 3 of 3 enfries

16/02/2000

0711212021

16/02/2000

Nominee Relation Nominee

Mother 30
Daughter 10
Father 60

Percentage Share(%)

Nominee Submitted Details

Nominee Guardian Name

amar

Instruction List

B3
=lE=]
e ] oo |

Nomination Submitted Details Section

o Click the Cancel button to go to the Nominee Submitted Details section.

o Click the Update Nominee Details button to update the modified nominee details.

Note = Fields marked with * are mandatory for registration

Relationship* Mother
First Name™ Xz
Middle Name

Last Name

MajoriMinor* Major

Date Of Birth(DDIMM/YYYY)*

16102/2000
Nominee Age” -
Percentage Share(%)* 20

Nominee Address*

v
Flat/Room/DoorBlock No.”
Premises/Building/Village*
Areallocality/Taluka

v

Road/Street/Lane
Landmark™
CityTown/District™
Pin Code”
Country*

StateiU.T."

Update Nomines Details | Cancel

(Osame as Correspondence Address
®5ame as Permanent Address
Cother

5544

1212

dssds

NewDeihi

110023

India

Manipur

Instruction List

Nomination Details Section: Edit Nominee Details Page

Click the Delete button to delete the entered nominee detail.

Sr.N: Nominee Name Nominee Major/Minor
1 Xax Major
2 xzx oz 2z Minor
3 xzx axz 2xz Major

Showing 1o 3 of 3 enfries

Nomines DOB

16/02/2000

07/122021

16/02/2000

Nominee Relation Hominee

Mother 30
Daugher 10
Father 60

Percentage Share(%)

Nominee Submitted Details

Nominee Guardian Name

amar

Instruction List

Edit Delete

==
eo ] oo |

Nomination Submitted Details Section
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On the confirmation box,
o Click the Yes button to delete the record.

o Click the NO button to go to the Nominee Submitted Details section.

Confirmation

Are you sure you want to delete the record?

Nomination Submitted Details Section: Delete Record

e Document Upload Section:
o Upload a copy of PAN card and Cancelled Cheque in jpg/jpeg formats.
o The size of these documents should be between 4 KB to 50 KB.
o Thumbnail of the uploaded document is shown after upload.
o Click the Save & Next button to save the details and proceed to ‘Photo-Signature
Upload’ section.

NOTE: If Cheque is not available or Cheque is not pre-printed with Subscriber name, a
copy of bank passbook, bank statement, bank certificate or letter from bank mentioning
the Subscriber Name, Bank Name, Bank Account No. and IFS Code should be uploaded.

Persond Detals
Instruction List

Contact Details Hote - Fields marked with * are mandatory for regisirafion

P Document Upload
Scanned PAN Card Scanned Cancelled Cheque

Upload File Upload File

Pengion Fund and
Investment Options

Nominafion Details

Upload File Mo file chosan... ‘ Uphozd Fila o file chosn. ‘

Document Upload
Pholo-Signature Upload

-
Final Submission Wote  Documant Should be in *peg, *jog format Allow Size of document should be between 4 KB to 50 KE.

Document Upload Section
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e Photo-Signature Upload Section:

Personal Details

Contac Details

e Upload Photo & Signature
e N
Investment Options

Nominafion Details

Document Upload

Photo-Signature Upload

Final Submission

o Upload passport size photo and a specimen copy of signature in jpg/jpeg formats.

o The size of these documents should be between 4 KB to 12 KB.

o Thumbnail of the uploaded document is shown after upload.

o Click the Save & Next button to save the details and proceed to ‘Final Submission’
section.

NOTE: If there is any mark on the photograph such that it hinders the clear visibility of
the face of the subscriber or there is a sign across the photograph the application might
not be accepted.

Instruction List

Mote - Fisids marked with * are mandatory for registration

Upload File Upload File

Uploz Fie o fle chosen Uplosd Fie o file chosen

Save & Next

Wote:- Document should be in *jpg format. If in another format, please save it in *jog format. Size of file should be between 4KB and 12KE.

Photo-Signature Upload Section

Final Submission Section:

1. Inthis link all details filled by the subscriber is shown. It may be crossed-checked again,
and in case of any change/updation required, may be done through clicking on
corresponding section in the registration form.

The user can download the registration form in PDF format for printing and submit it
to DDO Maker along with uploaded documents & Other Documents (proof for
addresses).

2. Accept the declaration.

Enter the place (name of the city of DDO or duty place).

4. Click the Generate OTP button to generate an OTP.

e On the confirmation alert

o Click Yes to generate OTP.

o Click No to stay off the ‘Final Submission’ section.
e QTP is sent to the registered Govt. Email ID.
e Enter the generated OTP in the Enter OTP here field.

