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1 Introduction

This document is a user guide for all types of stakeholders and users of
TSA-Hybrid being issued in pursuance of OM NoF.No 3/(06)/PFMS/2023
dated 21 May’2024 of PFMS Division, Department of Expenditure, Ministry
of Finance.

At present CNA-M1/TSA is being implemented upto second tier of Agencies,
whereby necessary enhancements have been made in PFMS for
implementation of TSA in compliance to revised guidelines issued vide OM
No.26(118)/EMC Cell/2016 dated 24.02.2022 for TSA as well as OM dated
09.03.2022 for implementation of CNA Model 1. As per provisions in the
guidelines referred to, the Autonomous Body/Sub Autonomous bodies/
Statutory bodies/CPSEs/CNAs/implementing Agencies have opened bank
accounts with Reserve Bank of India in e-Kuber.

There is no provision in the above referred guidelines for opening of RBI
accounts by agencies beyond 2nd level, whereas many schemes have
implementing agencies at 3rd level and beyond and therefore, the
Ministries/ Departments are facing issues in smooth implementation of the
schemes onboarded on TSA/CNA-M1. Further, RBI has also expressed
inability for opening TSA Accounts beyond 2nd level as the number of
implementing agencies are very large.

To cater to the above problem, at present the 3rd level and beyond agencies
are registered as vendors of 2nd level agencies, wherein 2nd level agencies
making vendor payments from their assignments to 3rd level and beyond
3rd level are registered in EAT module as agencies. Parking of funds is being
monitored through the EAT reports (already available) but this also has
following issues:

e Parking of funds with third and below level agencies

e Unutilized funds cannot be returned to higher level agencies i.e. to
1st Level or 2nd level agencies.

e Creation of reports covering all levels of agencies of Scheme
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2 Part |- Roles and Responsibilities of the Stakeholders

Definitions/Description

The payment process in PFMS starts at
Program Division level with the
generation of sanction in the system.

DDO receives sanction and processes
it to generate a bill in the system and
sends it to PAO.

Programme Division
(PD)

Drawing and Disbursing
Officer (DDO)

The financial sanction and bills are
Pay and Accounts Office checked by PAO and after performing

(PAO) required checks, it is sent to bank with
a payment advice in favor of
beneficiaries.

Treasury Single Account System is a
system evolved to bring Autonomous
Bodies/Sub-Autonomous Bodies under
Treasury Single Account | Treasury Single Account on the
(TSA) recommendation  of  Expenditure
Management Committee (EMC) and
facilitate Just in Time releases to
ABs/Sub-ABs.
As per O.M dated 21.05.2024, for each
Central Sector Scheme, the concerned
Ministry/Department will designate a
Central Nodal Agency. The Central
Central Nodal Agency (CNA) | Nodal agency as per DoE O.M F.No.
3/(06)/PFMS/2023 dated 21.05.2024
may be an Autonomous
body/CPSE/State Agency for
implementing the same.

2nd  level Government Agencies
Government Sub- involved in the implementation of TSA

Agencies Hybrid Schemes will be designated as
Government SAs.
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Funding agencies are Government
agencies with RBI-TSA bank Account.
The funding agency can be at level 1
or at level 2 of scheme hierarchy, as
per the nature of scheme and nature
of Agencies implementing the scheme.
Funding agencies disburse funds to
lower level - agencies Just-in-time as
and when demand files are sent to
Funding agency. Funding agencies
should adhere to timelines prescribed
in O.M dated 21.05.2024.

Funding Agency

Recipient sub-agencies may be
Government agencies or Private
agencies. The private SAs at 2nd level
Recipient Agency and Government/Private SAs at 3rd
level will be referred as Recipient SAs.
Each Recipient SA will open a savings
bank account in scheduled
Commercial bank.

A Zero-Balance Subsidiary Account
(ZBSA) is an account in which zero
balance is maintained by transferring
funds to and from a master account
(Recipient Sub-agency bank account).
All the Sub-agencies below the
Recipient Sub agency will open a Zero
balance subsidiary Account (ZBSA) in
the bank of Recipient Sub-agency.

Zero balance subsidiary
account (ZBSA)

Holding account is opened for the
purpose of payment of TDS, Income
Tax and GST and other deductions. All
Implementing agencies of the scheme
under Hybrid TSA shall open a Holding
account in Scheduled Commercial
Bank, in addition to the scheme
account of the Implementing Agency.
The Holding Account will be a non-
interest-bearing account, where the
transferred funds can be held for a
maximum period of 14 days.

Holding Account
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3 Partli

The steps involved in TSA-Hybrid process in PFMS are listed below.

Scheme Mapping by PD User

Account Flagging by Agency Admin user

TSA Limit Allocation by Agency Admin user

Claim Generation /New Claim Entry by Agency DO User
Claim Approval by Agency DA

DSC on Claim File by Agency DA user

Consolidation of Claim file by PFMS

Claim Transfer at Funding Agency DO User

DSC Batch Creation by authorised signatory

DSC Digital Sign Batch by Authorised Signatory

LWoONOURWNE

©

Detailed process for each of these steps is also explained below.

3.1 Scheme Mapping by PD User

The purpose of this screen is to map the Schemes as TSA or TSA-Hybrid.
The responsibility of handling Scheme mapping has been provided to PD
User. User will login into PFMS and can select the menu using below path.

