Ministry of Finance
Department of Expenditure
Controller General of Accounts
Public Financial Management System
GIFMIS Vertical

File No. 1-12005/1/2024-PFMS/e-16022/ 67} Date:02/05/2024

OFFICE MEMORANDUM

Subject:- Standardization and categorization of return reasons in line of revised Receipt
and Payment Rules 2022.

Attention is invited towards para 2.5 “Procedure for returning the bills unpassed” of Civil
Accounts Manual 2024. As emerged in various review meetings chaired by CGA, the reasons for
the return of bills required standardisation and be made available in drop down menu for the
convenience of PAOs.

2, Accordingly, based on data analysis of hill return reasons standard groups with related
standard reasons structured in hierarchical order were created and has been configured in pre-
filled drop down menu in the bill passing module of PFMS. This also has the facility of add reasons
to accommodate specific unique reasons. This functionality will be available at Pay & Accounts
Office users (DH/AAO/PAQ) and Cheque Drawing & Disbursing Office (CDDO) users (DDO
maker/DDOChecker/CDDO Admin). This process while being more informative would also
facilitate an expeditious corrective action by Drawing and Disbursing Office (DDO) or Program
Division (PD), as the case may be. The user manual of the process of selection of bill return
reason in PFMS is also attached herewith.

3. All PrCCAs/CCAs/CAs with independent charge are requested to educate the concerned
users and circulate the attached user manual for their guidance.

This issues with the approval of Competent authority.

Encl: As Above.
enc d;bvg ,,}cS}L ol
(Hemant Gupta)
Assistant Controller General of Accounts
(GIFMIS-PFMS)

To:
All Pr.CCAs/CCAs/CAs (with independent charge)

Copy to:

PPS to CGA

PPS to Additional CGA, PFMS

Joint CGA (Oversight and Monitoring cell)

All Joint CGAs, PFMS Division

Joint CGA (TA)

Sr. Accounts officer, GIFMIS, O/o CGA for uploading on the website of CGA

ok wN =



2.5 PROCEDURE FOR RETURNING THE BILLS UNPASSED

2.5.1 |If for any reason it becomes necessary to return a bill without passing, it should be
returned with Bill Return Memo (Form CAM 14) clearly stating the reasons for return of the bill
citing rule positions and government orders including provision of contract/agreement/job
order/supply order/MoU as the case may be in contractual bills. The drawer of the bill will be
separately informed about the return. It must be ensured by the PAO that all
observations/objections are made together in the first instance and not in piecemeal.

2.5.2 The bill will be passed for the admissible amount with the amounts considered inadmissible
being disallowed, in case minor omissions/inaccuracies are noticed. Simultaneously the drawer
of the bill should be intimated regarding the amount disallowed and the reasons for the
disallowance.

2.5.3 The bills can be returned at the level of PAO once. After a clarification or reply to
observations made by PAO has been submitted by the executive wing through DDO to PAO and
PAO is still not satisfied with the reply submitted or has additional queries then the bills may as
far as possible be returned on subsequent occasions with the approval of supervisory officers
such as Dy.CA/CA/CCA/Pr.CCA as the case may be. In the absence of intervening level officers,
PAOQ, after return of bill to DDO on second or subsequent occasions, should report to supervisory
officers by next working day.

2.5.4 The supervisory officers may review a sample of first-time return cases by PAO every
month to ascertain that bills are not returned on flimsy ground and that the returns are made with
clear observations, adequately backed by rules.

2.6 BUDGET PROVISIONS AND CHECK AGAINST BUDGET PROVISION

2.6.1 Articles 112 to 116 of the Constitution contain the important financial provisions that
describe the control, which Parliament exercises over expenditure from the CFl. Some important
aspects of the budgetary system are indicated in below.

2.6.2 The Finance Ministry places before the Parliament under Article 112(1) of the Constitution
an Annual Financial Statement giving the estimated receipts and expenditure of the Central
Government for the ensuing financial year. This statement, also called the 'Budget’, is presented
on the first of February. The statement not only includes the estimated receipts and expenditure
for the ensuing financial year but also contains revised provisions for the current year besides
actuals for the previous three years.

2.6.3 The Budget presented before Parliament is based on the Revised Estimates/Budget
Estimates prepared by various individual offices duly vetted and consolidated by the Heads of
Departments/Ministries, and the final allocations approved by the Ministry of Finance.

2.6.4 Vote on Account If the Appropriation Bill seeking authorization of the Parliament to make
expenditure in consonance with the Budget proposal is likely to be passed after the start of the
financial year to which it corresponds then pending the completion of the procedure prescribed in
Article 113 of the Constitution for the passing of the Budget, the Finance Ministry may need to
obtain a ‘Vote on Account’ to cover expenditure for a brief period in accordance with the
provisions of Article 116 of the Constitution. Funds made available under Vote on Account are
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PREFACE

The Public Financial Management System (PFMS) is a web-based application for payment, accounting and
reconciliation of Government transactions and integrates various existing standalone system. The PFMS software

application has been programmed in user friendly manner. The user of PFMS will find onscreen information to

run the various modules.

This User Manual presents step-wise guide of selection of return reasons as per categorization provided on the
interface at DH, AAO and PAO level in PFMS while returning the bill in normal sanction and e-Bill. Selection of

return reasons as per categorization is also provided on the interface at CDDO Maker, CDDO Checker and CDDO

admin level in CDDO flow.
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A. GLOSSARY OF IMPORTANT TERMS

Unless there is something averse in the subject or context, the terms defined in this section are used in this

Manual in the sense hereunder explained:

S. No. | Abbreviations Definitions

1 AAO Assistant Accounts Officer

2 Checker Signifies approving Authority

4 CPSMS Central Plan Scheme Monitoring System

5 DDO Drawing & Disbursing Officer

6 DH Dealing Hand

7 DSC Digital Signature Certificate

8 FY Financial Year

9 Maker Denotes data entry operator/Dealing hand

10 Sanctioning Authority | Program Division User in Ministry/ Department to whom
the vendor/claimant would submit claims

11 PAO Pay & Accounts Officer

12 PD Program Division (Administrative Division)

13 PFMS Public Financial Management System

14 Vendor Code Denotes the PFMS unique code generated by system

against the Bank Account Number of claimant.
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B. INTRODUCTION, OBJECTIVES AND RETURN PROCESS
FLOW

INTRODUCTION

The user manual explains the bill return process flow at DH, AAO and PAO level in PFMS while returning the bill
in normal sanction and in e-Bill. Categorization of return reasons is provided on the interface at DH, AAO, PAO,
CDDO Maker, CDDO Checker and CDDO Admin level. User will select the Reason of Return from the drop down
and based on the selection of the reason of return, details of reasons will be displayed in the drop down for
selection.

On selection of the details of the reasons, sub reasons will be displayed along with the check box for selection.

OBJECTIVES

The primary objective of this user manual is to explain the process of selection of return reasons while returning bills in
PFMS at PAO and CDDO in both mode i.e. normal and eBill. The categorization of return reasons has been provided on the
interface at PAO and CDDO for the ease of the users.
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C. RETURN FLOW IN NORMAL SANCTION

» After generation of the bill by DDO, bill will land at DH of PAO.
» DH will login and follow the below path for receiving the sanction

Sanctions - > Receive

@  |[Public Financial M Sy PFMS olcoma: abhizhl e, m
@b 0/a Controller General of Accounts, Ministry of Finance ™™™ ™| Prandis Ve 2053024

Bharatkosh Reparts

abhishek jha
Home

Bharatkosh > An Error has occured in this page.Please contact administrator
Budget L

CAM Reports

wng tabie shows the summary of Agency according to status and type. To find out what & particular status means, take your mouse over the status name. To find the detais of Agency in & status, Click on the comespanding

Finance Accounts
National Pension System L

esanctions L

Agency Bank Account Validation Status
Masters g

users b

Failed Transaction 5

Senctions. O | mecotes

Pension 0| pavs itis

Transfer Entry C

Bank Reconcilistion 0| rorward Advice
Employee Info. System [ v mrvms vinmsicaion
Reports Cheaue Printing
Masters 0| evoucher Detaite

Bank U | chattan entry.

About Us | Site Map | Prvacy Poiicy | Contact Us | ©

ment System. Al Rghts Reserved

Download Voucher Information
COMPACT File Upload

Single Vouchar Multiple Cheaue

Multiple Voucher Single Cheaue

» Transaction details screen will appear as shown in the below screenshot. User will Click on sanction no.

hyperlink to view the sanction details.

[dhabhishek] Logout|

Public Financial Management System-PFMS| Welcome: abhishek jha Change Password
o4 o : e User Type: DealingHand ——
(/o Contraller General of Accounts, Ministry of Finance Financial Year: 2023-2024 e

BharatKosh Reports

Home
BharatKosh D Sanction No : Sanction Status :| APproved
From Date : (dd/mm/yyyy)| 0110412023 i | To Date : (dd/mm/yyyy)|31/03/2024 i
Budget D |
Sanction Amount :|
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DO ;[ -Al- v

Bill No :
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National Pension System D
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Token No ;|
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Source Type :[ ~All- v|
e 2
Failed Transaction 3
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GeM Sanction [ 14AA Sanction [ ROSL/GST Refund
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oot 0485 - SCHEMES OF DEPTT OF OFFICIAL | 213455 - SECTION OFFICER, MINISTRY OF ENERGY.DEPTT. OF 013455 - PAO(Sectt.), Ministry of 7 :
Reports Sanction_28Aug2 | 28/08/2023 [ 5N GUAGE HOME AFFAIRS POWER, SHRAM SHAKTIBHAWAN,NEW DELHI Power, New Delhi FH0010 [RecvedaiDl | CRICOO001ZR] 2 QU320 || 4sands
i i 5 |0489 - scHEMES OF DEPTT OF OFFICIAL [ 213456 - SECTION R, MINISTRY OF ENERGY.DEPTT. OF 013455 - PAO(Sect. T 06/09/2023 | Test - Copy
Masters D Anxdial 18/08/2023 | | ANGUAGE HOME AFFAIRS POWER, SHRAM SHAKTIEHAWAN,NEW DELHI. Power, New Delh SodeveriyOn | Shandoonos. |18 i (1
Bank D

About Us | Site Map | Privacy Policy | Contact Us | ©2024 Public Financial Management System. All Rights Reserved.
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» User will receive the Sanction and it will be available for passing/returning at DH level.
» Follow the below path for returning/passing the sanction

Sanctions - > Pass Bills

« C % training.pfms.govin/Default.aspx aQa @

@ YouTube @ Maps % SCORM Launch Page % SCORM Lsunch Page [ All Bookmarks

Public Fi ial M. System-PFMS

e al
DealingHand

&
g ‘ 0/0 Controller General of Accounts, Ministry of Finance "™ | Francl ear: 2033-7034 02.85:08 PR
b 51

s
e — ———
Bharatkosh C An Error has occured in this page.Please contact administrator
Budget b
ok Bageirts The falowing table shows the summary of Agency according to tatus and type. To ind out what 2 particular status means, ake your mouse over the status name. To fod the detais of Agency in a status, Cick on the correspanding
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National Pension System [
eSanctions. o
s
Users D
Failed Transaction 13
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Pension D
Transfer Entry [
Bank Reconciliation D | Forward Advice
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Download Voucher About Us | Site ap | Privacy Pol tem. A1 Righs Reserved:

COMPACT File Upload

Single Voucher Multiple Cheaue

Multiple Voucher Single Cheque

training pims gov.in/Sanction/DETManagedils.

» Search the sanction through the parameters defined on the interface.

» Click on the Sanction no. hyperlink.
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voe: DealingHand
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Finance Accounts e B v
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Bharatkosh Reports Sanction Details .

Home. antroller:  010-POWER vedByDH

BharatKosh 3 L

Budget b
1FD Dates  01/03/2024

CAM Reports
143-5UGAR SUBSIDY PAYABLE UNDER PDS PAQ:  013455-PAD(Sectt.), Ministry of Pawer, New Delhi

fsnch ety DDO:  213456-SECTION OFFICER MINISTRY OF ENERGY.DEPTT. OF FOWER, SHRAM SHAKTIBHAWAN, NEW DELHI, Remarks:
National Pensian System D

eSanctions b
North Esst Expendure
Masters

Created By:  pdpomer Created On:  22/04/2024 01:41:25 P
i Modified By:  dhabhinek Modified On:  22/04(2024 02:53:34 FM

Failed Transaction

File Uploaded:  RPR-50 =-8il pdf

[
[
Sanctions b
Pension L
Transfer Entry [
Bank Reconciliation 0

Employes Info. System G — nc Object Head [ T— Avaitable Budget

079 - Min wer 2801019110000 - DEDUCT RECOVERIES OF OVERPAYMENTS 70 - DEDUCT RECOVERIES 5 - VOTED 200.00 151550

Reports
Masters b
Bank D Bill Number:  CPOGO0CDS1
Token Number: 23
see 8l certificate Checklist
Forward luuownsll Forward To AAO |R||um| Back

Click on ‘Forward To AAO (Return)’ button to return the sanction to AAO.