5. Click the Submit button to forward the request to the DDO Maker.
NOTE: The OTP once generated is valid for 10 minutes. The subscriber can request
again for the same OTP after 3 minutes by clicking the Resend OTP button

w
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Personal Details

Contact Defails

Subscriber Registration Form Details

Other & Bank Details
Name : Amarjeet Designation: Multi Tasking Staff
Pension Fund and Downloa 1
Investment Options oA D 22 b M % \:I Find | Next % .
sunmitted Only For Record Purposs
Nomination Details
Document Upload NATIONAL PENSION $YSTEM (NP3 - SUB SCRIBER REGISTRATION FORM
Gantal gency [CR)
Photo-Signature Upload
Central Govt. . State Covt, ] T %
->
Central Body D
et your catagory
FERIRET [Poee ek ] B State Autonomous Body I:'
Al Ciizen Mode! ]
NPS Lite (6D5) | coporste secor L
T
Natoral Persion System Toust
Dear S/ Madam
per below
“niicales mandaloryfds. Please fil e form n Engish and 61 pen. (Refer
insiucsors page)
KNG M, Relirement Adzer Cade and Spause licabl NP Lit Subscrb
1. PERSONAL DETAILS : (Please rafer to Sr. No.1 of the instructions)
Newme of Agpicent n full R |
Firs Name® [swEED |
Vi Name | |
Last Mame: | |
Subscricer Maiden Name (f any) | ‘
Father Name* | |
{Refer Sr. No. 1 of instructions]
Mother Name* ‘M‘“W\ [ ‘
{Refer & No. 1 of nstuctions)
Father's i LI case, mothes o s rame
Date of Birlh* umur birh should be supported by relesant
documesaey e
e
o
e L 1
(Refer . No. 1 ofnsiuctons)
Generaed raugh PPVS EIS sabry madde -
Ll 3

E Peclaration by Subscriber

Declaration & Authorization by all subscribers

| have read and understood the terms and condifions of the Nafional Pension System and hereby agree to the same along with the PFRDA Act. regulations framed thereunder and declare that the information and documents furnished by
me are true and correct, o the best of my knowledge and belief. | undertake to inform immediately the Central Record Keeping Agency/ Nafional Pension System Trust, of any change in the above information fumished by me. | do not
hold any pre - existing account under NPS. | understand that | shall be fully liable for submission of any false or incomect information or documents. | further agree fo be bound by the ferms and conditions of provision of services by GRA,
from time fo time and any amendment thereof as approved by PFRDA, whether complete or partial without any new declaration being furnished by me. | shall be bound by the terms and condifians for the usage of 1-PIN(to access GRA
website and view details) & T-PIN

Declaration under the Prevention of Meney Laundering Act, 2002

| hereby declare that the contribution paid by me/on my behalf has been derived from legally declared and assessed sources of income.l understand that NP5 Trust has the right to peruse my financial profile or share the information, with
other government authorities. | further agree that NPS Trust has the right to close my PRAN in case | am found violating the provisions of any law relafing to prevention of money laundering.

HNoida

Enter OTP here Enter OTP

Final Submission Section
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e Status Screen (After submission of registration form): Once the form is submitted, the subscriber
can view the current status of the registration form through NPS homepage. Following are the
various examples of status shown at the subscriber end:

e Form is under process at XXX (where xxx is the role) level. This will be shown untill
the form is finally submitted to PAO level.
e Form is submitted to CRA-NSDL and provisional PRAN No. is NN...N.
e PRAN is generated successfully and PRAN No. is NN...N.
e Form is rejected by XXX (where XXX is role) level due to “reason for rejection” on
“date”.
On clicking the Show Filled Form button, the subscriber can view the filled form. In case the
form gets rejected by the DDO Maker, the subscriber can edit and resubmit the form.

Employee Registration Status
Form s under process at DDO MAKER level

Show Filed Fom
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B. DDO Maker Login

DDO Maker verifies the details filled in the form submitted by the subscriber and forwards it to the
DDO Checker or in case of any discrepancy, rejects the form to the subscriber for resubmission after
necessary correction.

1. Launch the URL ‘https://pfms.nic.in’ in the browser.
2. Click ‘Login’.

@ pfms.nicin/NewDefaultHome.aspx

Public Financial Management System - PFMS
O/o Controller General of Accounts, Ministry of Finance

o —

Azadik, &
Amrit Mahotsav
Let us

SING THE
NATIONAL
ANTHEM

Todays Transactions FY 2021 - 22 Transactions Know your Payments Get Login Details If Agency is
already registered

Count: 54 477 Count: 96,00,56,970
Amount (Crores): 20 Amount (Crores): 23,60,963 Track NSP Payments

PEFMS Home Page

3. The current financial year will be selected by default.
e Enter the login credentials.
e Click Log In to login into the PFMS account.

¥ Public Financial Management System - PFMS
0/0 Controller General of Accounts, Ministry of Finance Login

« Forgot Password? Log In

= Activate User I 20212022 > I

» Register Agency

» New User Registration Form Usemame
» Register MIS Reports Users

» Gst Password By Unique Agency Code Password
s Register State Govt. DDO

s Register DBT Beneficiary Mgmt Checker

s Register Treasury Users

PEMS Login Page
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4. On the PFMS homepage, click ‘National Pension System—> PRAN Registration’ to launch the
homepage of NPS Subscriber Registration form.