(a) TSA->TSA-Hybrid> Manage TSA Scheme

......

& |Public Financial Management System-PFMS| e e
- n » - . ) X
~-- 3 w eserdd of Azomante Nitutry ol Froses Ve oy M- N0
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(b) User will navigate to the following screen and click on the
“Manage TSA Scheme” Menu

nancial Management System-PFMS v HK DAMGWAL m ]
r Gonorl of Accounts. Misistry of Finance arem 024-203% gt 1 2
DTA04AM 8 Engins v

Manage TSA Mybrd Scheme Configuration [

Semch Renat At

Scheme Type: It is a mandatory field to be selected by PD User. All TSA
types of Schemes will be available in dropdown.
Scheme Type will consist of following options:
» Central Sector Scheme
» Other Central Expenditure

» Establishment Expenditure

Scheme: As per the selection of Scheme type, Schemes list will be available
in the dropdown.

After selection of Scheme type and Scheme from dropdown, user will have
three options as below:

e Search Button - To view existing mapped Scheme
e Reset Button- To clear selected data
e Add Button -To map new Scheme

Search button is available to view the Scheme which is already marked as
TSA-Hybrid. If specific scheme is not marked as TSA-Hybrid a message -
“No Record found” will be displayed.
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nancial Management System-PFMS imscme ¢ DanGEAL

» e (PN :::' == FD
+Benerd of Accoumts. Misistry of Finance Sl Ve 2242025
Mamage TSA Hybrid Scheme Coafiguration
Schems Type: Ceatral Secir Scheme v
Scheme" ¥ISS-noysia and Drbsprescushp Dovsigpmen v

SCe=s Typ=" ol Sechy Soheme v
Scheme:" 51 Sacoars =mea Dol v

Reset Button - To clear selected data.

e —

W | [Public Financial Management System-PFMS e MR DML m
. ” [P I Tyzer 9D =
@ {1/0 Comroller Sesere of Azcousts. Wisixtry of Finanze Fravial fae J034-302) «
100289 MM Erghan v
A e Bapers Manaye TSA Hybrid Scheme Configurstion
b el e tTuters |
! Eharne Typec ~ Swecd Scnerm (e - N
Srhiersan Memagerwen ) Schham- ~Smact Schae v
FAR Repren
Urews Pamash —— e ——
[ soern || wosm || Ace |
"‘!-l —_——— ——

Add Button- A new screen will open to map the Scheme as TSA-Hybrid.
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el Manszonct Svdem PFVS — e ﬁ
= S c et = |

User will select the Scheme Type and Scheme from the dropdown and select
Model as TSA-Hybrid or TSA and click on save button for Saving the
Scheme model. Following message will appear.

nancial Management System-PFMS

¥

3.2 Account Flagging by Agency Admin user

Prerequisite for Account flagging- User must register the scheme bank
account with existing registration process and account status should be

approved in PFMS.

3.2.1 Add Account Flagging

The purpose of this screen is to map Accounts as TSA Hybrid account or
Holding Account. The responsibility of account flagging has been provided
to Agency Admin User. User will login into PFMS and select the menu using
the path below.

(a) TSA->TSA-Hybrid>TSA Account Flagging.
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agement System-PFMS
{ Aezaasts Mrseory of foae P

TS Plesse verily your Emall id and Moblie No. before 15th Apr 2024, otherwise, vou \
vy | v PFMS website. Pleass ignor=, If already done
L 1o mbent 1| Semewe s V-

T R I

S 8 vt Yo '

r— = ———
e M

(b) User will navigate to the following screen and click on the “TSA
Account flagging” Menu. Add TSA Hybrid Account Flagging page
will open.

4 [blc Fiuncal Masagemcst Sysem-PEMS S e

it el
& WU Gt Senrdl o heomaty, Nty of e bt Lk MCMNTY)

Frioce e sl AN

e

- B AT TR T SR AN

SN A Nt J B ol " e v

Mot Tow" 3.

- ol b e

(c) User will select Scheme name and its corresponding Bank
Account Number from the dropdown that was listed in Account
Registration menu.

(d) Account Type radio button consists of two options:

» TSA Hybrid
» Holding Account
(e) User will select Account type as TSA Hybrid or Holding Account.
(f) Following buttons are provided -
¢ Select button to select its own Funding Agency.
e Submit button to submit the records.
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@ | {Public Financial Management Sysiem-PFMS|

& Lt Carnder bewrsl & Azmary. My of P

¥iehan ;M naree

Ao ants
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(g) User will select Funding Agency by clicking on select button.
User can search funding agency by Agency Name, Agency Unique
Code, State and District.

Typa: AGENCYADH
AgencC

% Coda: DLNDO00OS? 37
2024-2025 03:35:55 PM

3
Add TSA Hybrd Account Flagging

Bank Account: * [ 4g,

Account Type: * (5

=

Funding Agancy- * 1

Agency |
Name = Code =
State| -Select-- v District| ~ Seect v

VATIONAL SCIENCES (ARIES
N OF SCIENCE &

(h) After selecting Scheme, Bank Account, Account Type and
Funding Agency, user needs to click on submit button.

(i) After successful submission, the following message will appear and
the request will be available to Funding Agency for approval.
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04:08:21 PM

Add TSA Hybrid Account Flagging

Record inserted successfully, Pending for approval at funding agency

Level.

