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ASSISTANT ACCOUNTS OFFICER (CIVIL) RE-EXAMINATION, 2014

JULY, 2017

SPECIALISED ACCOUNT RULES AND OFFICE MANAGEMENT
(With Books)

Time Allowed : 2 Hours Maximum Marks : 65

Books allowed :
1. Manual of Collection of Revenue and Payment of Refund etc. and their accounting in the formations under Central
Board of Excise and Customs.

2. System of Accounting of Direct Taxes - Receipts and Refunds.

3. General Financial Rules - incorporating compendium of Rules on Advances of Govt. servants,
4. Suspense Manual.

5. CCS (Conduct) Rules, 1964.

6. CSS (CCA) Rules, 1965,

7. Manual of Office Procedure.

8. Manual of Drawing and Disbursing Officers.

9. Quality Manual on Aid, Accounts & Audit Division.

10. Manual of Rupee Loan Sections.

Note: 1. This question paper has 2 pages and has 12 questions.
2. Answer 8 questions. Question No.1 is Compulsory and Four Questions from Section ‘B’ and Three from
Section ‘C’ are to be answered.

3. The candidates would be expected to answer in a clear and cogent manner. The examinee has to quote the
authority in support of the answers (wherever applicable) failing which some marks will be deducted.
Candidates should write the Booklet Code No.of this question paper on their answersheet in the space provided.
5. Inthe table provided on the front cover page of the answer book, indicate the page number of the answer book

where answer to each question or part thereof is written.
6. Do not use different pens/ink for answering questions. Doing so may render the answer script invalid.
7. Strike off all blank pages/space in the answer books.

e

SECTION ‘A’
1. Write short notes on the following:-
a) Contract Contingencies (3 marks)
b) Prescribed forms of Contingent Bill (2 marks)
c) EASIEST (3 marks)
d) Treasury Bills (3 marks)
e) Extended Multi Banking System (3 marks)
f) Utilization Certificates for Non-recurring grants (3 marks)
g) Handling of Classified Papers (3 marks)
h) Major Penalties (3 marks)
SECTION ‘B’

2. (a) Discuss the system of transfer of funds to Customs and Central Excise Welfare Fund and Customs
Special Equipment Fund for Acquisition of anti-Smuggling Equipment and its accounting procedure.

(3 marks)

(b) What are the functions of e-FPB (Customs)? (3 marks)

3. Write a short note on Duty Drawback scheme. What accounting entries are to be made by PAO in the
following cases? (6 marks)
(a) On receipt of abstract of drawback/refund payments from concerned Customs Officer (Drawback).
(b) On receipt of Daily Payment Scroll from FPB.
(c) On receipt of Put Through Statement of RBI.
aae-5



10.

11.

12.

2
(a) Describe in brief the accounting procedure followed for accounting of Income Tax Deducted at Source
(TDS) from salary and other bills. (4 marks)
(b) Write Short note on Banking arrangements for collection of direct taxes? (2 marks)
(a) How is the Accounting through RAMS done? (4 marks)
(b) Write a short note on GeM (Government e-market). (2 marks)

What are the circumstances under which the government officials can be placed under suspension.

. (6 marks)
Write short notes on:
a) OM (3 marks)
b) General instructions for Drafting (3 marks)
(a) Describe the following:- (4 marks)

1. Direct payment procedure for external loans
2 Reimbursement outside Special account in the context of externally aid projects.

(b) How is the accounting of exchange variation in respect of foreign loans done in case they are fully paid?
(2 marks)
SECTION ‘C’

(a) What are the essential conditions governing expenditure from public fund? (2 marks)
(b) What are the accounting entries to be made in the books of a CPWD Division when payment in respect
of stores received from sources other than DGS&D is not made in the month in which the stores are

received? (4 marks)
(a) What is the procedures for settlement of Inward claims? (3 marks)
(b) What checks are to be exercised by the DDOs in case of Medical Bills? (3 marks)
(a) What is the difference between Bid Security and Performance Security? (4 marks)
(b) Write short note on External Assistance Suspense. (2 marks)

(a) How is the accounting of expenditure incurred by States on entrusted National Highways done?
(4 marks)
(b) Write a short note on supplementary demands for grants. (2 marks)
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