=
o Public Financial Management System-PFMS ielcome: DHANANOAY MISHRA
. (formerty CPSMS ser Type: laker
#‘5 0/0 Controller General of Accounts, Ministry of Finance b Financial Year: 2021-2022
- S E
Home
Budget D

CAM Reports

National Pension System PRAN Registration

My Account The following table shows the sur status and type. To find out what a particular status means, take your mouse over the status name. To find the

Users

Failed Transaction

| = e

Sanctions
Agency Bank Account Validation Status

Employee Info. System

Reports

Masters D

Download XMLs for eOffice

DDO Maker Homepage

5. Onthe homepage, the following 3 options are available to a DDO Maker:
a. NPS Registration Form by Employee
b. Existing PRAN Employee
c. Subscriber PRAN Status

SYSTEM MISHRA  Ext

CORTERET FTECEDr) NPS Subscriber Registration Form {PAO : 004710 DDO : 204711)| & DHANANJAY
— DDOMaker

NPS Registration Form by )
Employee Instruction List

Field marked with * are mandatory
Existing PRAN Employee

List of NPS Subscriber Registration Form
Subscriber PRAN Status

Employee List* -- Select Employee - A
DDO Maker NPS Homepage

a. NPS Registration Form by Employee: DDO Maker can view and verify the new PRAN
registration request of an employee., This screen is launched by default as and when DDO
Maker logs in.

1. From the Employee List dropdown, DDO Maker will select an employee.
2. Click GO to open the details.

NaTIoNAL PENSION | NPS Subscriber Registration Form (PAO : 004710 DDO : 204711)f & DHANANJAY

SYSTEM MISHRA  Exit
— DDOMaker

NPS Registration Form by T
Employee Instruction List

Field marked with * are mandatory
Existing PRAN Employee

List of NPS Subscriber Registration Form
subscriber PRAN Status

Employee List -- Select Employee — b H

NPS Registration Form by Employee
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3.

NPS Registration Form by
Employee

Existing PRAN Employee

Subscriber PRAN Status

In the Employee Details tab,
The details filled by the employee are displayed here and can also be

(©]

L

downloaded in a PDF.
Verify the details.

Click the NEXT button to go to the Declaration by Employer tab.

Alternatively, DDO Maker can traverse to the Declaration by Employer tab

by clicking on it.

Field marked with * are mandatory

of NPS Subscriber Registration Form

Employee List*

BJGPA1806B - Amarjeet ﬂ

[—
Employee Details Declaration by Employer
— ——

Instruction List

Please select your categary Central Autonomous Body

[ Please tick( }]
All Citizen Model

NPS Lite (GDS) [ |corporate sector

| e Avonamons sy L]

L]

To
National Pension System Trust
Dear Sir/ Madam

I hereby request that an NPS account be opened in my name as per the particulars given below

instructions page)

“indicales mandatory fields. Please fill the form in English and BLOCK letters with black ink pen. (Refer general guidefines at

KOYC Number, Retirement Advisar Coce 3nd Spousa Name fields ara not applicable for Govemmant & NPS Lite Subscribers

4 4 ufzu [ @ :Fmd\mem = R
Submitted Only For Record Purpose
NATIONAL PENSION 5YSTEM (NP 5) - SUBSCRIBER REGISTRATION FORM
Central ing Ay {CRA) - NSDL Limited
- =
Central Govt. State Govt. l:l il

1. PERSONAL DETAILS : (Please refer to Sr. No 1 of the instructions)

Name of Applicant in full EL

First Name* [anarszer

Middie Name:

Last Name

Subscriber Maiden Name (if any)

Faiher Name*
(Refer Sr. No_ 1 of instructions)

Mother Name* [rarrszx

(Refer Sr. No. 1 of instructions)

Father's name will be printed on PRAN card. In case, mother's name to be printed instead of father's name

Date of Birth* 04/04/1902
City of Birin* MEWDELHI
Country of Birth* INDIA
Genger ALE
Marits| Status

UMMARRIED

Spouse Name”

(Refer Sr. No. 1 of instructions)

Ul

Residential Status* INDIAN

YES.

(Dats of Birth shonld be supported by ralevant
documentary proof)

Nesnaity | INDIAN

Generated through PFMS-EIS salary module

Employee Details Tab
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4. On the Declaration by Employer tab,

a) Accept the declaration.

b) Click the Forward to DDO Checker button to forward the request to DDO
Checker.

C) Reject the PRAN generation request of the employee in case of any
discrepancy by clicking the Reject button and providing the remarks for
rejection.

NOTE:
= In case of rejection, accepting the declaration is not required.
= The rejected request is redirected to the employee.

d) Click the Back button to go to the Employee Details tab.

List of NPS Subscriber Registration Form
Enployestist BJGPA19068 - Amarjeet - “
Employee Details Declaration by Employer
Subscriber Registration Form Details
Name : Amarjeet Designation: Multi Tasking Staff
Uploaded Documents
Pan Card* Cancelled Cheque™
e S 0iL3sEe 14
Photo* Signature*
Sigwnature of
Subscriber
Declaration by Employer
Date Of Joining™ 25/11/2014
Date of Retirement™ 30/04/2052
Employee Code/ID* A*004M92001
Group Of Employee™ c
Office* SECTION OFFICER, M/O RURAL DEVELOPMENT KRISHI BHAVAN NEW DELHI
Department™ RURAL DEVELOPMENT
Ministry ™ Pr. AO, Ministry of Rural Development
DDO Registration Number* CGV000324C
DTO/PAO/CDDO/DTA/PrAO Registration Number* 2001985
Basic Pay” 22100
Pay Scale* 18000-56900
To be filled at DDO Checker Level To be filled at PAO/CDDO(Admn) Level
Login Id of Authorised Person* Login Id of Authorised Person”
Designation of Authorised Person* Designation of Authorised Person*
Name of DDO* Name of PAO/CDDO(Admn)*
Form Forwarded to PAO/CDDO (Admn) on* Form Forwarded to NSDL on*
q tified that the details pi in this i ion form by the offil the address and employment details provided above are as per the
ice record of the employee maintained by us. Also, it is further certified tha n read over to him/her by us and got confirmed by him/her.