Scheme: * "4

Bank Account: *

Account Type: * e, s

Funding Agency: * Shi ALK

{ S Memora Chantable Trust

3.2.2 Manage Account Flagging

The purpose of this screen is to view
Flagging. Agency Admin User can view the status of TSA Hybrid Account
Flagging. Users will login into PFMS and can select the menu using the path

below.

(a) TSA>TSA-Hybrid>Manage Account Flagging.

P Public Financial Management System-PFMS

the status of TSA Hybrid Account

Please verify your Emall id and Mobile No. bet

PFMS website,

a0 0000000000000 Agency Bank Account Valdation]

| dé (I/a Controller Gemera! of Accuunts, Ministry of Flmsmcy
| S—
AdhocRnponts
Uharstiesh faparts |
= |
Schalarship Management
Vo Momaale
) 1| T5A DSC Hanagement
E Daymant THA ybend U] Phatnmm Aczannd Oy
Haalth Hudule My Assignment Funds THA Accammt Flagging
Agancy | | THA Linvit Allocation
Pensian { l . Approse Accaunt Fagging
Reports
My Detadly
Mastoes L " <ie

(b) User will navigate to the following screen and click on the “"Manage
Account Flagging” menu. View TSA Hybrid Account flagging page will
open with following fields

Controller General of Accounts, DoE, MOF, Gol
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e Scheme- User will select scheme name from dropdown list. It
is @ mandatory field.

e Account - User will select the account from dropdown as part
of mandatory field.

e Status- Status dropdown consists of four options: Submitted,
Approved, Rejected and Inactive. User will select the status
from dropdown list.

e Two buttons are available in this screen.

» Search button to view existing mapped
Scheme
> Reset button to clear the record.

ancal Managemen System-PFMS —
Boers of ecrmsts Mectri df Frge aandbie

-] P ee R VEES N
\iest TSA Byanid Account Flzggng

AT ST ENT AGTHRRE BTSN

Rowest:" | preaie

SER gy

-

(c) User will click on search button then grid will appear with details like
Scheme Name, AccountNumber, AccountType, AgencyName,
CreatedBy, CreatedDate, ApproverAgencyCode, ApprovedDate and
Status.

ancual Management \wtml_’f\l_‘v o i emrzna B :

- Tee e Ao Acomentthemtver  bcooeet Tgpe Loms yherve Lreetey L reetadlie PoSTies higeasy Yo Aggenvetare e

3.2.3 Approval at Funding Agency level by Agency Admin User

The purpose of this screen is to provide approval for Account flagging for
requests raised by its Child level Agency. The responsibility to provide
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approval for Account flagging has been provided to Agency Admin User.
User will login into PFMS and can select the menu using below path.

) (a) TSA>TSA- Hybrid>Approve account flagglng

& l‘uhil( lml Mmm s stem P us m

1 {

-——

-

—

———

(b) User will navigate to the following screen and click on the
“Approve account flagging” Menu. Approve TSA Hybrid Account

Flagging Page will open.

e AL TR

il Mazagement Sysiem-PFMS Mgt

ge Mt ALK Al Olastoble Vot
s

[onery 4 lemets Moz ¢ Fapn W 2a a0
3w e

pprwre 158 Hywnd Aovant Naggg

(c) Scheme: It is a mandatory field to be selected by User.
(d) AccountType radio button consists of two options:

» TSA Hybrid

» Holding Account
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reme ANS 006

nancial Management S)mif.‘i_s o pmoni
+ il of bezywnte, Misiery o P Sy S v Sl
won w204 000

(e) Status selection dropdown consists of four options:
» Submitted
> Approved
> Rejected
» Inactive cases.

mancial Management System-PFMS e SSIRCIECH

L . s St 8.8 vl Chtuble bt
4 —— T | S— Soves Pecus Cain- shaddie
tewry of b Wy o Fame i i Sl shed

(f)  Following two buttons are available in this screen.
e Search button to view existing mapped Scheme and
for approval of TSA Hybrid Account mapping.
¢ Reset button to clear the record.

Ml gt St 1Y T pes

o B L] Pt Statee Sar
e

% 4 o Wy - - -y
ewy ¢ ke by ¢ woe e JD0ND I T '1
Aaprwve 54 fdred Moot lagoey

e = —— v
XN R, e -
At Tow Py
L
on
emwtew ArrsrmaEmr [he i e e gy iy igpree iy yrewier =
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(g)User can search the TSA Hybrid account after selection of relevant
fields from the available dropdowns.

et A At R ] R i {wavetlats ety Aewvmiia e

(h) A new screen will open showing Scheme Name, Account
Number, Account Type, Child Agency Name, Created By, Created
Date, Approver Agency Code, Approved Date and status.

(i) The hyperlink under Scheme Name may be clicked to view the
details filled by Child Agency User.

goncat Syacn FAS e i< @
= - it e SR 50w “;‘N;I

nancial Masa

<tmas P At L Crasetd, reatwdin AT A T P ] Rt

(j) Following options will be available.
e Approve Button - For final data approval

e Reject Button- For final data rejection
e Back Button -To return to previous page
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(k) After successful approval “Data Approved successfully.”
message will appear.