» Clicking on the button, Return reasons popup will appear as shown in the below screenshot.
After selecting the reasons, if sub reasons are available, select from the drop down and check the check
box given in the list.

» If ‘Others’ will be checked, enter the any other reason apart from the available list.

» Click on ‘Add Reasons’ button to add the reasons in the grid.

» Click on ‘X’ link to remove the reasons.

:*| 2TDS deduction not as per rules v

<]

is not made

(<}

is not made

<]

Test]

Retum Bill Add Reasons
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»  Click on ‘Return Bill’ button for returning the bill with reasons.

—Select- - |

|Select Reason =

Cancel | ‘ Add Reasons

Reason Level 1

Reason Level 2 Reason Level 3 Other Remarks

2.TDS deduction not as per rules 2.1 TDS as per Income Tax is not made x
2.7DS deduction not as per rules 2.2 TDS on GST is not made X
2.TDS deduction not as per rules 2.3 Others Test x

After successfully returning of the bill, success message ‘Bill has been returned to AAO’ successfully as

shown in the below screenshot will appear on the screen.
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Pension D
me fatry b Sanction Amount  Status Bill Token Token  View File
Number Number  Number Date
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r——— san_T4
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Sanction_284u32 RecievedsyDH
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Bank D
About Us | Site Map | Privacy Polcy | Contact Us | £2024 Public Financial Management System. Al Rights Reserved.
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» Login with AAO and follow the below path for passing/returning the bill by AAO.

Sanctions - > Pass Bills

Public Financial Management System-PFM Welcome: Rajeey Kou

shik
e crsmsy User Typa: AssistantAccountsofficer
2025

Financial Year: 2024-;

i 0/a Contraller Beneral of Accounts, Ministry of Financa 22136 PM

AdhacReparts
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BharatKosh {23
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User Manuals
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e b
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sanctions 0] eass ninis |

T
Digitally Sign Pay b

Forward Advice
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Transfer Entry
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# Lightshot
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Lightshot

Bank

»| COMPACT File Upload

» Search the sanction through the parameters defined on the interface.

» Click on the Sanction no. hyperlink.

[maosecttpower] Logout]

Public Financial Management System-PFMS Weloome: Rajeev Kaushik , Change Password
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Token No:

User Manuals
Source Type :[ -Al- v|
esanctions D
Masters
My Account [
GeM Sanction || 1AA Sanction ||| ROSL/GST Refund
Users 3
Sanction  Sanction Scheme Amount  Status Bill Token Token  View File
Failed Transaction > Number Date Number  Number Date
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»  Click on ‘Click here to see remarks by DH’ hyperlink to view the remarks of DH in a popup.

» Click on ‘Forward To PAO (Return)’ button to return the sanction to PAO.

Bharatkosh Reports Controller:  010-POWER Sanction Status:  ReturnedByDH
iy Sanction Number: G_SAN1 Sanction Date:  01/03/2024
Sanction Type:  Expenditure (DO Bill) Sanction Amount: 200,00

BharatKosh D3 e ’ ¢ !

IFD Number:  GIFD1 IFD Date:  01/03/2024
Budget >

Scheme:  3043-SUGAR SUBSIDY PAYABLE UNDER PDS PAO:  013455-PAO(Sectt.), Ministry of Power, New Delhi

Al Beportz. DDO:  213456-SECTION OFFICER MINISTRY OF ENERGY.DEPTT. OF POWER, SHRAM SHAKTIBHAWAN, NEW DELHL.
Finance Account:
FE e s B b
User Manuals North East Expenditure
i b Created By:  ppower Created On:  22/04/2024 01:41:25 PM

Modified By:  dhabhishek Modified On:  22/04/2024 03:04:05 PM
Masters
e e File Uploaded:  RPR-50 e-Bill.pof
User:
Failed Transact
sanctions

Department (For UT Grants Only) Function Head Object Head Category  Amount  External PAO Available Budget
079 - Ministry of Power 2801019110000 - DEDUCT RECOVERIES OF OVERPAYHENTS 70 - DEDUCT RECOVERIES 5 - VOTED 200.00 192550

Bill Details:

D
D
D
D
Account Details:
D
D
D
D

Monthly Accounts Processing

Bill Number:  CP00000061 Bill Date:  22/04/2024
el Infe Srstem Token Number: 23 Token Date: 22/04/2024
Reports
Masters D
Bank >

Forward To PAO (Pass) ||| Forward To PO (Return) || Back |

» Clicking on the button, return reasons popup will appear as shown in the below screenshot.

» After selecting the reasons, if sub reasons are available, select it from the drop down and check the check
box given in the list.

» If ‘Others’ will be checked, enter the any other reason apart from the available list.

» Click on ‘Add Reasons’ button to add the reasons in the grid.

> Click on ‘X’ link to remove the reasons.

[Select Reason ‘ 4 Insufficient budget v ‘

4.1 Non-availability of budget provisions under the accounting head.
4.2 Budget made available through re-appropriation is not in order

() 4.3 Does not adhere to MEP/QEP cash management guidelines.

0 4.4 others

| Return Ei\|| ‘ Cancel | ‘ Add Reasons ‘

Reason Level 1 Reason Level 2 Reason Level 3 Other Remarks Remove
2.TDS deduction not as per rules 2.1 TDS as per Income Tax is not made b3
2.TDS deduction not as per rules 2.2 TDS on GST is not made x
2,TDS deduction not as per rules 2.3 Others Test x
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»  Click on ‘Return Bill’ button for returning the bill with reasons.

~-Select- v

15

elect Reason b

I| Return Bill I | Cancel | | Add Reasons

Reason Level 1 Reason Level 2 Reason Level 2 Other Remarks Remove

2.7DS deduction not as per rules 2.1 TDS as per Income Tax is not made x

2.7DS deduction not as per rules 2.2 TDS on GST is not made x

2.TDS deduction not as per rules 2.3 Others Test x
4.Insufficient budget 4.1 Non-availability of budget provisions under the accounting head. X
4.Insufficient budget 4.2 Budget made available through re-appropriation is not in order %

» After successfully returning of the bill, success message ‘Bill has been

shown in the below screenshot will appear on screen.
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Home
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BharatKosh D
Sanction Amount :
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A v
CAM Reports 00 -4 ‘
Bill No :
Finance Accounts
National Pension System [
Token No:
User Manuals
Source Type::| -Al-
eSanctions [
Masters
e b Bill has been returned to PAO successfully.
s b Gell Sanction | 1AAA Sanction ROSL/GST Refund
Failed Transaction D ‘ Mo Record Found
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Pension [
Transfer Entry [
Bank Reconciliation [
Monthly Accounts Processing [*
Employee Info. System
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Bank [
= ——— =

returned to PAO successfully’ as
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» Login with PAO and follow the below path for passing/returning the bill by PAO.

v @ Email Inbox (40)

Sanctions - > Pass Bills

% @ Central Plan Scheme Monitor X+

« @ = tainingpfmsgovin/Defaultaspx

© YouTube @ Mops 3 SCORM Launch Page
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» Search the sanction through the parameters defined on the interface.

» Click on the Sanction no. hyperlink.
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User Manuals
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NER Corrections

SNA SPARSH

Transfer Entry

Review Sanctions

Employee Info. System

viviv v =

D

Monthly Accounts Processing [>

From Date : (dd/mm/yyyy)|01/04/2023 i)

Sanction Amount :

Sanction Status
To Date : (dd/ mm/yyyy)|23/04/2024 m

- L
é_b 0/0 Controller General of Accounts, Ministry of Finance ]
AdhacReports

Scheme :| —Al- v
000 :[ A <]
Bill No :
Token No :
Source Type :| ~Al- ~
GeM Sanction 1AAR Sanction ROSL/GST Refund
o tio che DDO 0 B o 0 e
213456 - SECTION GFFICER,MINISTRY OF ENERGY.DEPTT, OF POWER, SHRAN RPR-50 c-
c_sanz 01/03/2024 | 3043 - SUGAR SUBSIDY PAYABLE UNDER PDS T e 200.00 | Returnedsyaso | croooooos: |23 22/0/2024 | FERSD
Sanction_Aprils | 01/02/2024 | jone arcaiRg - T £ DELHT - o 1000.00 | ReturnedByAAO | CPODD0D060 | 21 16/04/2024 | Mozia.pdf
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User Manual of Bill Return Reasons

» Click on the Sanction no. hyperlink.

» Click on ‘Click here to see remarks by AAO’ hyprlink.

AdhocReports
BharatKosh Reports Controller:
Home Sanction Number:
Sanction Type:
BharatKosh D e
IFD Number:
Budget S
Scheme:
cAM Reports 550:
HSM Utility D
National Pen: 3
User Manuals
e Created By:
Modified By:
Masters
Users File Uploaded:

Failed Transaction

Sanctions

Pension

Admin Master

NER Corrections

010-POWER
G_SAN1

Expenditure (DDO Bill)

GIFD1

3043-SUGAR SUBSIDY PAYABLE UNDER PDS

213456-SECTION OFFICER, MINISTRY OF ENERGY.DEPTT. OF POWER, SHRAM SHAKTIBHAWAN, NEW DELHI.

North East Expenditure
pdpower

aaosectipower

RER-50 e-Bill.pdf

L e

Object Head

Sanction Status:

Sanction Date:

Sanction Amount:

IFD Date:

PAO:

Remarks By AAO:

Created On:

Modified On:

Category  Amount

Sanction Deta -

ReturnedByAAO
01/03/2024
200.00
01/03/2024

013455-PAO(Sectt.), Ministry of Power, New Delhi

Click here to see remarks by AA0

22/04/2024 01:41:25 PM

22/04/2024 03:30:57 PM

External PAO Available Budget

SNA SPARSH

Transfer Entry

Review Sanctions

2801019110000 - DEDUCT RECOVERIES OF OVERPAYMENTS 70 - DEDUCT RECOVERIES 5 - VOTED 200.00 192550
Bill Number:  CP00D00D61 Bill Date:  22/04/2024
Token Number: 23 Token Date: 22/04/2024

Bank Reconciliation

Monthly Accounts Processing

Employee Info. System

Vendor Details

Reports
Masters [ || click tere to see Bill Certificate CheckiIst
Bank D

Return Reasons

2.1 TDS as per Income Tax is not made
2.2 TDS on GST is not made

2.3 Others (Test)

a1 of budget p

4.2 Budget made available through re-appropriation is not in order

under the head.

7.1.1 Increment certificate is not signed by Head of Office

G

7.1.2 LPC along with joining order is not enclosed.

> Click on ‘Return Bill To DDO’ button to return the sanction to DDO.

Pension

Admin Master

Function Head Object Head Category  Amount  External PAO

Department (For UT Grants Only)

Available Budget

v Sanchions Token Number: 23 Token Date:  22/04/2024

Bank Reconciliation
Monthly Accounts Processing
Employee Info. System
Vendor Details
Reports

Click Here to see Bill Certificate ChecklIst

Masters

Bank

hysically Verfied () Bill Processed under relaxation of RPR [ undertake the responsibility to check the physical bill against the bill processed under relaxation of RPR once it is received in PAC]

Pass Bill I Return Bill To DDO I

Unspent Balance

vc-css

D 2801019110000 - DEDUCT RECOVERIES OF OVERPAYMENTS 70 - DEDUCT RECOVERIES 5 - VOTED 200.00 192550
SNA SPARSH
Transfer Entry

Bill Number: CP00D00D61 Bill Date:  22/04/2024

‘About Us | Site Map | Privacy Policy | Contact Us | ©2024 Public Financial Management System. All Rights Reserved,
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User Manual of Bill Return Reasons

» Clicking on the button, return reasons popup will appear as shown in the below screenshot.

» After selecting the reasons, if sub reasons are available, select it from the drop down and check the check

box given in the list.

» If ‘Others’ will be checked, enter the any other reason apart from the available list.

» Click on ‘Add Reasons’ button to add the reasons in the grid.

» Click on ‘X’ link to remove the reasons.

Return Reasons

|Select Reason :*| T Incomplete documents/certificate v

|5elect Sub Reason :*| 7.1. Pay and Allowances

7.1.1 Increment certificate is not signed by Head of Office

<] <]

.1.2 LPC along with jeining order is not enclosed.

1.3 Appointment order/posting order is not enclosed in first salary of new joinee.

0o

.4 Promotion/NFU/Pay fixation orders is not attached with bill.

7.1.5 Copies of oniginal invoices, cash memo, requisite self-certificates etc. are not enclosed.
7.1.6 Sanction order for Leave Encashment is not enclosed.