Declaration by Employer Tab
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b. Existing PRAN Employee: DDO Maker verifies the existing PRAN request of an employee.
e From the Employee List dropdown, select an employee.
e Click GO to open the details.

NATIONAL PENSION NPS Subscriber Registration Form
SYSTEM — DDOMaker

(PAO : 004710 DDO = 2u711| 2 DHANANJAY MISHRA | Ext

NPS Registration Form by
Employee.

Existing PRAN Employee Existing PRAN Employee
Subscriber PRAN Stalus
1 Employee List* - Select Employee — - 2

Existing PRAN Employee

e The details provided by the employee opens.

o Verify the existing PRAN details.

o Accept the declaration.

o Click the Submit button to forward the request to DDO Checker.

o Reject the existing PRAN details provided by the employee in case of any
discrepancy by clicking the Reject button and providing the remarks for
rejection.

NOTE:
® |n case of rejection, accepting the declaration is not required.
= The rejected request is redirected to the employee.

Existing PRAN Employee Details
Name : Kapil Meena Designation: Section Officer

PRAN No.* 1234678859021

PRAN Document™

HHHHH e
R e T Ph
e Wit
Date Of Joining* 29/03/2009
Date of Retirement” 30/09/2043
Employee CodelD* KM*004M33001
Group Of Employee* B
Office*™ SECTION OFFICER, M/O RURAL DEVELOPMENT KRISHI BHAVAN NEW DELHI
Department* RURAL DEVELOPMENT
Ministry® Pr AD, Ministry of Rural Development
DDO Registration Number™ CGV000324C
DTO/PAQ/ICDDO/DTAPrAO Registration Number* 2001985
Basic Pay* 77700
Pay Scale” 56100-177500

Delails of PRAN furnished by the employee Kapil Meena are correct as pe

Existing PRAN Employee Details

E Forward to DDO Checker
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c. Subscriber PRAN Status
e . This option allows DDO Maker to view the current status of employees having
submitted their NPS registration form.
e . The status can be viewed by selecting a particular employee or all employees
available in the dropdown menu.

: f : 5 5 DHANANJAY MISHRA B
NATIONAL PENSION NPS Subscriber Registration Form (PAO : 004710 DDO : 204711 1 =

SYSTEM — DDOMaker

NPS Regisiration Form by
Employee Fields marked with * are mandatory

Subscriber PRAN Status

Existing PRAN Employee

Subscriber PRAN Status

EpEE . Select Employee —— M Status - Select Status - .
Subscriber PRAN Status

o Click the Export to Excel button to download the report in excel.

Subscriber PRAN Status

EReioVech Jyoti Kataria - BYWPK9525N - Status ~ Select Status - M

Employee Status Details
|

- e
FRN
Employee Name PAN No. Provisional PRAN No. Status PRAN No. Reason for Rejection Last Status Updated Date
1 Jyoti Kataria BYWPK9525N 112233444353 Exisfing PRAN rejected by DDO Checker fest 1601272021

Subscriber PRAN Status: Report
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C. DDO Checker Login

discrepancy.

forward the registration form to CDDO (Admn).

1. Launch the URL ‘https://pfms.nic.in’ in the browser.
2. Click ‘Login’.

DDO Checker verifies the details filled in the form forwarded by the DDO Maker and then, either
forwards it to the PAO/CDDO (Admin) or can redirect the form to the DDO Maker in case of any

Note- The DDO Checker of NCDDO-I (DDO code starting with ‘2’) being attached with PAO is bound
to forward the registration form to PAO. In other cases, i.e. the DDO checker of NCDDO-II (DDO code
starting with ‘3’) and the DDO Checker of CDDO itself (DDO code staring with ‘1’) are supposed to

ic.in/NewDefaultHome.as)

& pfms.ni

Public Financial Management System - PFMS
O/o Controller General of Accounts, Ministry of Finance

=

o —
Azadik,
Amrit Mahdtsav

SING THE
NATIONAL
ANTHEM

e

Todays Transactions FY 2021 - 22 Transactions
Count: 54,477 Count: 96,00,56,970

PEFMS Home Page

3. The current financial year will be selected by default.
a. Enter the login credentials.
b. Click Log In to login into the PFMS account.

Amount (Crores ): 20 Amount (Crores, ): 23,60,963 Track NSP Payments

gPublic Financial Management System - PFMS

0/0 Controller General of Accounts, Ministry of Finance

« Forgot Password?