— 1 i
= T AENITADS
: Fe 1S e e Tkt
- A
> 3363

Data Approved saccesstully

Ac=at ‘e
e A—man

Oz dpers

3.3 TSA Limit Allocation by Agency Admin user

3.3.1 Add/Manage TSA Limit Allocation

The purpose of this functionality is to allocate the amount to incur
expenditure of its own and set drawing limit for their child level agency.
The responsibility of handling Limit Allocation has been provided to

Agency Admin User. User will login into PFMS and can select the menu
using below path.
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(a) TSA->TSA-Hybrid>TSA Limit Allocation

A. i?uhlu: Fimancial Management System-PFMS| T Ao vaH

e 25/ s Catrdler foewrsd of dxmarts. Mematry of Frwnm |
| = =

oot oy Please venfy your Email id and Mobile No. before 15th Apr 2024, otherwise, you will not
PFMS website. Please Ignore, If already done

| =ty - _Agency Bk Accomet ¥eluleton Shates

(b) User will navigate to the following screen and click on the “"TSA
Limit Allocation” menu. Following screen will open to Add/Update
Drawing Limits and Search Agency for Limit Allocation.

agement Svsiem-PFMS

rEnitss

e Sl ETTE OISO EYNES v Sy e = v
Smioes ==CT% v
T —- v S == v

]

(c) User needs to select the scheme, Bank Account and Hierarchy
Level under Add/Update Drawing Limits.

(d) User can search the Agency for Limit Allocation by following
search criterion:
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Agency Name

Unique Code

Agency Type

State

Received Sanction List

(e) Following buttons are available in this screen.

e Add button to add the sanction humber.

e Search button to search Agency for Limit Allocation.

VVVVYVYY

Search Agency for Limit Allocation

Agency Name: Usigue (ode: i
Agency Types .., - V State: -3:&:—
Received Sasction ist: Select Sancion Number | A4

{Ester minimun 3 characters to Sanction Mombet)

(f)  User will select the state from dropdown.

(g) User will click on ‘select sanction Number’ hyperlink. Following
pop up will appear. User can search by updating the sanction
number in the sanction number field or can directly click on search
button and select the respective sanction nhumber from the list.

t

;
}
;
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Search Agency for Limit Allocation

me: | | Unique Code:
pe: [ —AI- v State: [ CENTR
= cls
(Enter minimum 2 characters to Sanction Mum
Sanction Number | |

[1435044]TSA HYBRID | 1000000.00 | COS2021298600 | 207000800060001 | 2330
[1435045]Hybrd 02 2024-23 | 200000.00 | C092021298632 | 207000800060001 | 2331

(h) After selecting the desired Assignment Sanction, user has to
click on Add button. Following screen will appear showing details

of selected sanction.
(i) User can remove the selected sanction number by clicking on

Remove button.

. - - w003 ]i‘:|

ancial Management Syucm:l_'f‘.'f_i__by e Skt ath D T

iy d by My ¥ o . fmcter
- - Sovrs w Xi6 AN

Search Agowy far Linet Mocatwn

(j) Click on search button. Two grids will appear having fields for
Parent Agency and Child agency.

(k)Parent agency grid consists of Agency Code, Parent Agency Name
and fields for Total Limit, Expenditure Limit, Limit for Child
Agencies, Balance Expenditure Limit, Balance Child's Limit, Total
Expenses and action button.

» Total Limit of Parent agency will be equal to the Assignment
amount received under the selected sanction.

» Expenditure limit is the amount which Parent Agency intends to
keep for their own expenditure. User will enter the expenditure
limit manually.

» Limit for Child Agencies is the difference of Parent Agency total
limit and Parent Agency expenditure limit

> Balance expenditure limit is the balance left after expenditure
by Parent Agency.
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» Balance Child's Limit is the difference of child agency limit and
allocated amount to child agency against the claim raised.

» Total expenses- Total expenses are expenses made under
parent agency.

(I) User can update the Expenditure Limit field only; rest fields will be
non-editable and auto updated.

(m) Click on save button under parent agency grid. “Updated
successfully” message will appear after user clicks on save button.

iancial Management System-PFMS| o RN m
fienernl of Acoounts, Ministry of finsscs ™ | o At s

Unique Code

Total Uimit 1 xpenditure Lima Limit for Child Agencies

(n) Child agency grid consists of Child Agency Name and fields for
Total Limit, Expenditure Limit, Limit for Child Agencies, Balance
Expenditure Limit, Balance Child's Limit, Total Expenses and action
button.

» Total limit of child agency is the amount allocated by parent
agency. User will enter the total limit manually.

» Expenditure limit is the amount which can be used by child
Agencies for raising their own claim. Expenditure limit will be
entered manually by Agency Admin User.

» Limit for Child Agencies is the difference of Child Agency Total
Limit and Child Agency Expenditure Limit.

» Balance expenditure Limit is the difference of expenditure limit
and total expenses.

» Balance child limit is the difference of limit of child agencies and
balance expenditure limit

» Total expenses field shows the expenses made by child agency.

(o) User can update the total limit and Expenditure Limit field only;
rest fields will be non-editable and auto updated.
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Click on save button under child agency grid.
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‘Child Agency

Limit Updated Successfully’ message will appear after user clicks
on save button.

pascial Management
r eww ol lesets ey o

System-PFMS)

ot tman v

[

R ﬁ

3.4 Claim Generation /New Claim Entry by Agency DO User

3.4.1 Add New Hybrid Claim

The purpose of this screen is to raise Claim. The responsibility of adding
new claim has been provided to Recipient/Child Agency DO User. User
will login into PFMS and can select the menu using below path.