7.1.7 Certificate that necessary entries made in Service Book is not enclosed.

7.1.8 PRAN is not indicated in NPS first salary bill

7.1.5 Not supported by absentee statement.

Ooo0oo0o0Oo0o

7.1.10 Others

Return Bill Cancel | | Add Reasons

Reason Level 1 Reason Level 2

2.TDS deduction not as per rules 2.1 TDS as per Income Tax is not made

2.TDS deduction not as per rules 2.2 TDS on GST is not made

2.TDS deduction not as per rules 2.3 Others
4.Insufficient budget 4.1 Non-availability of budget provisions under the accounting head.
4.Insufficient budget 4.2 Budget made available through re-appropriation is not in order

Other Remarks

Test

Remove

» Click on ‘Return Bill’ button for returning the bill with reasons.

Return Reasons

|Select Reason +*| T.Incomplete documents/certificate

[Select Sub Reason +*| 7.1. Pay and Allowances

7.1.1 Increment certificate is not signed by Head of Office

7.1.2 LPC along with jeining order is not enclosed.

d 7.1.3 Appointment order/ posting order is not enclosed in first salary of new joinee,

0 7.1.4 Promotion/NFU/Pay fixation orders iz not attached with bill.

[J7.1.5 copies of original invoices, cash memo, requisite self-certificates etc. are not enclosed.
(0 7.1.6 Sanction order for Leave Encashment is not enclosed.

Oy
[07.1.8 FRAN is not indicated in NPS first sa ary bill

0 7.1.9 Not supported by absentee statement.

0 7.1.10 Others I_l

Return Bill Cancel | | Add Reasons

ificate that necessary entries made in Service Book is not enclosed.

Reason Level 1 Reason Level 2

2.TDS deduction not as per rules 2.1 TDS as per Income Tax is not made

2.TDS deduction not as per rules 2.2 TDS on GST is not made

2.TDS deduction not as per rules 2.3 Others
4.Insufficient budget 4.1 Non-availability of budget provisions under the accounting head.
4.Insufficient budget 4.2 Budget made available through re-appropriation is not in order

Other Remarks

Test

Remove
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User Manual of Bill Return Reasons

»  After successfully returning of the bill, success message ‘Bill has been returned to DDO successfully’ as

shown in the below screenshot will appear on the screen.

Sanction Type:  Expenditure (DDO Bil) Sanction Amount:  200.00 -

Bharatkosh > P " ¢ ’

IFD Number:  GIFD1 IFD Date:  01/03/2024
Budget >

Scheme:  3043-SUGAR SUBSIDY PAYABLE UNDER PDS PAO:  013455-PAO(Sectt.), Ministry of Power, New Delhi
CAN Roport>, DDO:  213456-SECTION OFFICER MINISTRY OF ENERGY.DEPTT. OF POWER, SHRAM SHAKTIBHAWAN, NEW DELHL.
HSM Utility D Remarks By AAO:  Click here to see remarks by AA0
O e e >
o= el North East Expenditure
T b Created By:  pdpower Created On:  22/04/2024 01:41:25 P
m Modified By:  paosscttpower Modified On:  23/04/2024 11:08:47 AM
Masters
s > File Uploaded: RPR-50 -5ill pdf
d Transaction D
Sanctions D
Pension D
Account Deta
Admin Master D
Department (For UT Grants Only) Function Head Object Head Category  Amount  External PAQ Available Budget

e DIl (075 - Ministry of Power 2801019110000 - DEDUGT RECOVERIES OF OVERPAYMENTS 70 - DEDUCT RECOVERIES 5 - VOTED 200.00 192550
SNA SPARSH D
Transfer Entry. D

Bill Number:  CPDOD0005 1 Bill Date:  22/04/2024
Seview Sangiioms & Token Number: 23 Token Date:  22/04/2024
Bank Reconciliation g
Monthly Accounts Processing  [»
Employee Info. System

Vendor Details

Reports
Masters || click nere to see Bl certificate Checki1st
Bank D || Bill has been returned to DDO succassfully. |
Unspent Balance D || O pysicaty veritiea O il Processed under relaxation of RPR [ 1 undertake the responsibilty to check the physical bill against the bil processed under relaxation of RPR once it is received in PAC.]
uc-css D

W Public Financial Management System-PFMS Welcome: Kusum Sharma chang

e o i Clemary CPSME User Type: DDO = =
& 070 Cantroller General of Accounts, Ministry of Finance Financial Year: 2023-2024
- 12:07:57 PM English v
BharatKosh Reports
Search Sanctions

Home

sanconMo:[ | Sanetion Status [ PAORetumed v
Budget D -

From Date : (dd/mm/yyyy) |01/04/2023 = To Date : (dd/mm/yyyy)| 23104/2024 B

Aot Sanction Amount :
National Pension System > Scheme : hd
User Manuals
eSanctions D
Masters D

Source Type : [ ~Al- ~
Users D
Failed Transaction D
Sanctions b

GeM Sanction 148A Sanction ROSL/GST Refund
PreSanction D
PAO Name

Pension

5 213456 - SECTION OFFICER, MINISTRY OF ENERGY.DEPTT. OF POWER, SHRAM 013455 - PAO(Sectt.), Ministry of Power, 107 e-Claim
I 5 Expenditure | 2212 - MINISTRY OF HOME AFFAIRS e e e 1300 | 15/07/2003| cPooooooos | ESAT

o 15 penditure | 0489 - SCHENES OF DEPIT OF OFFICIAL LANGUAGE | 213456 - SECTION OFFICER, MINISTRY OF ENERGY.DEPTT. OF POWER, SHRAM 013455 - PAO(Sectt.), Ministry of Power, 2025 | o - 50 ebi
—— san 15 Expenditure | 0455 SCHENE foreec s o 0 04/08/2023| CPODODD021 | RPR-50 ebill.pdf
Expenditure | 3043 - SUGAR SUBSIDY PAYABLE UNDER PDS T A LA = S S A A S N F 01/03/2024| CPO000D0ST | RPR-50 e-Bill pdf

Reports L ool
Masters 3
Bank >

About Us | Site Map | Privacy Policy | Contact Us | ©2024 Public Financial Management System. All Rights Reserved.
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User Manual of Bill Return Reasons

D. RETURN FLOW

IN E-Bill

» After generation of the bill by DDO, bill will land at DH of PAO in e-Bill.

» DH will login and follow the below path for searching the sanction

eSanctions - > Manage eSanctions

g

0/a Cantroller General of Accounts, Ministry of Finance

Public Financial Management System-PFMS

(farmerty CPSMS)

Welcome: ANIL BANSAL
User Type: DealingHand
Financial Year: 2023-2024

12:27:40 PM

English v

BharatKosh Reports

Home
BharatKosh D
Budget D
CAM Reports

Finance Accounts

Sanction Amount :

From Date : (dd/mm/yyyy)|01/04/2023 3

Sanction status o BGmertes ]
To Date : (dd/mm/yyyy)|23/04/2024 E

Scheme z| ~All-

~]

DDO 2| ~All-

v]

Bl -

Token No | |

Source Type s <A~

v

GeM Sanction

1AAA Sanction ROSL/GST Refund

National Pension System D

esanctions [> | Jmanage esanctions
Masters Cheque Print
Users D | evoucher Details
Failed Transaction [ | create eAdvice
Sanctions [» | Bill Distribution
Pension D | Forward EAdviee
Transfer Entry D !

Bank Reconciliation 03

Employee Info. System

Reports

Masters >

Bank D

» Search the sanction through the parameters defined on the interface i.e. Sanction no., From Date, To

Date etc.

» Click on the Sanction no. hyperlink.

g

070 Cantroller General of Accounts, Ministry of Finance

Public Financial Management System-PFMS

(formerty CPSMS),

Welcome: ANIL BANSAL
User Type: DealingHand
Financial Year: 2023-2024

11:07:17 AM

English v

BharatKosh Reports

Home
BharatKosh D
Budget D
CAM Reports

Finance Accounts
National Pension System D
eSanctions D
Masters

Users

Failed Transaction
sanctions

Pension =
SanctionNumber  Type
Transfer Entry
Transfer

viv v v v v

2212 - MINISTRY OF HOME
AFFAIRS

From Date : (dd/mm /yyyy) |23/04/2023 i)

Sanction Amount :

To Date : (dd/mm/yyyy)| 30/04/2024 B

Scheme ;| ~Al-

DDO : Al

~]

Bill No :

Token No :

Bill Type : | ~Selecl—

GeM Sanction

DDO Name

22745 - Under Secretary, Ministry of Home
Affairs(Froper/Sectt.)

IAAA Sanction

SNA SPARSH ROSL/GST Refund Repushed External Sanctions

PAO Name Amount Date

RPR - 34A Grants In Aid | 022744 - PAO (Sectt.), New
Bil hi

; e 1000.00

Search eSanctions

29/04/2024

Bank

Employee Info. System

Reports
Masters D
Bank D

About Us | Site Map | Privacy Policy | Contact Us | ©2024 Public Financial Management System. All Rights Reserved.
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User Manual of Bill Return Reasons

» Select the AAO name from the drop down of ‘Forward To’.

> Check the certification mentioned on the interface as shown in the below screenshot.

» Click on ‘Forward To AAO (Return)’ button to return the sanction to AAO.

Agency Details:

District Gross Amount Deduction Amount

NEW DELHI

Agency Name

1 Demo_pfms - DLINO0001984 Central DELHI moia [ 1,000 0 1,000 K

Total | 1000 0 1000

Payee Remarks

Claim Type:  RPR - 34A Grants In Aid il eDocuments:  e-Dacuments
Sanctions D> e
Pension D
Transfer Entry D
Bank Reconciliation D
Employee Info. System
Account Details:
Reports
- § Function Head Object Head category Amount EAsset Details
045 - Ministry of Home Affairs 3602081041600 - LOCAL BODIES GRANTS 31 - GRANTS-IN-AID GENERAL s - voteD 1000.00 223508 View Esset Details
Bank D
Bill Details:
Bill Number:  CPO0000251 Bill Date:  29/04/2024
Token Number: 138 Token Date: 28/04/2024

SLS Details
SLS Details

Account Head

Aceount Head Details

Cheque Details
Cheque Category

—Select— v

Cheque Favouring

Demopfms

Not Payable Before

Forward To: _

I have viewed and verified all the details of e-bill along with all the PDF documents available under e-documents

[Payes petas | [ Forwara o ARG Paset || rorwara 10 Ax0 (Returm

» System will prompt the user with the confirmation message on the screen.

> Click on ‘OK’ button.

< c 25 training.pfms.gov.in/eSanction/eSanctionDetails.aspx?sid=wUKEFyvHb 1h8fPcHIS Rdxw== 88isource=IxMcfNrFUxA=8DR = IABHP8ac+AE=

O YouTube @ Maps % SCORM Launch Page .3 SCORM Launch Page

training.pfms.gov.in says

& @

[ AllBookmarks

i Claim Type:  RPR - 344 Grants In Aid Bill Are you confirm you want to forward return order to AAO? eDocuments: e-Documents
Sanctions 3
Pension D Cancel
Transfer Entry D
Bank Reconciliation 3
Employee Info. System
Account Details:
Reports I
7 Function Head Object Head Category Amount EAsset Details
Masters
045 - Ministry of Home Affairs 3602081041600 - LOCAL BODIES GRANTS 31 - GRANTS-IN-ATD GENERAL 5-VOTED 1000.00 223508 View EAsset Details
Bank 3
Bill Details:
Bill Number:  CPO0000261 Bill Date:  25/04/2024
Token Number: 138 Token Date:  25/04/2024
Agency Details:
Agency Name District Country Gross Amount Deduction Amount Net Amount Payee Remarks SLS Details Account Head
1 Demo_pfms - DLIN0000 1984 Central | NEW DELHI DELHI INDIA 1,000 o 1,000 K SLS Details Account Head Details
Total | 1000 o 1000
Cheque Favouring Cheque Category Not Payable Before
Forward To: * | R K GHAUHAN(RKC1) v
I have viewed and verified all the details of e-bill along with all the PDF documents available under e-documents.
Forward To AR0 (Pass) | [ )
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User Manual of Bill Return Reasons

» Clicking on the button, return reasons popup will appear as shown in the below screenshot.

» After selecting the reasons, if sub reasons are available, select it from the drop down and check the check

box given in the list.

» If ‘Others’ will be checked, enter the any other reason apart from the available list.

» Click on ‘ADD Reasons’ button to add the reasons in a grid.

» Click on ‘X’ link to remove the reasons.

[Select Reason = 2.TDS deduction not as per rules v

I

Retumn Bill Add Reasons

No Record(s) found....111

R K CHAUHAN(RKG1) v

»  Click on ‘Return Bill’ button to returning the bill with reasons.

Select Reason :*| -Select- v |

| Return Bill |Cance\ | |Add Reasons |

Reason Level 1 Reason Level 2
2.TDS deduction not as per rules 2.1 TDS as per Income Tax is not made
2.TDS deduction not as per rules 2.2 TDS on GST is not made
2.TDS deduction not as per rules 2.3 Others

Other Remarks

Test

Remove
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User Manual of Bill Return Reasons

>

interface shown in the below screenshot.

signature.