= Activate User

« Register Agency

= New User Registration Form

« Register MIS Reports Users

- Get Password By Unique Agency Code
= Register State Govt. DDO

« Register DBT Beneficiary Mgmt Checker

« Register Treasury Users

toain @

Log In

I 2021-2022 v I

Password

PEMS Login Page
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4. On the PFMS homepage, click ‘National Pension System—> PRAN Registration’ to launch the
homepage of the NPS Subscriber Registration form.

F [CASHO1] Logol
% | |Public Financial Management System-PFMS . MiaLnsn Change Passua
L (taremerts € PAMS) | er
/0 Controller General of Accounts, Ministry of Finance 20212022 Login Histor|
02:06:51 PM English V]
Home
T. NIALKHANSON
Budget
CAM Reports An Error has occured in this page.Please contact administrator
Inationst pension system I PRAN Registrati I
iRt 0 status and type. To find out what & particular status means, take your mouse over the status name. To find the details of Agency in a status, Click on the
E-Payment

Failed Transaction

Sanctions.

Agency Bank Account Validation Status

Employee Info. System

DDO Checker Home Page

5. Onthe homepage, 3 options are available to a DDO Checker:
e NPS Registration Form by Employee
e Existing PRAN Employee
e Subscriber PRAN Status

: . - S s T. NIALKHANSON
NATIONAL PENSION NPS Subscriber Reglstratlon Form {PAO : 004710 DDO : 204711) 1 (=2
SYSTEM — DDOChecker

NPS Registration Form by y
Employee Instruction List

Field marked with * are mandatery

Existing PRAN Employee

List of Registration Form
Subscnber PRAN Status

DDO Checker NPS Homepage

a. NPS Registration Form by Employee
DDO Checker verifies the new PRAN registration request of an employee received from DDO
Maker. By default, this screen is launched.
1. From the Employee List dropdown, select an employee.
2. Click GO to verify the details.

2 T NIALKHANSON Bt
SYSTEM — DDOChecker

NPS Registration Form by
F—— Instruction List

Field marked with * are mandatory

List of Registration Form

NATIONAL PENSION NPS Subscriber Registration Form (PAOQ : 004710 DDO : 204711)

Existing PRAN Employee

Subscriber PRAN Status

NPS Registration Form By Employee
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3. In the Employee Details tab,

o The details filled by the employee are displayed here and can also be
downloaded in a PDF.
Verify the details.
Click the NEXT button to go to the Declaration by Employer tab.
Alternatively, DDO Checker can traverse to the Declaration by Employer
tab by clicking on it.

NPS Registration Form by o
S Instruction List

Field marked with * are mandatory

o O

Existing PRAN Employee

List of NPS Subscriber Registration Form

Subscriber PRAN Status

FrEEEE BIGPA1906B - Amareet  + Go

Employee Details Declaration by Employer

4 4nfzub 11 4 \:lﬁndwext = R

Submitted Only For Record Purpose

e

NATIONAL PENSION 5Y STEM (NPS) - SUBSCRIBER REGISTRATION FORM

Central Recordkeeping Agency (CRA) - NSDL e-Gavernance Infrastructure Limited H
Central Govt. State Govt. l:' *
s e Central Autonomous Body I:I
[ Please tick( ] State Autonomous Body
All Citizen Model ]
NPS Lite (GDS) I:l Corporate Sector l:l
To

National Pension System Trust

Dear Sir/ Madam

1 hereby request that an NPS account be opened in my name s per the particulars given below

“indicates mandatory fields. Pleas fill the form in English and BLOCK letters with black ink pen. (Refer ganral guidelines st
instructions page)

KYC Number, Refirement Adviser Code and Spouse Mame fields are not applicable for Govemment & NPS Lite Subscribers

1. PERSONAL DETAILS : (Please refer to Sr. No.1 of the insiructions)

Name of Applicant in full | SMT. ‘
First Name* [ ‘
Middle Name: |
Last Name

Subscriber Maiden Name (if any)

Father Name* |

(Refer Sr. No. 1 of instructions)

Mother Name* ‘ KUMARI X7 ‘

(Refer Sr. No. 1 of instructions)

Father's name will be printed on PRAN card. In case, mother's name to be printed instead of father's name VES

Date of Birth* 04041002 (Date of Birth should be supported by relevant
documentary proof)

City of Birth" NEWDELHI

Couniry of Birth* INDIA

Gender* ALE Naticnality” INDIAN

Marital Status UNMARRIED
Spouse Name*

(Refer Sr. No. 1 of instrucfions)

Residential Status® INDIAN

il

Generated through PFMS-EIS salary module

Employee Details Tab

Page | 25




7

PEMS

185

7012/2022/TA-CGA

NPS Registration Form by
Empioyee

Existing PRAN Employee

Subscriber PRAN Staius

4. On the Declaration by Employer tab,
a) Accept the declaration.
b) Click the Forward to PAO/CDDO (Admin) button to forward the request
to PAO/CDDO (Admin).
Click the Reject button to reject the PRAN generation request of the
employee in case of any discrepancy and provide the reason for rejection.
NOTE:
= The rejected request is redirected to DDO Maker.
= In case of rejection, accepting the declaration is not required.
d) Click the Back button to go to the ‘Employee Details’ tab.