(a) TSA>TSA-Hybrid>New Hybrid Claim.

Scholarship Management

- Public Financial Management System-PFMS Use
@ (/o Comtrolier Gunoral of Accounts, Ministry of Finance "™ o
Adhocfaports
Home

My Schumos
CAT WIS Process

My Tumds

s el L

Please verify your Emaill id and Moblle No. before
be able to login on PFMS website. Ple

hear Maniesls

A Transfer (

My Accuunt DSC Envoliment through Tava

Usmrs Expendiiuce |

£ Payment TSA Hybrd U] T5A Uenit Allocation

Health Module O%c Enrallment through Pm .

Sanctions My Assigmment Fiosds L] Manage Hybeit Claiess| ,"“ Hybs

Beporty T5A Bulk £ + 0] Manage btk Hybrid Clasns

My Details Vierw Clals Tor Consolidation
e

Musters

View Consabduted Clasms
Mamuge Chld Cluien
Add Clabm Transtor

Mamage Chaim Transfer

@ type. To g aut what B parDoular staty YEANE, TS YOO MOULE Dver the st

o Claim

Agency Bank Account Validation Status
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(b) New Claim Entry page will open consisting of following fields.
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» Scheme: User will select the respective scheme name from
dropdown. Approved and ‘TSA Hybrid” marked schemes will
appear under the dropdown.

» Bank Account: User will select approved account whose
scheme has been mapped in PFMS.

» Show Customization: This option is created for Bulk payment
(payment to Multiple vendors).

» Project: This is not a mandatory field. User can select the

Project from dropdown list if applicable.

mancial Mamagement System-PFMS - .‘u,':f.f;.“ e :
‘_._rl.!;i"li,i;j =y j , .~‘x‘~."b‘;“ A ':.“. 22t
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» Received Sanction List: User will select Assignment Sanction

from select sanction number hyperlink.

Scheme: * [ 1410 CLIMATE RESILIENT AGRIGULTURE INITIATIVE w |
Bank Account=* [ 75825378301 Vl
| show Custamisation | =
T Sanction Nurmiee | | e

Cig

| 3435044]TSA HYBAID | 1000000.00 | COSI02LI9RECO | 2070000006000 | 3 | SO0CL.00 | 200,00 |
#terfom | 2330

1435045 Hybod 0F 2024-25 | 2D0000.00 | CO82021298632 | 207D00BDDCG0DI |6 | S000.00 | 4D00.00
Br Attac

> After selecting the desired Assignment Sanction, user has to
click on Add button. A screen will appear showing details of
selected sanction.
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» User can remove the selected sanction humber by clicking on
Remove button.

» Claim done for: It consists of Vendors and Beneficiary. User
can select as per the requirement.

> Letter/Office Order No: User will enter Letter/Office Order No.

» Office Order Letter Attachment (if any): User can upload
office order letter (upto 4 MB) by clicking on choose file
button.

» Uploaded Sanction Letter: User can upload sanction letter

» Sanction Date: User will select sanction date from calendar
selection.

» Actual Transaction Date: User will select actual transaction
date from calendar selection.

» Total Available Amount: Total available amount will be
displayed.

» Total Amount: User will enter gross amount of the Claim.

» Narration: User will enter remarks in narration field.

» Voucher Number: Voucher number will be displayed after

submission of Claim.
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Scheme Component Details: This field will consist of

following information:

>

Scheme Components: User will select respective
scheme components from scheme component list.
Expense Type: User will select expense type from radio
button.

Percentage: User will provide percentage.

Amount: Amount will be auto calculated as per
percentage.

Note- Percentage and Amount are dependent on each
other.

After selection of relevant fields, user has to click on

add button to add the scheme component details.

e Total amount of the bill and component wise amount should

be equal and balance amount should be zero.

\aa N Hybrd Ula

Scheme Component Details

Scheme Components:

Total Amount:

Office Order Letter Attac

Scheme: * ['1410.CLIMATE RESILIENT AGRICULTURE INITIATIVE v

Bank Account=* [ 75325376301 v|

Show Cuatomiaation

Project: L v

Receive =

Letter /O

Uploaded £ 2+ [6]Firancal

Actusl Tran
Total Avi

1

Va

{Entar manimum 3 characters to
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(c) If user intends to remove the selected scheme component details,
then user will click on Remove button.

(d)Three buttons are available in this screen.
> Save button to save the details.
> Reset button to clear selected data
> Back Button to return to previous page.
(c)User will select the checkbox under scheme component details and
then click on save button.

oo | | -

(f)The next page will show popup message ‘The transaction has been
saved successfully with Voucher Number XX-XXXX-XX-X".
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(g) Upon clicking on ok button message will popup ‘Claim details saved
successfully. Do you want to proceed with payee details?’ with ‘Yes’ and
‘No’ buttons.

'l
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———— -
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(h) If user clicks on '‘No’ button then following screen will appear along

with three buttons
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> Edit button: User can edit the details by using edit button

and once details are edited user will click on save button.
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> Payee Details button: User can view the payee details by
using payee details button. In payee details, following three
tabs will appear

a. Assignment Sanction Used

b. Vendor/Beneficiary Details

c. E-Payment Details.

» In Instrument tab user will select instrument type from
dropdown. Upon selection of instrument type as E-payment
using digital signature user will click on add button. If user
intends to add any deduction details, ‘yes’ radio button needs
to be clicked.