Public Financial Management System-PFMS

(tormerty CPSMS)

b

D/o Controller General of Accounts, Ministry of Finance

After successfully returning of the bill success message ‘Returned by DH For DSC’ will be displayed on the

On returning by DH, return order will be generated in the PDF format and it will be available for digital

lbansal] Logout]
iange Password|

Welcome: ANIL BANSAL
User Type: DealingHand
Financial Year: 2023-2024

Login Histo:
11:27:24 AM

BharatKosh Reports

(da/mm/yyyy) 011042023 ]

sonctonstous A ]
o Date : (dd/mm/yyyy)| 3110372024 m

v]

Home
BharatKosh >
From Date :
Badact & Sanction Amount :
CAM Reports Scheme :
bDO
Finance Accounts
Bill No :
National Pension System )3
eSanctions D IFD No:
Token No :
Masters
Bill Type
Users D
Failed Transaction >
Sanctions D
Pension D
AP T > SanctionNumber Scheme
Bank Recon: D

Sanction Multiple 14 | Expenditure

Employee Info. System Sanctior

Expenditure

RETES Sanction 37Transferilg] | Expenditure
Masters D Sanction 37 Expenditure
Bank. > il

Sanction 37

Expenditure

3970 - MA{ Central Nodal
Agency

Sanston S7geiin) | Expendiure | L2 HINISTRY OF HONE

Sanction 37MOe1d1 2212 - MINISTRY OF HOME
Sanction 37MDe1d13] jetan

Expenditure

» Search the sanction through the defined parameters as shown

GeM Sanction

DDO Name

222745 - Under Secretary, Ministry of Home
Affairs(Proper/Sectt.)

222745 - Under
Affairs(Prope
222745 - Under Secretary, Ministry of Home
Affairs(Proper/Sectt.)

ecretary, Ministry of Home
ctt.)

745 - Under Secretary, Ministry of Home
Affairs(Proper/Sactt.)
23745 - Under Secretary, Ministry of Home
Affairs(Proper/Sectt.)

222745 - Under Secretary, Ministry of Home
Affairs(Proper/Sectt.)
222745 - Under Secretary, Ministry of Home
Affairs(Proper/Sectt.)

IABA Sanction

SNA SPARSH

Type Description

RPR-14 TA-LTC
Short Term Advance (TA
sfer)

RPR-37 Short Term Advance (TA
on Transfer)

RPR-37 Short Term Advance (TA
on Transfer)

RPR-37 Short Term Advance (TA
on Transfer)

RPR-37 Short Term Advance
(Medical)

RPR-37 Short Term Advance
(Medical)

ROSL/GST Refund

Repushed External Sanctions,

Token
Number

PAO Name Amount Date Bi

Number

03/04/2023 | DigitallySignedByDDO 23/08/2023

022744 - PAD (sectt) —

DigitallySignedByDDO | CPO00000SS 31/08/2023

DigitallySignedByDDO | CPO0000070 31/08/2023

DigitallySignedByDDO | CPO0000071 01/05/2023

31/08/2023 | DigitallySignedByDDO | CPO0000072 01/09/2023

2/09/2023 | Digitallysig CPO000009S

BYDDO

CP00000096 12/09/2023

022744 - PAO (Sectt.), i y
T 12/09/2023 | DigitallySignedByDDO

in the below screenshot.

» Click on sanction no. to view and digitally sign the return order.

Public Financial Management System-PFMS

(formerty CPSMS)

&

0/0 Cantroller General of Accounts, Ministry of Finance

Welcome: ANIL BANSAL
User Type: DealingHand
Financial Year: 2023-2024

11:31:59 AM English v

BharatKosh Reports

Home
BharatKosh D
Budget D

Sanction Amount :

From Date : (dd/mm/yyyy) |01/042023 =

To Date : (dd/mm/yyyy) | 30042026 =

CAM Reports Scheme ;[ ~All-

v]

DO ;| Al

Finance Accounts

BillNo

National Pension System D

Token No :
Masters

Bill Type :| ~Select—
Users D
Failed Transaction D
e > GeM Sanction 1AAA Sanction Sha SPARSH ROSL/GST Refund Repushed External Sanctions
Pension D = i

SanctionNumber  Type Scheme DDO Name Bill Type PAO Name Amount Date Current Status Token
Description Number Number
Transfer Entry D
2212 - MINISTRY OF HOME | 222745 - Under Secretary, Ministry of Home RPR - 34A Grants In Aid | 022744 - PAO (Secit.), 03/ o
- Transfer [ 2282 M e & ezl 1000.00 | 01/02/2024 | PendingDHDSCReturnOrder | CPO0000261 | 138 28/04/2024

Bank Reconciliation 3

Employee Info. System

Reports
Masters D
Bank D

About Us | Stte Map | Privacy Policy | Contact Us | ©2024 Fublic Financial Management System. All Rights Reserved.
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User Manual of Bill Return Reasons

» Click on ‘View File to be Digital Sign’ button to view the return order.

Finance Accounts

National Pension System D

esanctions. D

Masters

Users

Failed Transaction

Sanctions

Pension

Transfer Entry.

vlv|lv|v|lv|w

Bank Reconciliation

Employee Info. System

Reports

Masters D
049 - Ministry of Home Affairs

Scheme:

Created By:
Modified By:

Claim Type:

2212-MINISTRY OF HOME AFFAIRS

222745-Under Secretary, Ministry of Home Affairs(Proper/Sectt.)

North East Expenditure.
prerma_makerl
anilbansal

RPR - 34A Grants In Aid Bill

3602081041600 - LOCAL BODIES GRANTS

31 - GRANTS-IN-AID GENERAL

PAO:  022744-PAO (Sectt.), New Delhi
Remarks:
Created On:  23/04/2024 05:38:55 PH
Modified On:  30/04/2024 11:27:19 A
eDocuments: e-Documents

Amount

5 - VOTED 1000.00

Bank D

Bill Details:

Agency Details:

Bill Number:

Token Number:

Agency Name

1 Demo_pfms - DLIN00001984,

CP00000261

138

District

Central | NEW DELHI DELHI mp1a | 1,000

Total | 1000

Gross Amount

Deduction Amount

Bill Date:  25/04/2024

Token Date: 29/04/2024

Net Amount SLS Details

Payee Remarks

1,000 SLS Details

1000

Account Head

Account Head Details

——
Payee Details | |View File 10 be Digital sign || appiy Dsc | [Return to previous status

» Return order will be opened in the PDF format.

» Return remarks selected by DH while returning the bill will be visible in the return order PDF as

shown in the below screenshot.

& layyimng 1001 €Y layying 101w TOUIUDE

mar wiaps

W nupsy/uanmng.p...

W @moun g rars | rur

= eBillReturnorderDHRpt

Controllr Code : 018 - HOME AFFAIRS
000 Code : 222745 - Under Secretary, Ministy of
Home Affairs(Proper/sectt)

Token No.: 138

E-51ll No. CPO0000261 for

% wew iau

@ Cman: muox (1)

PD Code : PD00000021 - Prema

PAO Code : 022744 - PAD (sectt), New Delhi

& nupsy uanng.pr...

W CmAmLOmMpUSE @ @u 3 Iemse Lnarimn eng.. ”

Reasons) of Returning

sNo. Reasons of Return

Details of specific reason
2.TDS deducton not as per rules 2.1 TDS as per Income Tax
s not made

Sub Reasons

2.TDS deducton not as per rules 22 TDS on GST &s not made

2.TDS deducton not as per rules
lnsufecient budgt

4lnsuféclent budgst
7.ncomplete
documentsicertificate

oo ncomplete
tocuments/certficate

T certiy that

7.1_Pay and Alowances

23 Others-Test
4.1 Non-avaabilty of budget
lons unds the
‘acoounting head

42 Budget made avallable

iaton s
ot in order
Increment

under e-Documents.

Er S —
Designation DH

711 certfate

ot signac by Head o Offce

7:1.Pay and Alowances 7,12 LPC slong wih joring
Y r o onciosod

[T
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User Manual of Bill Return Reasons

» Click on ‘Apply DSC’ button to apply digitally sign the PDF.

» Confirmation message will be displayed on the screen ‘Are you sure you want to apply DSC’ as

shown in the below screenshot.

> Click on ‘OK’ button.

UxA=BDR=IABHPBac+AE=

« 5 ¢ = ow JKEFyvHb1h8fPct
O YouTube Q@ Maps % SCORM Launch Page
L R R

i &

% SCORM Launch Page
training.pfms.gov.in says
RPR - 34A Grants In Aid Bil

U= Are you Sureyou want 1o apply DSC?

Cancel |

Account Details:

i
iﬁﬁ Eﬁ D
ol M
[t
s

Object Head

Grant Function Head

R ]

[ All Bookmarks

aQa &

eDocuments:  e-Documents -

Amount Available Budget EAsset Details

View EAsset Detalls

‘Masters b
== T ety LoCA to s e s N s e
o s B |
Bill Details:
Bill Number: CP0D000261 Bill Date:  25/04/2024

Token Number: 138

Agency Details:
Agency Name District | State | Country Gross Amount Deduction Amount

Return to previous status ‘

Payee Details ‘ ‘ View File o be Digital Sign

> Click on ‘OK’ button.

1PBac+AE=

€ 5 G % taining.pfmsgovi ionDetail UKEFyvHb1 hgfPct

S am 1g.pf...

@ httpsi//training.pf...

@ Tagging Tool @ Tagging Tool @@ YouTube E¥ Maps

training.pfms.gov.in says

Please do not press reload or back button. Click on Get DSC Status

button to check the current DSC status.
oK

@ Emaik: Compose

Token Date:  29/04/2024

Net Amount Payee Remarks SLS Details Account Head

1,000

SLS Detalls Account Head Details.

T O

& Tense Chart in Engl... »

o

® ad [ Al Bookmarks
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» Click on ‘Open Digital Signature’ button.

€ C &% training.pfms.gov.in/eSanction/eSanctionDetails.aspi?sid=wUKEFyvHb1h&fPcHISRdxw==8i8lsource=lMciNrFUxA=8IDR=iABHP8ac+AE =
@ Tagging Tool @ Tagging Teol  EB YouTube ¥ Maps @ httpsy/training
Open Digital Signature?
https://training.pfms.gov.in wants to open this application.
Bill Number:  CPO00002
[ Aways allow training,pims.govin to open links of this type in the associated app
Token Number: 133

Open Digital Signature

Agency Datails:

@ Email: Compose @ ad

Eill Date:

Token Date:

b4

% Tense Chart in Engl...

29/04/2024

29/04/2024

o o¢:

» [ All Bookmarks

Agency Name Gross Amount Deduction Amount Net Amount Payee Remarks SLS Details Account Head
1 Demo_pfms - DLINO0O01984 Central NEW DELHI DELHL INDIA 1,000 o 1,000 k SLS Details Account Head Details
Total| 1000 0 1000
‘ Payee Details | ‘ View File o be Digital Sign | ‘ Get DSC Status | ‘ P e e
. (NS e I . ’ b
» Click on ‘Digital Sign’ button.
|
< C &% training.pfms.gov.in/eSanction/eSanctionDetails.aspx?sid=wUKEFyvHb 1h8fPcHISRdxw==8i8isource = xMcfNrFUxA=8DR=iABHPSac+AE= * O 0O ¢
@ Tagging Tool @ Tagging Tool @ VouTube ¥ Maps @ httpsi//trainingpf.. @ amoun @ Part3|PDF @ NewTab @ EmailInbox (110) @ httpsi//trainingpf.. @ Email Compose @ ad & Tense Chartin Engl... » | [3J All Bookmarks
navional vension system v © PFMS Digital Signature _ %
eSanctions b
s Public Financial Management System-PFMS ~ Welcome : ANILBANSAL
/e Controller B o A 15, Ministey of i Cormen CPSMS) LoginiD : anilbansal
r 3 .
s = o Controller General of Accounts, Ministry of Finance Corieoe Tl
Finandial Year : 2023-2024 fra0aa cosaiss o
Failed Transaction b3 . P - 7 «
«Bill Digital Sign  User DSC Details Version: 1.0.4 | R D AT
Sanctions > cumants
eBill Digital Sign
Pension 3
Transfer Entry D DSC Serial Number 62482948 Sanction Sanction29
Bank Reconciliation D
Employee Info. System Sanction Date 01/02/2024 Sanction Amount 1000
Reports. Account Detal
i > Net Amount 1000 Bill Number : CPO0000261 e
Bank b stry]
Bill Details:
)4/2024
)4/2024
Agency Detaily
©2009 Public Financial Management System. All Rights Reserved SLS Details Account Head
1 Dems pimE D0 CeneraT [ WEW DETAT | DELAT TR 1000 T T000 T S Details Account Head Details
‘ Total | 1000 o 1000
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> Click on ‘OK’ button.