c)

Field marked with = are man

Instruction List
datory

List of Registration Form

Erploe=(EF BIGPA1S065 - Amarjest

Employee Details

Declaration by Employer I

Subscriber Registration Form Details
Name : Amarjeet

Designation: Multi Tasking Staff

Uploaded Documents

Pan Card* Cancelled Cheque™

0RNIBE* LLA0R0IEE 0ILASE 1)

Photo™

- =
5
= = L9 wature 0'(:
l . Subseriber
Declaration by Employer
Date Of Joining* 25M1/2014
Date of Retirement* 30/04/2052
Employee CodellD* AT004MI2001
Group Of Employee® c
Office* SECTION OFFICER, M/O RURAL DEVELOPMENT KRISHI BHAVAN NEW DELHI
Department* RURAL DEVELOPMENT
Ministry* Pr. AQ, Ministry of Rural Development
DDO Registration Number* CGV000324C
DTO/PAQ/ICDDO/DTA/PrAQ Registration Number® 2001985
Basic Pay* 22100
Pay Scale™ 18000-56900

To be filied at DDO Checker Level

Login Id of Autherised Person* cash01

Designation of Authorised Persen* SECTION OFFICER
Name of DDO* T. NIALKHANSON

Form Forwarded to PAOICDDO {Admn) on*

a

is certified that the details provided in this subscriber registration form by the of

gaice record of the employee maintained by us. Also, it is further certified

To be filled at PAO/CDDO(AdmIN) Level

Login Id of Authorised Persen*
Designation of Authorised Person®
Name of PAO/CDDO(AdmN)*

Form Forwarded o NSDL on*

including the address and employment details provided above are as per the
read over to himiher by us and got confirmed by him/her.

Employee Declaration Tab
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b. Existing PRAN Employee
DDO Checker can view and verify the existing PRAN request of an employee.
e From the Employee List dropdown, select an employee.
e Click GO to fetch the details.

NATIONAL PENSION NPS Subscriber Registration Form (PAO : 004710 DDO : 204711) AT NIALKHANSON [t
SYSTEM — DDOChecker

NPS Regisiration Form by o
o Instruction List
Existing PRAN Employee Existing PRAN Employee
Subscriber PRAN Status

1 Employee List - Select Employee — - Go 2

Existing PRAN Employee

e The details provided by the employee opens.
o Verify the existing PRAN details.
o Accept the declaration.
o Click the Submit button and the PRAN details of the employee get updated in
EIS.
o Click the Reject button to reject the PRAN generation request of the
employee in case of any discrepancy and provide the remarks for rejection.
NOTE:
o The rejected request is redirected to DDO Maker.
o In case of rejection, accepting the declaration is not required.

Existing PRAN Employee Details

Mame : Kapil Meena Designation: Section Officer

PRAN No.* 123467889021

PRAM Document™

Date Of Joining* 29/03/2009

Date of Retirement” 30/09/2043

Employee CodelD* KM*004M33001

Group Of Employee* 8

Office” SECTION OFFICER, M/O RURAL DEVELOPMENT KRISHI BHAVAN NEW DELHI
Department* RURAL DEVELOPMENT

Ministry* Pr. AO, Ministry of Rural Development
DDO Registration Number* CGV000324C
DTO/PAOICDDO/DTAPrAC Registration Number® 2001985

Basic Pay* 77700

Pay Scale* 56100-177500

Dlails of PRAN furmished by the employee Kapil Meena are correct as pe i
==
Existing PRAN Employee Details
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c. Subscriber PRAN Status

NATIONAL PENSION NPS Subscriber Registralion Form (PAO : 004710 DDO : 204711) |

SYSTEM

Reports related to employee registration’s current status after it has been submitted by
the employee can be viewed from here.

The Employee dropdown is mandatory. You may choose to view the status of a specific
employee or all in a go.

2 T NIALKHANSON &
— DDOChecker

NPS Registration Form by
Employee

Existing PRAN Employee Subscriber PRAN Status

Subscriber PRAN Status

Fields marked with * are mandatory

A - Select Employes —— - Status _ Select Status — .

Subscriber PRAN Status

Click the Export to Excel button to download the report in excel.

Subscriber PRAN Status

Employee* Al

Employee Status Details

Export to Excel ‘ Search:

Provisional Last Status Updated
No. Employee Name PRAN . Reason for Rejection Date
Ankit Saini DVEPSE956K 110086097437 1388 Accepted by NSDL 1100660597437 12M1/2021
Goldi Kumari DDEPK2933N 111006097433 1385 Accepted by NSDL 111006097435 12M1/2021
Md anwar Hussain AMZPH4583L 110086097419 1380 Accepted by NSDL 110086087419 101172021
Mukesh Kumar ENSPKO109M 110016097434 1384 Accepted by NSDL 110016097434 12M1/2021
Premraj CNSPP8995G 110056100250 1406 Accepted by NSDL 110056100250 101272021
Rakesh Kumar CDDPK5252L 110036097433 1383 Accepted by NSDL 110036097433 12Mm2021
Sumit Kumar Jha BHLPJSS18M 110036100243 1405 Accepted by NSDL 110036100248 10M12/2021

. Status -- Select Status — T

Tejas Dilipbhai

Parmar BYYPP12T9F 110036100265 1431 Accepted by NSDL 110036100265 13122021

e

Showing 1 fo 10 of 39 entries Previous E\ 2 3 4 Next

Subscriber PRAN Status: Report
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D. PAO/CDDO (Admin) Login

PAO/CDDO (Admin) after verification of the PRAN registration request submits it to NSDL for PRAN
generation. PRAN available in the PRAN repository will be assigned to the employee immediately
and the data will be saved in the system. This data will then be sent to CRA-NSDL for activation of
PRAN.