> Back button: User will click on back button to go back to

previous screen.
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(i) If user clicks on Yes button, then following screen will appear
e

(j)  InInstrument tab, user will select instrument type from dropdown.
After selecting instrument type, E-payment details tab will appear

and user will click on add button. If user intends to add any

deduction details user, will click on ‘yes’ radio button.
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(k) After user clicks on Confirm button then popup message will
appear ‘Payee details has been confirmed successfully’ and two
buttons will be available
» Submit for approval: User will click on submit for approval and

pop up message will appear ‘Successfully Submitted to DA'.

» Back: To return to the previous screen.

Ve —

3.5 Claim Approval by Agency DA

3.5.1 Manage TSA Claims
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The purpose of this screen is to provide claim approval. The responsibility
of claim approval has been provided to Recipient/Child Agency DA User
through the following path.

(a) TSA>TSA-Hybrid>Manage Claim
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(b)Manage TSA page will open. Manage TSA Claim page will consist of
following fields.
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» Scheme: User will select the respective scheme from dropdown.
Bank Account: User will select account whose scheme has been
mapped in PFMS and status is approved

Sanction number: User will enter sanction number.

Status: User will select status from dropdown.

Amount from: User will enter the amount from.

YV V V V

Amount to: User will enter the amount to.

nancial Management System-PFMS “rmmon n
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» Two buttons are available in this screen.
e Search button to search TSA claim details.
¢ Reset button to clear selected data.

(c)User will click on search button a grid will open which consists of
following details: Letter/order No., Debit Batch No., Sanction date,
Actual transaction date, Amount, Scheme code- Scheme Name,
Project Name and status.

(d)User will click on Hyperlink under Letter/order No.
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(e)Next Page will open which consist of following details:

> Claim details- It will display details like Sanction Number, Voucher
number, Account Number, Plan scheme, Status, Amount, created by,
modified by, Purpose for claim, Sanction date, agency name in Bank,
Project, Bank name, Remarks, created on, modified on, Uploaded
sanction letter.

> Payment details- It will display details like Favouring, Amount,
Instrument Type, Instrument date, Narration for Passbook.

> Bill Deduction Details: It will display details like - favouring,
deduction type and amount.

> Scheme component details - It will display details like component
Name and Amount.

» Assignment Sanction used - It will display details like Assignment
sanction number, Payment Advice Number, Functional Head, Amount
Received, Sanction Balance Amount, Total limit, Balance expenditure
limit.

> Vendor/ beneficiary details: It will display details like Account
Number, Name and Amount.
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(f) Following buttons are available in this screen if user click on hyperlink
of office order number with submitted status.

e Approve/ Reject button to approve or reject the
claim.

e Back button to return to previous page.

nancid Masagimem Symom- PFMS “T'.T =

(g)User will click on Approve/ Reject button the next popup screen will
appear with three buttons.
> Approve to approve the claim.
> Reject button to reject the claim.
» Cancel to close the popup.
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e User needs to enter the Remarks and then click on Approve or Reject
button.

(h)“Approved Successfully” will appear on the screen once user updates
the Remark and clicks on Approve button.

jr——" Mamge===s Syazro-PFMS ——— :. ?
: s i —
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3.6 DSC on Claim File by Agency DA user

After approval of claim file, it will be available for digital signature.
The purpose of this screen is to digitally sign the claim file. The responsibility
of Digitally signing of claim files has been provided to Authorised

Signatory (Agency DA User). User will login into PFMS and can select the
menu using below path.

(a) TSA->Digitally Sign Assignment Files
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» Scheme: To select scheme from dropdown.

> Module: To select module as TSAHybridClaim from dropdown.

> Payment Transaction ID: It is a non-mandatory field.

> Two buttons are available in this screen

e Search: To search the claim by clicking on search button.
e Reset: To remove the selection.
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(b) Three tabs are available:
> Digital Sign Payment File: Unsigned Payment Files will show under

this tab.
> Digital Signed Payment File: Payment Files which are signed will

show under this tab.
> Reject Payment File: Payment Files which are rejected will show

under this tab.
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3.7 Consolidation of Claim file by PFMS

NOTE: After the claim file has been successfully signed by the Authorized
Signatory of the Recipient Agency, the claim will be automatically
consolidated at PFMS and will be available to the Recipient Agency to view
the same at the following path:

TSA->TSA-Hybrid > View Claims for Consolidation

Simultaneously it will also be available to the DO User of Funding Agency
for initiation of transferring the claim for approval to the DA user of Funding
Agency after 3.00 PM

IMPORTANT: Digitally signed claims by Recipient Agencies, received by
PFMS before 3.00 PM will be available the same day to the Funding Agency
and those signed after 3.00 PM would be available to the Funding Agency,
the next day after 3.00 PM, for processing of the consolidated claim.

3.7.1View of Claim (before consolidation) at Recipient Level Agency

The purpose of this screen is to view claims for consolidation at Recipient
level agency. DO and DA Users can view the consolidated files & its details.
User will login into PFMS and can select the menu using below path.

(a) TSA>TSA-Hybrid »>View Claims for Consolidation.
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(b)View consolidated page will display following information:
» Scheme: User will select scheme name from dropdown.