WUKEFyvHb 1h&fPcHISRdxw:

<« C 2 training.pfms.gov.in/eSanction/eSanctionDetails.aspx?si

@ TaggingTool @ Tagging Tool 8 YouTube B¥ Mops @ hitpsi//training.pf.. @ amoun @ Part3|PDF @ New Tab

@ Emaik Inbox (110)

&&source=xMcfNrFUXA=&DR=iABHP8ac+AE=

@ hittpsi//raining.pf..

nauonal vension system v
eSanctions [
g Public Financial Management System-PFMS ~ Welcome : ANLBANSAL
/o Cantraller B 1of A ts. Ministry of F (formenty CPSMS) LoginID : anilbansal
I n
itk b 0 Lontroller beneral of ACCOUNTS, MINISIFY Of Finance UserTye : DealingHnd
Financial Year : 2023-2024
Failed Transaction [ T " 8
eBill Digital Sign ~ User DSC Details Version: 1.0.4
Sanctions. [
eBill Digital Sign
Pension [
Transfer Entry 3 DSC Serial Number 62482948 Sanction
Bank Reconciliation [
Employee Info. System Sanction Date 01/02/2024 Caption X
e S Digital Signature Certificate Applied Successfully
PRI b g Net Amount 1000
Bank L i

Bill Details:

Digital Signature Certificate Applied Successfully
Agency Details

192009 Public Financial Management System. All Rights Reserved

* O 00¢ ¢

[ All Bookmarks

@ Email: Compose & ad [E Tense Chartin Engl... »

D4f2024 05:38:59 PM
Dar2024 11:27:19 AM

Beuments

Sanction29

1000

CP00000261

Budget

paf2024

parao24

Account Head

SLS Details

1 Dema pfme - DLNOOO0TI8S Central | WEW DELHT | DELHT O [ ;000 a 1,000 X SLS Detals Aczount Head Detalls
Total | 1000 0 1000
M |
H ’ ’
» Click on ‘Get Status’ button.

€« c 25  training.pfms.gov.in/eSanction/eSanctionDetails.aspx?sid=wUKEFyvHb 1h8fPcHISRdxw==&&source=IxMcfNIFUxA=8&DR=iA8HP8ac+ w D a *‘ :
@ TaggingTool @ TaggingTool 0 VouTube ¥ Maps @ hitpsi//training.pf.. @ amoun (@ Part3[PDF @ NewTab @ Email Inbox (110) @ httpsi/trainingpf.. @ Email: Compose (@ ad & Tense Chartin Engl... » | [ All Bookmarks
Transfer Entry >
Bank Reconciliation {FS
Employee Infa. System
Reports Account Details:
Masters b Function Head Object Head Amount Available Budget

Bank

Winistry of Home Affairs RANTS-IN-AID GENERAL

1000.00 223808

Bill Details:
Bill Number: 700000261

Token Number: 132

Agency Detail
Agency Name Gross Amount Deduction Amount
1 Dama_pfms - DLINOOOD1984 Central | NEW DELHI | DELHI MDA | 1,000 o
Total | 1000 [

Bill Date:  29/04/2024

Taken Date:  23/04/2024

SLS Details Account Head

SLS Details

Net Amount

Payee Remarks

1,000 k Account Hezd Datails

1000

| p—
Payee Detalls | View File t be Digtal ign | | Get DSC status | |Returnto previous status
IS
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» After successfully digitally sign of the return order, success message will be displayed on the
screen as shown in the below screenshot.
» Click on ‘OK’ button.

> After DSC of the return order sanction will be returned to AAO.

€ 5> ¢ (oY e m— ionDetail UKEFyvHb1 hafPct UxA=8LDR=iABHPSac+AE= O a e

@ Tagging Tool @ TaggingTool B YouTube B¥ Maps @ https://training pf.. @ am agpf.. @ Email: Compose (@ ad [ Tense Chartin Engl... » | [3 All Bookmarks
training.pfms.gov.in says

Dealing hand return order has been successfully digitally signed.

» Login with AAO and follow the below path.
eSanction -> Manage eSanctions
» Search the sanction through the parameters defined on the interface.

» Click on the Sanction no. hyperlink.

Public Financial Mmgemem Synm-PFMS Welcome: R K CHAUHAN

(frmery CPSMS) User Type: AssistantAccountsOfficer

0/0 Cantroller General of Accounts, Ministry of Finance Finandial Year: 2023-2024

12:03:38 PM English v

Search eSanctions

From Date : (dd/mm /yyyy)| 20/05/2023 B To Date = (dd/mm /yyyy)| 300412024 ]

Sanction Amount :

Scheme ;| -4l ~]

oo Al ~]

Bill No :

O —
etz I

Bl Type ;| —Select- v

I G2 sanction

DDO Name

18aa Sanction | sha sparsH [JIll rosL/GsT Refund [ Repushed External Sanctions

SanctionNumber Scheme

Bill Type PAO Name Amount Date Current Bill Number Token Token
Description Status Number Date

CP00000261 / Last DSC:
30/04/2024 11:39AM

RPR - 344 Grants In

2212 ;l;ﬂmsmv OF HOME | 222745 - Under Secretary, Ministry of Home e 29/04/2024

Sanction29 Transfer | jecry Affairs(Proper/Sectt.)
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» eSanction details screen will appear.

» Click on ‘Click here to see remarks by DH’ to view the remarks selected by DH as shown in the

below screenshot.

—— r Change Password]
L ] Public Financial Management System-PFMS Welcome: R K CHAUHAN »
o - ) Cormerty CPSMS) <: AssistantAccountsOfficer
' 0/a Controller General of Accounts, Ministry of Finance R Ve SR
—— 12:05:20 PM

e Download DSC Window Application ( Version : 1.0.1.4)
BharatKosh Reports eSanction Details
ey Controller:  018-HOME AFFAIRS Sanction Status: ReturnedToAAO

Sanction Number:  Sanction23 Sanction Date: 01/02/2024
BharatKosh D

Sanction Type:  Transfer (DDO Bill) Sanction Amount:  1000.00
Sadas b2 IFD Number:  Sanction29 IFD Date:  01/02/2024
CAM Reports Scheme: 2212-MINISTRY OF HOME AFFAIRS PAO: 022744-PAC (Sectt.), New Delhi
CEErR e DDO:  222745-Under Secretary, Ministry of Home Affairs(Proper/Sectt.)
Remarks By D
A R r 0 d
User Manuals
North East Expenditure
eSanctions 3
Created By:  prerna_makerl Created On:  29/04/2024 05:38:59 PM
Masters
Modified By:  anilbansal Modified On:  30/04/2024 11:39:13 AM
My Account D Claim Type:  RPR - 34A Grants In Aid Bill eDocuments: e-Documents
Users D
Failed Transaction b
Sanctions D
Pension D
Transfer Entry 3 Account Details:
Bank Reconciliation g Function Head Object Head
049 - Ministry of Home Affairs 3602081041600 - LOCAL BODIES GRANTS View EAsset Details

Monthly Accounts Processing  [»
Employee Info. System DT
Reports Bill Number:  CPO0000261 Bill Date:  29/04/2024
P D Token Number: 138 Token Date:  28/04/2024
Bank D

» Click on ‘OK’ button.

DDO:

Remarks By DH:

Return Reasons

1 2.1 TDS as per Income Tax is not made
2 2.2TDS on GST is not made
3 2.3 Others (Test) 9:13 AM

Lok ]

Account Details:
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YV V VY V

Select the AAO name from the drop down of ‘Forward To’.

Click on ‘Forward To PAO (Return)’ button to return the sanction to PAO.

Click the certification mentioned on the interface as shown in the below screenshot.

Clicking on the button, Return reasons popup will appear as shown in the below screenshot.

Agency Details:

Agency Name District Gross Amount Deduction Amount
1 Demo_pfms - DLINO0001584 Central  [NEWDELHI | DELHI oA | 1,000 o
Total | 1000 o

Net Amount

1,000

1000

Payee Remarks

SLS Details

SLS Details

Created By: prerna_makerl Created On:  23/04/2024 05:38:59 PH
et Modified By:  anilbansal Modified On:  30/04/2024 11:38:13 AM
My Account > Claim Type: RPR - 34A Grants In Aid Bil eDocuments:  e-Documents
Users D
Failed Transaction D
Sanctions >
Pension D
Transfer Entry || Account Details:
Bank Reconciliation D Function Head Object Head Amount EAsset Details
Monthly Accounts Processing [ || 242 Mimistry of Home fais 3602081041600 - LOCAL BODIES GRANTS 31 - GRANTS-IN-AID GENERAL 5 - voTED 1000.00 221488 View EAsset Details
Employee Info. System e
Reports Bill Number:  CPO0D00251 Bill Date:  2/04/2024
Masters > Token Number: 138 Token Date: 20/04/2024
Bank D

Account Head

Account Head Details

Cheque Favouring Cheque Category

Demopfms.

]

Not Payable Before

Forward To: || JAIPARKASHUAT2) v

I have viewed and verified all the details of e-bill along with all the PDF documents available under e-documents

_
[Pavee petait |f Forwara o pa (pass) | Forwara To PAO (Retum)

>
> Click on ‘OK’ button.

« © 2 taining.pfms.govin/eSanction/eSanctionDetails.aspxTsicl=wU KEFyvHb hBIPCHIS Rebew= = &isource=IxMefNiFUxA= &DR =IABHPBacs AE=
€ VouTube 9 Map: % SCORM Launch Page % SCORM Launch Page
training pfms.gov.in says

Created By:  prerna_makeri 9P 9 Y
Mastars Are you confism you sant to forward retur order to

Modified By:  anibanzal
My Account &> Claim Type:  RPR - 34A Grants In Ad 8il
users [+
Failed Transaction &
Sanctions >
Pansion >
Transfer Entry o
Bank Reconciliation - Object Hoad

31 - GRANTS-IN-AID GENERAL

048 - Ministry of Home Af 3602081041600 - LOCAL BODIES

5 - VOTED

System will prompt the user with the confirmation message on the screen.

Created On:
Modified On:

eDacuments:

Amount
1000.00

221438

26/04/2024 05138:59 PM

30/04/2024 11:39:13 AM

e-Documents

3 Al Books

hly Accounts Pracessing [*

@ Info. Systam Bill Details:

Bill Number:  CPODO0D261

Token Number: 138

District

Bill Date:

Token Date:

29/04/2024

20/04/2024

Favouring

Select

Farward To: * [ JAI PARKASH(JAIT2) v

1 hava viewad and varified all tha detalla of a-bill alang with all th PO documants avallabls undar a-dacumanta.
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Clicking on the button, return reasons popup will appear as shown in the below screenshot.

After selecting the reasons, if sub reasons are available, select it from the drop down and check the check

box given in the list.
If ‘Others’ will be checked, enter the any other reason apart from the available list.
Click on ‘Add Reasons’ button to add the reasons in the grid.

Click on ‘X’ link to remove the reasons.

1

i

[Select Reason :“ 4 Insufficient budget v‘

4.1 Non-availability of budget provisions under the accounting head.
4.2 Budget made available through re-appropriation is not in order

O 4.3 Does not adhere to MEP/QEP cash management guidelines.

[ 4.4 athers
; ‘ Return Bill | | Cancel ‘ Add Reasons
l
Reason Level 1 Reason Level 2 Reason Level 3 Other Remarks Remove
1 2.TDS deduction not as per rules 2.1 TDS as per Income Tax is not made X
2.TDS deduction not as per rules 2.2 TDS on G5T is not made X
2.TD5 deduction not as per rules 2.3 Others Test X

Click on ‘Return Bill’ button for returning the bill with reasons.

Select Reason :“ --Select-- v |

m ‘ Cancel | | Add Reasons

Reason Level 1 Reason Level 2 Reason Level 3 Other Remarks Remove

2.TDS deduction not as per rules 2.1 TDS as per Income Tax is not made ®

2.7DS deduction net as per rules 2.2 TDS on GST is not made EY

2.TDS deduction not as per rules 2.3 Others Test X
4,Insufficient budget 4.1 Mon-availability of budget prowisions under the accounting head. ®
4.Insufficient budget 4.2 Budget made available through re-appropriation is not in order ®
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>

interface shown in the below screenshot.

signature.