1. Launch the URL ‘https://pfms.nic.in’ in the browser.
2. Click ‘Login’.

@ pfms.nic.in/NewDefaultHome.as{

Public Financial Management System - PFMS
O/o Controller General of Accounts, Ministry of Finance

e —
I g——
! Azadik, A
Amrit Mahdtsav
Let us

SING THE
NATIONAL
ANTHEM

Todays Transactions FY 2021 - 22 Transactions Know your Payments Get Login Details If Agency is
ly registered

Count: 54,477 Count: 96,00,56,970 already regis
Amount (Crores): 20 Amount (Crores): 23,60,963 Track NSP Payments

PFMS Home Page

3. The current financial year will be selected by default.
a. Enter the login credentials.
b. Click Log In to login into the PFMS account.

¥ Public Financial Management System - PFMS
0/0 Controller General of Accounts, Ministry of Finance Login
« Forgot Password? Log In
« Activate User I e - I

« Register Agency

» New User Registration Form Usemame
. Register MIS Reports Users
« Get Password By Unigue Agency Code Password
« Register State Govt. DDO

« Register DBT Beneficiary Mgmt Checker

« Register Treasury Users

PEMS Login Page
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4. On the PFMS homepage, click ‘National Pension System—> PRAN Registration’ to launch the
homepage of NPS Subscriber Registration form.
@& |[Public Financial Management System-PFMS

¢_‘3 0/0 Contraller General of Accounts. Ministry of Finance. ™™

04:34:53 PM

Failed Transaction

Transter Entry
Pension
Review Sanctions.

Bank Reconciliation

—
PAO/CDDO (Admin) Home Page

5. Onthe homepage, 2 options are available to PAO/CDDO (Admin):
a. NPS Forms Forwarded by DDO
b. Subscriber PRAN Status

A Sunita Singh &t

NATIONAL PENSION NPS Subscriber Registration Form

SYSTEM — PAOD
NPS Forms Forwarded by
DDO Instruction List
Field marked with * are mandatory
Subscriber PRAN Status
Forwarded Employee
Employee List* __ Select Emplayee — - m

a. NPS Forms Forwarded by DDO
PAO/CDDO (Admin) cross-verifies the PRAN generation request of an employee received
from DDO Maker. By default, this screen is launched.
1. From the Employee List dropdown, select an employee.
2. Click GO to fetch the details.

NATIONAL PENSION NPS Subscriber Registration Form 2 Sunita Singh | &

SYSTEM — PAO

NPS Forms Fonwarded by
DDO Instruction List

Field marked with * are mandatory

Forwarded Employee
1 Employee List*, — Select Employse — - 2

Subscriber PRAN Status

NPS Forms Forwarded by DDO

Page | 30




-1

PEMS

190

1012/2022/TA-CGA

3. In the Employee Details tab,

o The details filled by the employee are displayed here and can also be

downloaded in a PDF.

o PAO/CDDO (Admin) cross-verifies the details.

o Click the NEXT button to go to the Declaration by Employer tab. Alternatively,
PAO/CDDO (Admin) can traverse to the Declaration by Employer tab by
clicking on it.

List of NPS Subscriber Registration Form

EEE BJGPA1906B - Amarjeet ﬂ

Declaration by Employer

144 [1_ Jof2z b Pl ¢« [ Irindinea H- @&

Submitted Only For Record Purpose

NATIONAL FENSION SYSTEM (NPS) - SUBSCRIBER REGISTRATION FORM

Central Recordkeeping Agency (CRA) - NSDL e-Governance Infrastructurs Limited

Central Govt. State Govt. I:l W

Please select your category Central Autonomous Body

[Please ticki }] State Autonomous Body l:l
All Citizen Model ]
NPS Lite (GDS) [ ]

l:l Corporate Sector

o)
National Pension System Trust
Dear Sir/ Madam

hereby request that an MFS account be opened in my name as per the particulars given below

“indicates mandstory fields. Please fil the form in English and BLOCK letters with black ink pan. (Refer general guideiines at
nstructions page)

KYC Mumber, Retirement Adviser Code and Spouse Name fields are not applicable for Govemment & NPS Lite Subscribers

1. PERSONAL DETAILS : (Please refer to Sr. No.1 of the instructions)

Name of Applicant in full [swam |
First Name" [2variEzr |
Middle Name ‘ |
Last Name ‘ |
Subscriber Maiden Name (if any) ‘ ‘
Father Name* ‘ |
(Refer 3r. No. 1 of instructions)
Mother Name* [rnaars xax |
(Refer Sr. No. 1 of instructions)
Father's name will be printed on PRAN card. In case, mother's name to be printed instesd of father's name
Date of Birth® [o4i041002 | Dtz of Bisth should be supporied by relevant
¥ preaf)
City of Birth* [ NEWDELH
Country of Birth* ‘ INDIA

Marits| Status

|
|
|

[UNMARRIED
Spouse Name® ‘ |
{Refer Sr. No. 1 of instructions)
Residential Status® [inDian |

Generated through PFMS-EIS salary module

[

Employee Details Tab
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4. On the Declaration by Employer tab,
a) Accept the declaration.
b) Click the Forward to NSDL button to forward the request NSDL.
C) Click the Reject button to reject the PRAN generation request of the

subscriber in case of any discrepancy and provide the reason for rejection.