» Account number: User will select account which is already TSA
Hybrid flagged.
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> Received Sanction List: User will select sanction number from
select sanction number hyperlink and then click on add button
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> Hierarchy level: User will select the hierarchy level from dropdown
list.

> Agency Unique Code: User will select the agency unique code from
dropdown list.

> From Date: User will select from date from calendar selection.

> End date: User will select end date from calendar selection.

> Search Button: User will click on search button then screen will
appear with claim details.

» Details of Claim files can be viewed by clicking on hyperlink Sanction
Number.

3.7.2View Consolidated Claim files by DO and DA Users

The purpose of this functionality is to view the consolidated claim files.
Respective Parent Agency DO and DA Users can view the consolidated
files & its details. User will login into PFMS and can select the menu using
below path.
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(a) TSA>TSA-Hybrid ->View Consolidated Claims.

- [ Pleaze verify your Emall id and Mobile No. beface 15th Apr 2024, otherwise, you wifl not be at
Pleaze Ignore, If aiready done

(b)View consolidated page will display following information:

» Scheme: User will select scheme from dropdown.

» Bank Account: User will select account whose scheme has been
mapped in PFMS and status is approved.

» PFMS Claim Consolidation ID: User will enter PFMS Claim
Consolidation ID.

» Status: User will select status from dropdown.

» From Date: User will select from date from calendar selection.

> End date: User will select end date from calendar selection

ancal Mamagement System-PFMS - v

» Search Button: User will click on search button a following screen
with relevant consolidation details will appear.
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(c)Hyperlink is available under PFMS Claim Consolidation Id: User will click
on hyperlink then following screen will appear

R == LV N ___“
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» Details of Claim files can be viewed by clicking on hyperlink Sanction
Number.

3.8 Claim Transfer at Funding Agency DO User

3.8.1 Add Claim Transfer

The purpose of this functionality is to add TSA claim transfer against the
consolidated claim file received from Recipient Agency. This is two level
approval process i.e. initiated by DO and review & approval by DA User.
Funding Agency DO User will login into PFMS and can select the menu
using the path below.

(a)TSA>TSA-Hybrid ->Add Claim Transfer.
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(b)Add TSA claim Transfer page will display following details.

> Scheme: User will select scheme from dropdown. Based on Scheme
name selection all the associated Bank account numbers will be
displayed in drop down.

> Bank Account: User will select account from dropdown selection.
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» Received Sanction List: User will select sanction number from select
sanction number hyperlink and then click on add button.
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> PFMS Claim Consolidation ID: User will enter PFMS Claim
Consolidation ID

> Agency Unique Code: User will select the agency unique code from
dropdown list.

> Search Button: User will click on search button then following screen
will appear.
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(c) User will select the checkbox for the Claim Consolidation ID for which
user has to create TSA claim transfer.
Note- User can do single or multiple selection as per requirement.
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(d) User will click on Add New TSA claim transfer button.” Create TSA
Claim Transfer” page will open.
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(e) User will enter/select following details:

> Scheme: Select scheme from dropdown.

> Bank Account: Select account from dropdown selection.

> PFMS Claim Consolidation ID: The already entered PFMS
Claim Consolidation ID by the user will appear.

> Letter/Office Order No.: Enter the Letter/Office Order No.

> Office Order Letter Attachment (if any): To upload Office
Order Letter (4MB) from upload button.

> Uploaded Sanction Letter: To remove uploaded sanction
letter.
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> Sanction Date: To select sanction date from calendar
selection.

> Actual Transaction Date: To select actual transaction date

from calendar selection.

Total Available Amount: Total available amount will be

displayed as per selected Sanction.

Total Amount: Gross amount of the claim.

Narration: To enter remarks under narration field.

Voucher Number: Voucher number will be displayed.

Following screen with consolidated claim details will appear.
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(f) Three Button will be available.
> Submit button to submit the TSA claim transfer.
> Reset button to clear the selection.
» Back button to return to previous page.
(G) User will click on submit button then the message ‘Record submitted
successfully’ will be available.
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3.8.2View Claim Transfer at Funding Agency DO User

The purpose of this functionality is to view TSA claim transfer details.
DO/DA User can view this screen. Using this screen, the status of
submitted file can be viewed by DO. Users will login into PFMS and can
select the menu using the path below.

(a) TSA>TSA-Hybrid »>Manage Claim Transfer.
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(b)Add TSA claim Transfer page will display following details.

» Scheme: To select scheme name from dropdown.

Bank Account: To select account from dropdown selection
Sanction number: To enter section number

Status: To select status from dropdown

Amount from: To enter the amount from

Amount to: To enter the amount to

Two buttons are available in this screen.

e Search button - to search TSA claim details

e Reset button - to clear selected data

YV VYV VY VYV
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(c)After user clicks on search button following screen with claim transfer
details will appear.
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(d)Hyperlink is available on Letter/Office Order No. User will click on
hyperlink; TSA Claim Transfer Details Page will open which consists of
following details.

» Claim Transfer Details
» Assignment Sanction Used

» Receiving Vendors details
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3.8.3 Approve Claim Transfer

The purpose of this screen is to manage and approve TSA claim transfer.
The responsibility is to manage and approve Claim has been provided to
Agency DA User. Users will login into PFMS and can select the menu using
the path below.

(a) TSA>TSA-Hybrid »>Manage Claim Transfer.
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(b)Add TSA claim Transfer page will display following details.
> Scheme: To select scheme name from dropdown.
> Bank Account: To select account from dropdown selection
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Sanction number: To enter section number.
Status: To select status from dropdown.
Amount from: To enter the amount from.