Welcome: RK

Public Financial Management System-PFMS

(femerty CPSMS)

bd

0/ Cantroller General of Accounts, Ministry of Finance Financial Year:

CHAUHAN

AssistantAccountsOfficer

2023-2024

12:13:52 PM

[RKC1] Logout]
Change Password|

Login Histo

AdhocReports

Search eSanctions.
BharatKosh Reports

Finance Accounts

National Pension System >

Token No :

User Manuals

eSanctions 3
Masters
My Account
Y 2 ReturnedByAAOForDSC
oy > GeM Sanction IAAA Sanction SNA SPARSH ROSL/GST Refund
_ >
Sanctions 3 222745 - Under Secretary, Ministry of Home R 022744 - PAO (Sectt.),
Transfer Aftors(Propen s RPR - 34A Grants In Aid Bi Tt
Pension 3 Epen 22 Under Secretary, Ministry of Home RPR-48 Other Personal Claims 022744 - PAQ (Se:
- Affairs(Proper/Sectt.) Newspai penses. New
Transfer Entry D san 26 T i;ﬁ;ép;ﬂupr;d:;és‘euetaw, Ministry of Home RPR - 34A Grants In Aid Bi prazeaEee (Sectt.),
anl -conciliation er Se Ve M RPR-48 Othe rsona - PAO (Sectt.),
Bank Rec liati > san_aadd Expenditure o 3mu;;drg etr\atar Ministry of Home "?RQE;;; ;:5!-:25 ’JIE» gﬁ; - A0 (Sectt.
Monthly Accounts Processing [ S — Expenditure ﬁé?’:%’rauvnca;;ﬁs/ﬂaaw, Ministry of Home K,T?é;:;:fé:ﬂ;z: Claims. e (Sectt.),
Employee Info. System < dit 222745 - Under Secretary, Ministry of Home RPR-48 Other Persona 44 - PAO (Sectt.)
Sanction Expenditure Affairs(Proper/Ss ) Newspaper Expenses’ w Delhi
bt sanation Expendiare A lorapen ey o ety o Home e e Eepeean) et a0 (et
b k san 48 Expen B e oy o ey o o e e e a0 (S5
Bank D . — 222745 - Under Secretary, Ministry of Home RPR-48 Other Personal Claims 022744 - PAQ (Secit.),
B penditure Affairs(Proper/Ss ) (Newspaper Expenses New Delhi

» Search the sanction through the defined parameters as shown i

» Click on sanction no. to view and digitally sign the return order.

Welcome: R

Public Financial Management System-PFMS
{;,:, Cormery CPSMS)

070 Cantroller General of Accounts, Ministry of Finance

User Type: A:
Financial Year: 2023-2024

Home
From Date : (dd/mm/yyyy) |01/04/2023 = To Date : (dd/mm/yyyy)|31/03/2024 i)
BharatKosh )3 e
Budget > ~]
v]
CAM Reports

Repushed External Sanctions

Amount Date
300.00 | 04/09/2023 | PendingAAODSCReturnOrder | CPO0000081 | 43
890.00 | 26/10/2023 | ForwardedToPAQ CPO0000150 |01
830.00 | 19/10/2023 | ForwardedToPAO CPo0000155 | 98
580.00 | 26/10/2023 | ForwardedToPAQ CPO0000145 |88
1000.00 | 26/10/2023 | DSCBatehGenerated CPO0000144 |86
1300.00 | 26/10/2023 | DSCBatchGenerated cPooooo1ds |90
1500.00 | 26/10/2023 | PSCBatchGenerated CPO00D0148 | 89
5000.00 | 26/10/2023 | DSCBatchGenerated CPO00D0153 |95
500.00 | 26/10/2023 | DSCBatchGenerated cPoo000152 |93

n the below screenshot.

K CHAUHAN
tantAccountsofficer

Token
Number

26/10/2023

English v

AdhocReports

BharatKosh Reports

Home From Date : (dd/mm/yyyy) 0104208 |/ dofmmive[su0szzs | @
Sharatioch b |

Budget b Scheme ;| ~All- v

R DDO : Al v

Bill No :

Finance Accounts

National Pension System 4

Token No :

User Manuals

eSanctions D

i GeM sanction 1484 Sanction SHA SPARSH ROSL/GST Refund

Users

SanctionNumber  Type DDO Name Bil PAO Name

Type
Description

Failed Transaction

Transfer | 2212 - MINISTRY OF HOME | 222745 - Under Secretary, Ministry of Home RPR - 34A Grants In Aid | 022744 - PAD {Sectt.),
TANSIE | AFFAIRS Bi i

Sanction:

- |1000.00

Repushed External Sanctions

Amount Date Current Status

Bi
Number

01/02/2024 | PendingAAODSCReturnOrder | CPOD000261

oken

T
Number

29/04/2024

FRAT Affairs(Proper/Sectt.) New Delhi

sanctions

Pension

Transfer Entry.

Bank Reconciliation

viviviv|lv|v|v|w

Monthly Accounts Processing

Employee Info. System

Reports
Masters D
Bank >

‘About Us | Site Map | Privacy Palicy | Contact Us | ©2024 Public Financial Management System. All Rights Reserved.

After successfully returning the bill, success message ‘Returned by AAO For DSC’ will be displayed on the

On returning by AAO, return order will be generated in the PDF format and it will be available for digital

29
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» Click on ‘View File to be Digital Sign’ button to view the return order.

My Account v Claim Type: RPR - 348 Grants In Aid 8ill eDocuments: e-Documents
Users D
Failed Transaction 3
Sanctions D
Pension b
Transfer Entry b Account Details:
Bank Reconciliation D> Function Head Object Head Amount ble Budget EAsset Details
Monthly Accounts Processing [
Employee Info. System Bill Details:
Reports Bill Number: CPO0000261 Bill Date:  29/04/2024
T D Token Number: 138 Token Date:  29/04/2024
Bank D

Agency Details:

Agency Name District Country Gross Amount Deduction Amount Net Amount Payee Remarks SLS Details Account Head
1 Demo_pfms - DLINO0001984 Central NEW DELHI DELHI INDIA 1,000 0 1,000 SLS Details, Account Head Details
Total | 1000 0 1000
e |
Payes Detas | View Fie t be Digitalsign] | Ay D5¢ | [Fetam o prvious sats
» Return order will be opened in the PDF format.
» Return remarks selected by AAO while returning will be visible in the PDF as shown in the below
screenshot.

eBillReturnorderAAORpt

EBill Return Order (RPR - 34A Grants In Aid Bill

Controller Code : 018 - HOME AFFAIRS
D00 Code 222745 - Under Secretary, Minstry of
Home Affairs{Proper/Sectt)

Token No.: 138

E-Bill No. CPODOO026Y for

PD Code : PDOCODODZ] - Prema

PAO Cote:022744 -PAO (Sectt), New Dehi

Thousand only)

ermors or

Instruct your

‘Reasons) of Returning:

Sho. Reasansof Return Detais ofspecfic resson
1 2108 decution notas per rles 21 T0S as per Income Tax
s

2.TDS decluction not as per rules 22 TS on GST s not made
2108 decucion notas perrues. 23 Others Test
insuficentbudget 4.1 Non-avalbity o bucget
eevisions uncer the
‘socounting head.
42 Budget mae avadabie
hrough re-approprston s
notin order

dInsufficent budget

7Incomglete 7.1, Pay and Alowances

7:1.1 Increment certicate |5

ot sined by Head of Offica

7 Incomplete 7.1.Payand Alowances | 7.12LPG
documenisiarficate order

I certiythat

elong wih oining
s not enclosed

the deta of e Bil long with

under e-Documents.
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»  Click on ‘Apply DSC’ button to apply digitally sign the PDF.
» Confirmation message will be displayed on the screen ‘Are you sure you want to apply DSC’ as shown in
the below screenshot.

» Click on ‘OK’ button.

- &8 %

v @ Emaikinbox (39) * training pfmsgovinfeSanction X 4

=WUKEFyvHbB1 h8fPcHISRdxw= = & &sourca =IxMcfNFUxA=&DR = IABHPBac+ AE = aQ S L @

€« (e

training.pfms.gov.in/eSanction/eSanctionDatai

© VouTube 9 Maps % SCORM Lounch Page % SCORM Launch Fage 3 AllBookmarks
training pfms.gov.in says

T— DDO:  222745-Under Secretary, Ministry  Are you Sureyou want to apply DSC?

Remarks By DH:  Click hare to see remarke by DH

National Pension System & caneel
User Manuals
North Eact Expenditure

esanctions >

Created By:  prerns_mokerl Created On:  20/04/2024 05:368:59 PH
Masters

Modified By:  RKC1 Madified On:  30/04/2024 12:13:48 PH
My Account o] Claim Type:  RPR - 34A Grants In Ald Bill eDocuments:  e-Documents
Users [
Failed Transaction 03
Sanctions &
Pension b
Transfer Entry >
Bank Reconciliation 03 Amount Available Budget

3602081041600 - Lt

Monthly Accounts Processing [

Employee Info. System

Reports Bill Number:  CPO0D00261 Bill Date:  29/04/2024

Token Date:  28/04/2024

Token Number: 1

Masters [
Bank (o}
Agency Details:
Agency Name Country Gross Amount Deduction Amount Net Amount Payee Remarks S1S Details Account Head
Total| 1000 0 1000

» Click on ‘Open Digital Signature’ button.

~ @ Email Inbex (39) % @ wainingpimsgevin/esanctien. X |+ - o x

Fgact A= a A L @

[ Al Bookmarks

< <]

training.pfms.gov.in/eSanation/eSanction Details.aspxsid = wU KEFywHb 1hETPCHIS Rebxw = = iisource = xMGfNTE UxA = DR =

@ YouTube @ Maps B SCORM Lounch Page SCORM Launch Page

signature?

D e ttpa://training pfmz.gevin wants to open this application.

Remarks By DH:  Click here to see remarks
v B Always allow training.pfms.gev.n to open links of this type in the associated app

Nations! Panaion Systam (2

user Manuals
Horth East Expanditu)

esanctions o
Created By:  prerma_makerl Created On:  23/04/2024 05:38:59 FM
iokiwne RKC1 Modified On:  30/04/2024 12:13:49 P
My Accaunt Ir) RPR - 344 Grants In Aid Bill eDacuments:  -Oosuments
D
Failed Transaction D
Sanctions o
Pension o
T Entry. ©
Bank Reconciliation (¥
T 043 - Mini 3602081041600 - LOGAL BOBIES GRANTS 31 - GRANTS-IN-AID GENERAL 5 1000.00 221488 View EAsset Deta
Emplayee Info. System ill Deaits
Reports Bill Number:  CPO0000261 Bill Date:  20/04/2024
Token Number: 130 Token © 28/04/2024
o /04
Bank )

Agency Detaiis
Agency Nama District = Gross Amount Daduction Amaunt Neot Amount Payae Remarks
1 Damo_pfms - DLIN0O001984 Cantral | NEW DELHI DELHL NDIA 1,000 o 1,000 « SLS Datails
Total| 1000 o 1000

Payes Detais | View Fils o e Digial Sgn | [ Gt D5 Siaas | ot i previous siatus
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» PFMS Digital Signature window will appear.

» Click on ‘Digital Sign’ button.

3 O | Online VPN Application x| Online VPN Application x @ trainingpfms.gov.in/eSanction, x + a
& @ B hups/rainingpfmsgovin/eSanction/eSanctionDetails aspx?sid=wUKEFyvHb Th8 PcHISRdw= = &fisource= Ml NrFUxA=8DR = ABHPBac + AL Ay Mo B W [/]
Clain typas KR 348 Granss in g sl avocumants:  e-ussuments -
e [
Failad Transaction 4 @ PFMS Digital Signature - *
Sanctions v
i i Public Financial Management System-PFMS Um0 :ﬁ‘:"—“""‘“
- ’ cran Login 0
0/n Controller General of Accounts, Ministry of Finance N
Transfer Entry I User Type :  AssistantAccountsOfficer
b Account Detai Finandial Year : 2023-2024
Bank Raconciliatian . il Disital Si ;
aBill Digital Sign  User DSC Details Version  1.0.4 EAsset Details
Monthly A Bl 548~ Mintrg I View BAssat Details
eBill Digital Sign
Employee Info. System
Bill Detailz;
Reports DSC Serial Number 62482948 Sanction Sanction29
o/2026
Mastars b
/2020
i) b Sanction Date Sanction Amount 1000
Net Amount 1000 Bill Number
Agsnsy Detailz
D SL8 Dataits Account Haad Datall

©2009 Public Financlal Management System. All Rights Reserved

Digital Sign

screen as shown in the below screenshot.

< C

Users

Failed Transaction
Sanctions
Pension

Transfer Entry
Bank Reconciliation

Monthly Accounts Processing
Employee Info. System
Reports

Masters

Bank

Account Datail

Bill Details:

Agency Details{

Payee Details [

Click on ‘OK’ button.

After successfully digitally signing of the return order, success

message will be displayed on the

After DSC of the return order sanction will be returned to PAO.