NOTE:
e The rejected request is redirected to DDO Checker.

e In case of rejection, accepting the declaration is not required.
d) Click the Back button to go to the ‘Employee Details’ tab.

WES Bt ston £ orm iy

s =53

£ xntng PRAN £ mgtsyes

List of Registation Form

Subscrides PRAN St

Employes Liet* BIGPA 19088 - Amurjeet . “
Employee Detaily Declaration by Fapioyer I

Subscriber Registration Form Details
Name : Amareet Dengnation: Mut Tasking Stam

Uplosded Ducumests

Pan Carg* Cancelied Cheque*

Oohes ==
o b ———
|- Rl T -
i P A
a4 =wm R
§ P2
J e - e
! r )
= - o
———— —— -
- " rai
Phoe:

Sgnature®

—_—
-

Signature of

—
-
Declaration by Employer
Dete Of Jowming* W20
Date of Retrement* 0043052
Empioyes CodelD A*D0MS2001

Geoup Of Employes*

Otfice* MO RURAL DEVELOPNENT MIUSHI BHAVAN NEW DELIR
Deparmment’

My P1 MO My of Rurm Devercoment

DOO Begiatration Number® COV00I24L

DTOPAOLOOODTASHAD Regiatration Nember*

Pay Scate” 0- ke

I
Logn M of Authonued Person* a0y Login M of Autnormed Person®
Desgnaton of Authornsed Person” SECTION OFFICER Designation of Authorised Person’
Name of DOO* T MIALMMANSON Rame of PAOCDOO(AdmN)"
Form Forwarded to PAOCDDO (Adme) on* Form Forwarded 10 NSDL on*

1w Cortitind Mt the details provided In Bs Ksbecrber IRIAEATON 1orm by the official Amanee! & smployed with s, INCHsENG e 30drres and smpioyment details Provided SBOve 3re a8 per the
<o 10cord of the smEASyse MANIANES by Us. A0, it 18 TrTher Cortified TAat he/she Nas 1rad eniresanines have bees fead Over 10 i her By wa and GOt CONTITTed By Mmher

¢ [ jp——

d =

Declaration by Employer Tab
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b. Subscriber PRAN Status
e  Reports related to employee registration’s current status after it has been submitted by
the employee can be viewed from here.
e The DDO dropdown is mandatory.
e The employee list is populated on the basis of the selected DDO.
e You may choose to view the status of a specific employee or all in a go.

. . ) Sunita Singh
NATIONAL PENSION NPS Subscriber Registration Form A Sunita Singh | =
SYSTEM — PAOD

NPS Forms Forwarded by
DDO Field marked with * are mandatory

Subscriber PRAN Status

DDO*

Subscriber PRAN Status

[ 204711 - SECTION OFFICER, M/O RUF » ] i - Select Status ~ -

EmHmEE ——— Select Emplayse —— -

Subscriber PRAN Status

e Click the Export to Excel button to download the report in excel.

Employee Status Details

Export to Excel | Search:

Provisional Last Status Updated
Employee Name PRAN . Reason for Rejection Date
1 Siddharth Jain BFJPJ7252) | 111006097418 Pending at DDO Maker 0111172021
2 Rakesh Kumar BHNPK2787B | 110036100193 Pending al DDO Checker 2611112021
3 L3 s ATEPPOS44K 112233445566 EETE R = EED 112233445566 0811172021
Pandit Checker
4 Jyoti Kataria BYWPKS525N | 112233444353 Existing PRAN pending at DDO
Checker
Shanker Diayal Existing PRAN rejected by DDO
5 FULET AHIPDT314Q | 112233445566 P be 2l rejected for testing 011212021
Dubey Checker
6 Ankit Sharma CVNPS4886G | 112233446556 Z:Esgrmm aceepted by DOO 112233446556 101172021

»

Showing 1 to 10 of 39 entries Previous 2 3 4 Hext
Subscriber PRAN Status: Report

¥ Md anwar Hussain AMZPH4583L 110086097419 1380 Accepted by NSDL 110086097419 10/11/2021

6. Steps to be followed by PAO/CDDO (Admin) after successful Registration
1. Itis mandatory for PAO /CDDO(Admn) to forward the authenticated registration form along
with all supporting documents (including uploaded documents) received physically from DDOs
to CRA-NSDL, Mumbai within two months of the online generation of PRAN.
2. The above step is to be followed till further order is issued by the Competent Authority in this
regard.
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