Amount to: To enter the amount to.
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Two buttons are available in this screen.
e Search button to search TSA claim details.
e Reset button to clear selected data
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(c)After user clicks on search button following screen will appear showing
claim transfer details for approval.

wancial Management System-PFMS . "..'E:.".'. — et :

(d)Hyperlink is available on Letter/Office Order No. User will click on
hyperlink, "“TSA Claim Transfer Details” Page will open which consists of
following details.

» Claim Transfer Details
» Assignment Sanction Used
» Receiving Vendors details

(e)Three buttons are available in this screen.
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e Approve button to approve the claim transfer
¢ Reject button to reject the claim transfer
e Back button to return to previous page

mancial Management System-PFMS o z I
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3.9 DSC Batch Creation by authorised signatory

The purpose of this screen is to create batch of claim files to be digitally
signed by authorized signatory after approval by DA user. User will login
into PFMS and can select the menu using the path below.

(a) TSA>TSA DSC Batch Creation.

3

1 rorame S Woogh e Pleasa verily yaur Email Id and Mobile No, before 15th Apr 2024, otherwise, you will not be able tc
" — St PFMS website. Please Ignore, If already done

(b)Batch File Creation page will display following details.

» Scheme: To select scheme from dropdown.

» Module: It will consist of two options - Claim transfer and
Expenditure. User need to select Claim transfer from dropdown list
for TSA-Hybrid claims.

> Payment Transaction ID: To enter Payment Transaction ID.

> Account Number: To select account number from dropdown.
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> Approved By: To select approver from dropdown.
» Two buttons are available in this screen.
e Search button - to search digital sign payment file, rejected file
and digital signed payment file.
e Reset button - to clear selected data.

wocial Management Systcm-PFMS e e
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(c)Three tabs are available:
> Digital Sign Payment File: XML generated and unsigned payment
files will show under this tab.
> Digital Signed Payment File: Payment Files which are signed will
show under this tab.
> Reject Payment File: Payment Files which are rejected will show
under this tab.
(d) Generate Payment Batch File: Up to 20 files can be selected for
generation of batch.

Nots Fasse npen PEMS wcbdats o Litsrmet Eapicrer for seccessful (npted Segmatsre
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(e) User can review and print "PFMS Generated Print Payment advice” by
clicking on hyperlink under Payment Advice No.
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(9) User can reject the particular file by selecting the reason from
dropdown list and then click on Reject button. Rejection message will
appear with Payment transaction Id.
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This Payment transaction Id - COW2021200757 s been Rejectnd Saccessfully
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(h) To generate payment batch file user needs to click on hyperlink under
particular Payment Advice No. and then click on Review and close
option. A check box for reviewed Payment Advice No. will be enabled
for generation of Payment Batch file.
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(g) Popup message will show ‘Do you want to proceed?’ Click on ok to
proceed. The next page will show successful message ‘Payment batch file
for selected Bill(s) has been generated successfully. Batch No is : TXXX’
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pancial Management System-PFMS: T S m :
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Total Net Amount of Batch Rs 300.00
Number of Bills in Batch 1

Do you want to proceed?

Lawn

3.10 DSC Digital Sign Batch by Authorised Signatory

The purpose of this screen is to Digitally Sign batch files. The responsibility
of Digital Signature batch files is provided to Authorised Signatory. Users
will login into PFMS and can select the menu using the path below.

(a) TSA->TSA DSC Digital Sign Batch.
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(b)Digital Sign file page will consist of following details.

> Scheme: To select scheme from dropdown.

> Batch No.: To enter batch number

> Account Number: To select account number from dropdown.

> Payment Transaction ID: To enter Payment Transaction
IDApproved By: To select approver from dropdown.

Rejected By: To select rejected by (DA user) from dropdown

Two buttons are available in this screen.

e Search button - to show the batch file for digital signature.

¢ Reset button - to clear selected data.

Y V

Financial Management System-PFMS
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(c)User will click on search button. Following screen containing generated
batch file details will appear with action buttons.

(d)User will click on hyperlink under Download Payment File to download
batch file.
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(e)User will click on digital sign button to perform DSC on batch file.

nancal Management System-PFMS) - s m ——
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(f)The next page will show Get status button. For DSC Status click on Get
Status button.
Note-Do not refresh or click on back button.
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Note: Post Digital Signatures of claim file by Authorised Signatory of

Funding Agency, the demand file can be pushed by concerned Recipient
Agencies to their ZBSA Accounts on receipt of ACK as well as Debit
Notification from RBI. Thereafter, the payments will be executed to the
concerned bank accounts of vendors/beneficiaries from their respective
ZBSAs.
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4 Abbreviations

Abbreviations

PD Program Division

DDO Drawing and Disbursing officer
SA Savings Accounts

TSA Treasury Single Account
Government Government Sub-Agencies

SAs

IAs Implementing Agencies

AB Autonomous Body

CFI Consolidated Fund of India

CGA Controller General of Accounts
CNA Central Nodal Agency

DoE Department of Expenditure

DSC Digital Signature Certificate
GFR General Financial Rules

PAO Pay & Accounts Officer

PFMS Public Finance Management System
RBI Reserve Bank of India

ZBSA Zero Balance Subsidiary Account
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