) https;//training.pfms.gov.n/eSanction/eSanctionDetails.aspx?sid=wUKE FyvHb1h8PCHIS Rebaw= =& Bisource= kMcfN FUxA= & DR=iA8HPBac+AE= A ¢y m te B [/]
Cram typer KK - 44 Grants In A il evocuments:  =-Uocuments
Public Financial Management System-PFMS ~ Welcome : RK CHAUHAN
- ) (omay CPSMS) LoginID : RKC1
rall 3
/a0 Controller General of Accounts, Ministry of Finance s Lo R e
Financial Year : 20232024
eBill Digital Sign  User DSC Details Version: 1.0.4 able Budget EAsset Detail
Vi EAssat Datails
eBill Digital Sign
DSC Serial Number 62482948 Sanction: Sanction29
0472024
0472024
Sanction Date 01/02/2024 Caption X 1000
Digital Signature Certificate Applied Successtully
Net Amount 1000 CP00000261
SLS Details | Account Head
SLS Details Account Head Datails
Digital Signature Certificate Applied Successfully _
©2009 Public Financial Management System. All Rights Reserved
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> Click on ‘Get DSC Status’ button.

< C

B https//! pfms.govin/esar ctionDetail UKEFyvHb1h8fPCHI

Claim Iype: KK - 244 Grants in Ad Bil

= IXMcfNrFUxA= & DR=iA8HP8ac + AE= Ay h

Account Details:
Function Head Object Head Category Amount Available Budget EAsset Details
043 - Ministry of Home Affairs 3602081041600 - LOCAL BODIES GRANTS 31 - GRANTS-IN-AID GENERAL s - voreD 1000.00 221488 View EAsset Details
Bill Details:
Bill Number:  CPOQ0O0261 Bill Date:  23/04/2024
Token Number: 138 Token Date: 25/04/2024
Agency Details:
Sr.No Agency Name City | District | State | Country | Gross Amount | Deduction Amount | Net Amount Payee Remarks SLS Details Account Head
O e o e o R
Payee Details | ‘ View File to be Digital Sil!ll ‘ ‘ ‘Get DSC Status ‘ ‘hemmmmewwuunn ‘

» Status message will be displayed on the screen as shown in the below screenshot.

> Click on ‘OK’ button.

e e et R, " |

nctionDetail: 7sid:

< C

o] https://training.pfms.gov.in/eSar / UKEFyvHb1h8fPcHISRd: 8

training.pfms.gov.in says

AAQ return order has been digitally signed.

‘o= \McNIFUXA=8DR=iABHP8ac+AE= A dom

=B B
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» Login with PAO and follow the below path for passing/returning the bill by AAO.
eSanctions - > Manage Sanctions
» Search the sanction through the parameters defined on the interface.

» Click on the Sanction no. hyperlink.

v @ Email Inbox (39) x

raining pfmagevin/eSanction X+

« @ % trainingpfi v.in/eSanction/eSanct p

@ YouTube @ Maps CORM Launch Page 8 SCORM Launch Page

[ All Bookmarks

Public Financial Management System-PFMS

Walcame: JAT PARKASH
User Type:
Financial Year: 2023-2024

g

0/a Controller General of Accounts, Ministry of Finance

12:48:47 PM

[DA172] Logo
Change P

English

AdhocReports

Bharatkosh Reports

- Sanction No :[sancton2e Sanction Status : v
From Date : (dd/mm/yyyy)| 911042023 |m To Date : (dd/mm/yyyy) 300042024 [m

Bharatkosh D S

Budget [ Scheme :| ~All- ~]

000 i A <]

bill No

CAM Reports.

Search eSanctions

Monthly Accounts Processing [

Employee Tnfo. System

—

HSH Utility (o
National Pension System o 1FD No :
User Manuals i
Bill Type ;| -Select v

eSanctions [+3
Mastors (3
o Eried b GeM sanetion IAAA sanction SNA SPARSH ROSL/GST Refund Repushed External Sanctions.
Failed Transaction o " -

SanctionNumber  Type Scheme DDO Name PAO Name Amount Date Current Bill Number

Status

sanctions (o

- B 2212 - MINISTRY OF 222745 - Under Secretary, Ministry of Home RPR - 34A Grants In | 022744 - PAO (Sectt.), 102/2024 CPODODD261 / Last DSC oara0s,
o o Sanstinn 2y HOME AFFAIRS Affairs(Proper/Sectt.) Aid Bill New Delhi SRR Ll L 30/04/2024 12:34PM R
Admin Master D
NER Corrections. (3
SNA SPARSH b
Transfer Entry >
Review Sanctions (3
Bank Reconciliation b

» Click on ‘Click here to see remarks by AAO’ hyperlink to view the remarks of AAO in a popup.

C % taaining.pfms.govin/eSanction/eSanctionDetalls,aspx?sid=wUKEFyvHb1h8fPcHISRdxw= = &&source=IxMciNrFUXA=&DR=IABHPBac+AE=

©@ YouTube @ Maps % SCORM Launch Page % SCORM Launch Page

Qax L@
£ Al Bookmarks

W Public Financial Management System-PFMS Welcome: JAY PARKASH
R (e CPANS) User Type: PAO
Cf_, /0 Controller General of Accounts, Ministry of Finance Financial Year: 2023-2024

Change Password|

AdhocReports

Bharatkosh Reports

User Manuals
North East Expenditure

Download DSC Window Application ( Version : 1.0.1.4)

i Controller:  016-HOME AFFAIRS Sanction Status:  ReturnedToPAO

Sanction Number:  Sanction29 Sanction Date: 01/02/2024
Bharatkosh b

Sanction Type:  Transfer (DDO Bil) Sanction Amount: 100,00
Dudest b IFD Number:  Sanction29 IFD Date:  01/02/2024
CAM Reports Scheme:  2212-MINISTRY OF HOME AFFAIRS PAO:  022744-PAO (Sectt.), New Delhi
T I DDO:  222745-Under Secretary, Ministry of Home Affaira(Proper/Sectt.)
Remarks By AAO:

National Pension System 3

Monthly Accounts Processing [ Token Number: 138 Token Date:  29/04/2024

Employee Info. System

esanctions b
Created By:  prema_makert Created On:  29/04/2024 05:38:59 PM

Masers & Modified By:  RKC1 Modified On:  30/04/2024 12:34:06 PM

Users [ Claim Type:  RPR - 34A Grants In Aid Bill eDocuments:  e-Documents

Failed Transaction b

Sanctions b

Pension b

Admin Master %3

NER Corrections b

SNA SPARSH b

P——— 5 081041600 - LOCAL BODIE

Review Sanctions | P

Bank Reconciliation b Bl Number:  CPO0000261 Bill Date:  29/04/2024
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» Click on ‘OK’ button.

T
1 21705 s per Income Tax is not made
2 2.27D5 on GST is nat made
3 1.3 (thers (Test)
4 4.1 Non-zvailability of budget provisions under the accounting head.
5 4.2 Budget made avallable through re-appropriation is nt in order
OK

> Click the certification mentioned on the interface as shown in the below screenshot.

> Click on ‘Return Bill To DDO’ button to return the sanction to DDO.

Created By: prema_makerl Created On:  29/04/2024 05:38:59 PH B
Masters D

Modified By: RKC1 Modified On:  30/04/2024 12:34:06 PM
Users )3 Claim Type: RPR - 344 Grants In Aid Bill eDocuments:  e-Documents
Failed Transaction )3
Sanctions D
Pension [
Admin Master [
NER Corrections D[ Account Details:
SNA SPARSH D Function Head Object Head Category Amount Available Budget EAsset Details

043 - Ministry of Home Affairs 3602081041600 - LOCAL BODIES GRANTS 31 - GRANTS-IN-AID GENERAL 5 - VOTED 100000 235268 View EAsset Detalls
Transfer Entry D
Review Sanctions DIl il Details:
Bank Reconciliation [ Bill Number:  CPO0000261 Bill Date:  23/04/2024
Token Number: 138 Token Date:  25/04/2024

Monthly Accounts Processing [

Employee Info. System

Reports
e || Avency.Details:

Agency Name i District Gross Amount Deduction Amount Net Amount Payee Remarks SLS Details Account Head
Gt b 1 Demo_pfms - DLINO0001984 Central NEW DELHI DELHI INDIA 1,000 0 1,000 k 5LS Details Account Head Details
Unspent Balance ) Total | 1000 0 1000
UC-css D

Cheque Details

Cheque Favouring Cheque Category Not Payable Before

dd/mmiyyyy

I have viewed and verified all the details of e-bill along with all the PDF documents available under e-documents.

‘ Payee Details ‘ Pass Bill ‘ Ielum Bill To DDU‘ kack
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» System will prompt the user to enter FIFO remarks as the bill has been bypassed as shown in the

below screenshot.
> Enter the FIFO remarks and click on ‘Return Bill TO DDO’ button.

v @ Email Inbox {40) %X @ taining.pfmsgov.in/eSanction X+ - X
« s> @ = i RNxOOM P UxA=8iDR= +AE= aQ & L@

@ YouTube @ Maps % SCORM Launch Page % SCORM Launch Page [ All Bookmarks

Remarks For FIFO Exception

INOTE : This record is not fulfilling the FIFO criteria, Please enter FIFO exception remarks.
bypassing the FIFO returning the bill
lon priority. Entering the test remarks.

4
Characters Remaining : 121

Return Bill To DDO

» System will prompt the user with the confirmation message ‘Are you sure you want to submit this
record?’.

> Click on ‘OK’ button.

@ YouTube 9 Maps % SCORM Launch Page % SCORM Launch Page [ All Bookmarks
training.pfms.gov.in says

Are you sure you want to submit this record?

ypas ing
lon priority. Entering the test remarks.

g
Characters Remaining : 121

Return Bill To DDO.
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» Clicking on the button, Return reasons popup will appear as shown in the below screenshot.

» After selecting the reasons, sub reasons are available, select it from the drop down and check the check
box given in the list.

» If ‘Others’ will be checked, enter the any other reason apart from the available list.

» Click on ‘Add Reasons’ button to add the reasons in a grid.

» Click on ‘X’ link to remove the reasons.

Return Reasons

elect Reason :=| T.Incomplete documents/certificate ~ |

s
Select Sub Reason :*| 7.1. Pay and Allowances A

7.1.1 Increment certificate is not signed by Head of Office

2 LPC along with joining order is not enclosed.
O 7.1.3 Appointment order/posting order is not enclosed in first salary of new joinee.
D 7.1.4 Promotion/NFU/Pay fixation orders is not attached with bill.
0 7.1.5 Copies of original invoices, cash memo, requisite self-certificates etc. are not enclosed.
UJ 7.1.6 sanction order for Leave Encashment is not enclosed.
O 7 Certificate that necessary entries made in Service Book is not enclosed.
D 7.1.8 PRAN is not indicated in NPS first salary bill
[0 7.1.9 Mot supported by absentee statement.
[ 7.1.10 others
Return Bill Cancel | | Add Reasons
Reason Level 1 Reason Level 2 Reason Level 3 Other Remarks Remove
2.TDS deduction not as per rules 2.1 TDS as per Income Tax is not made X
2.TD5 deduction not as per rules 2.2 TDS on GST is not made x
2.TDS deduction not as per rules 2.3 Others Test x
4.Insufficient budget 4.1 Non-availability of budget provisions under the accounting head. x
4.Insufficient budget 4.2 Budget made available through re-appropriation is not in order X

» Click on ‘Return Bill’ button to returning the bill with reasons.

~Salett- vl

Select Reason i

Select Sub Reason V|

[ TRewrn e ” Cancel ‘ | Add Reasons |

Reason Level 1 Reason Level 2 Reason Level 3 Other Remarks

2.7D5 deduction not as per rules 2.1 TDS as per Income Tax is not made X
2.7D5 deduction not as per rules 2.2 TDS on GST is not made X
2.7DS deduction not as per rules 2.3 Others Test X
4.Insufficient budget 4.1 Non-availability of budget provisions under the accounting head. X
4.Insufficient budget 4.2 Budget made available through re-appropriation is not in order
7.Incomplete documents/certificate 7.1. Pay and Allowances 7.1.1 Increment certificate is not signed by Head of Office X
7.Incomplete documents/certificate 7.1. Pay and Allowances 7.1.2 LPC along with Joining order is not enclosed. X
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» After successfully returning of the bill success message ‘Returned by PAO For DSC’ will be displayed on the

interface as shown in the below screenshot.

» On returning of bill by the PAO, return memo will be generated in the PDF format and it will be available

for digital signature.

v @ EmailiInbox (40)

€« c

%X @ taining.pfmsgov.in/eSanction X+ - X

‘eSanction/eSanctior sts=0L MgFC

© VouTube  © Maps % SCORM Launch Page % SCORM Launch Page

?4 Public Financial Management System-PFMS Vielcome: JAT PARKASH

0/ Controller General of Accounts, Ministry of Finance

(formerty CPSMS) User Type: PAQ
Financial Year: 2023-2024

04:49:03 PM

AdhocReports
BharatKosh Reports
Home

BharatKosh

Budget

CAM Reports.

HSM Utility

National Pension System
User Manuals
esanctions

Masters

Users

Failed Transaction
Sanctions

Pension

Admin Master

NER Corrections

SNA SPARSH

Transfer Entry

Review Sanctions

Bank Reconciliation
Monthly Accounts Processing

Employee Info. System

Reports

D
D
>
D
3
>
D
D
>
D
D
>
D

From Date : (dd/mm/yyyy)| 01/04/2023 3 To Date : (dd/mm/yyyy)| 31/03/2024 :g

Sanction No :

- ~]

Scheme |

000 | A <)

Bill No |

Token No :|

Bill Type ¢

ReturnedByPAOForDSC

IAAA Sanction SNA SPARSH ROSL/GST Refund Repushed External Sanctions.

SanctionNumber Type DDO Name Type Description PAO Name Amount Date Current Status
san 26ee Transfer Afairs(Proper/Sectty RPR - 34A Grants In Aid Bill Now Delli 700.00  |26/10/2023 | PendingPAODSCPassOrder | CPO0D00157 |98 26/10/2023
expenditure| { Central Nodal 2227 ’lenrédr‘rSetr‘etary, Ministry of Home | RPR-37 Short Term Advance (TA on 2274 30000 | 10/08/2023 | PendingPAODSCPassarder | cPo0000063
=i o e e e tameeesy (™™ |0 (555 000100 | 23/42/2025 | PendingPAODSCrassOrder| cPoooonass | 117 2111212025
Sanction 26Dec Transfer 322745 - Under Secretary, Ministry of Home | gop _ 344 Grants In aid B 1000.00 | 26/12/2023 PendingPaODSCPassorder | cPO00001S7 | 121 26/12/2023
a5 Toasfer | 2282 MINISTRYOF | 222745 Under Secrctany, Mty of Home | npn _ 344 Grants 1o A il 22200 | 2770772023 | PassedBypac ceoongoost |28 27/0712023
cheques. Expenditure 322745 - Under Secretary, Minisry of Home Other Fersona claims 6300.00 | 12/10/2023 | PassedBypao cpoooo0132 |82 12/10/2023
Transter oy, Miistry of Home | op 344 Grants 1n Ad B 022744 - PAO (Se<tt): | 500,00 | 26710/2023 | Passedsypao cpoooooiss | 102 2611002023
222745 - Under Secretary, Ministry of Home RPR-48 Other Personal Claims 022744 - PAO (Sectt.), 110/
222745 - Under Secretary, Ministry of Home | RPR-48 Other Personal Claims 022744 - PAO (¢ e S P [P P arsaniann <

» Search the sanction through the defined parameters as shown in the below screenshot.

» Click on sanction no. to view and digitally sign the return memao.

i

0/0 Controller General of Accounts, Ministry of Finance

9 | |Public Financial Management System-PFMS Welcome: JAT PARKASH \ Cliange Password

User Type:

— HAD
Financial Year: 2023-2024

Login Histos
01:04:09 PM English v

AdhocReports
BharatKosh Reports
Home

Bharatkosh

Budget

CAM Reports

HSM Utility

National Pension System
User Manuals
esanctions

Masters

Users

Failed Transaction
Sanctions

Pension

Admin Master

NER Corrections

SNA SPARSH

Search eSanctions

From Date : (dd/mm/yyyy)| 0110412023 -] To Date : (dd/mm /yyyy) 30/04/2024 A

Sanction Amount |

Scheme :| ~All- v

DO <[ ~Al- v

Bill No ¢

Token No :|

Bill Type ;

GeM Sanction IARA Sanction SNA SPARSH ROSL/GST Refund Repushed External Sanctions

SanctionNumber

Type Scheme DDO Name Bill Type PAO Name Amount Date Current Status Bill Token Token
Description Number Number Date

212
FPAL

222745 - Under Secretary, Ministry of Home
Affairs(Proper/Sectt.)

022744 - PAO (Sectt),
New Del

Sl e Eaiin 01/02/2024 | PendingPAODSCRetumorder | Cpo0000261 29/04/2020
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» Click on ‘Click here to see remarks by AAQ’ hyperlink to the view the remarks selected by AAO.

Public Financial Management System-PFMS|

0/0 Controller General of Accounts, Ministry of Finance (=

Welcome: JAI PARKASH
User Type: PAQ
Financil Year: 2023-2024

Change Password|

01:05:32 PM v
Download DSC Window Application ( Version : 1.0.1.4)

BharatKosh Reports
- Controller: ~ 015-HOME AFFAIRS Sanction Status:  PendingPAODSCReturnOrder

Sanction Number: Sanction29 Sanction Date:  01/02/2024
BharatKosh ['d

Sanction Type: Transfer (DDO Bill) Sanction Amount: 100000
Ddoct 2 IFD Number:  Sanction2s IFD Date: 01/02/2024
CAM Reports Scheme:  2212-MINISTRY OF HOME AFFAIRS PAO:  022744-PAO (Sectt.), New Delhi
PR > DDO:  222745-Under Secretary, Ministry of Home Affairs(Proper/Sectt.)
Remarks By AA
National Pension System D
User Manuals
North East Expenditure
eSanctions >
Created By: prerna_makerl Created On:  25/04/2024 05:38:58 P
Masters D
Modified By: JAI72 Modified On:  30/04/2024 01:02:11 PN
Users > Claim Type:  RER - 344 Grants In 4id 8l T,
Failed Transaction 3
Sanctions D
Pension D
‘Admin Master )3
NER Corrections D
'SNA SPARSH > Function Head Object Head Amount Available Budget EAsset Deta
045 - Ministry of Home Affairs 3602081041600 - LOCAL BODIES GRANTS voTeD 235268 EAsset Details

Transfer Entry. >
Review Sanctions D
Bank Reconciliation > Bill Number:  CF00000261 Bill Date:  25/04/2024
R Token Number: 138 Token Date:  25/04/2024
Employee Info. System

me: JAI PARKASH

Public Financial Management System-PFMS

pe
cial Year: 2023-2024

AdhocReports

BharatKosh Reports

Controller: Sanction Status: PendingPAODSCReturnOrder

Home

Sanction Number: Sanction Date:

BharatKosh L

Sanction Type: Sanction Amount:  1000.00

Budget L 1FD Number: IFD Date:
CAM Reports Scheme Pao: ew Del

[ DDO

HSM Utility

National Pension System L Return Reasons

i 2.1TDS 25 per Income Tax is not made

2 227D on GST is not made
eSanctions [ £ 2.3 Others (Test)

4 4.1 Non-awailability of budget provisions under the accounting head
Masters L

5 4.2 Budget made available through re-appropriation is not in order 1P
e [ 6 7.1.1 Increment certficate is not signed by Head of Office

7

7.1.2 LPC along with joining order is not enclosed.

Failed Transaction [

[

Sanctions )
Pension )
Admin Master )
NER Corrections )

Account Details:

SNA SPARSH L

Available Budget

Transfer Entry 0

Review Sanctions L Bill Details:

Bill Number: Bill Date:

Bank Reconciliation L

Token Date:

Monthly Accounts Processing [ ToRe e e

Employee Info. System

» Click on ‘View File to be Digital Sign’ button to view the return memo.

» Return Memo will be opened in the PDF format.

» Return remarks selected by PAO while returning will be visible in the PDF as shown in the below screenshot.
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eBillReturnorderPAORpt

E-Bill Return memo (RPR - 34A Grants In Aid Bill)

Contraller Code : 018 - HOME AFFAIRS PD Code : PDO0O0021 - Prema

DDO Code : 222745 - Under Secretary, Ministryof  PAQ Code : 022744 - PAO (Sectt.), New Delhi
Home Affairs(Proper/Sectt.)

Token No.: 138

EBill No. CPOD000261. for %1, one for the reason
You will indly remedy out before re-
Your id similar errors or omissions in future.

bmissi

Reason(s) of Returning:

SiNo. Reasons of Return Detalls of specific reason Sub Reasons
2.TDS deduction not as per rules 2.1 TDS as per Income Tax -
is not ma

2.TDS deduction ot as per rules 2.2 TDS on GST is not made
2.TDS deduction ot as per rules. 2.3 Others Test
4.nsuffiient budget 4.1 Non-availabilty of budget

provisions under the
accounting head.

4lnsuficientbudget 4.2 Budget made available
through re-appropriation s
not in order

7 Incomplete 7.1, Payand Alowances 711 Increment cerifcate is
documentsicerificate ot signed by Head of Office

7incomplete 7.1.Pay and Alowances  7.12LPG along with joining
documentsicerificate order is not enciosed

Tcertfy that

Ihave viewed and verified all the details of e-Bill along with the PDF Documents available
under e-Documents.

SIENAUTC. ..o
Designation PAO

» Click on ‘Apply DSC’ button to apply digitally sign the PDF.

| 043 - Ministry of Home Affairs ‘ 2052000900302 - GENERAL ADMINISTRATION ‘ 01 - SALARIES ‘ 5 - VOTED ‘ 8400.00 93840 View EAsset Details ‘

i
i
‘
i
-

Review Sanctions [»

Bill Details:

Q
Bank Reconciiaion b ¢
6
&

Bill Number:  CROO000025 Bill Date:  13/06/2023
Monthly Accounts Processing [
Token Number: 17 Token Date: 13/06/2023
Employee Info. System
Deduction Summary:
Reports
e b DeductionType | Grant Function Head Objetc Head Deduction Amount
asters
CGEGIS 800(Public) | 8011001030000(CENTRAL GOVERNMENT EMPLOYEES GROUP INSURANCE SCHEME) 00(DEFAULT) 6(PUBLIC ACCOUNT (RECEIPTS]) | 100 +
Bank [»
Unspent Balance [»
uc-css [»

Vendor Details

View File to be Digital Sign ‘ Apply DSC | Return to previous status
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» Confirmation message will be displayed on the screen
shown in the below screenshot.

> Click on ‘OK’ button.

%3 wraining.pims.gov.

€ > C

9 Vops

AE= Q

@ YouTube 9 SCORM Lownch Poge 3, SCORM Launch Page:

training.pfms.gov.in says

DDO:  222745-Under Secretary, Ministry  Are you Sureyou want to apply DSC?
. . Remarks By AAO:  Click here to see remarks by 40
Cancel |
1 North East Expenditure
Created By:  prems_makert Created On:  26/04/2024 05:38:55 P
Modified By: 14172 Modified On:  30/04/2024 01:02:11 PM
Claim Type:  RPR - 344 Grants In Aid il eDocuments:  e-Documents

Function Head Category Amoun! EAsset Details

3602081041600 - LOCAL BODIES GRANTS

‘Are you sure you want to apply DSC’ as

[ AllBookmarks

Bill Number:  CPOODD0261 Bill Date:  29/04/2024

Token Number: 138 Token Date:  29/04/2024

Sr.No Agency Name city Di State | Country Gross Amount Deduction Amount Net Amount Payee Remarks SLS Details Account Head

Payee Details | ‘ View File to be Digital siunl

Return to previous status ‘

~¥ @ Email Inbox (39) X @ teiningpfmsgovin/eSanction. X +
€ 5 C = tminingpm: FyuHb1hBfPct {PBac+AE= Q %
© YouTube @ Maps % SCORM LsunchPage . SCORM Launch Page

training.pfms.gov.in says

Please o not press reload or back button, Click on Get DSC Status
button to check the current DSC status.

[ All Bookmarks
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» Click on ‘Digital Sign’ button to digitally sign the PDF.

» After successfully digitally sign of the return order, success message ‘Digital Signature Certificate Applied

Successfully’ will be displayed on the screen as shown in the below screenshot.

] O  hitps/A pims.g Jetarl: UKE byvHbTh8tPcHL! HUXA=8IDR = IABHPBac + Ak= A TT W o= w4 w
T —_— e e e = = E———EE e -
@ PFMS Digital Signature - X
Public Financial PEMS  Wekome : ATPARKASH
(tormerky CPSMS) Loginip: JAIT2
0/0 Controller General of Accounts, Ministry of Finance

eBill Digital Sign  User DSC Details

eBill Digital Sign

DSC Serial Number

s ovzzs | coe .
Digital Signature Certificate Applied Successfully
Net Amount 1000 CPO0D00261

Digital Signature Certificate Applied Successfully

> Click on ‘OK’ button.

& O ﬁhtlps:,’/training.pfms.gov‘in,feSanchun/eSanctionDetai\s.aspx?sid=zN/zRNxOOMZ3EY6nBtpe+w==&&source=\xMchrFUxA:&DR;.. A {}’ [U i& @ % "

training.pfms.gov.in says

Please do not press reload or back button. Click on Get DSC Status

button to check the current DSC status,
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> Click on ‘Get DSC Status’ button.

> Status will be displayed on the interface as shown in the below screenshot.

> After DSC of the return memo, sanction will be returned to DDO.

* O &L 0O€

» [ All Bookmarks

{P8ac+AE=

€« > C 25 training.pfms.gov. Detail: KEFyvHb 1h8fPct

agpf.. @ Emait Compose (@) ad & Tense Chartin Engl...

@ Tagging Tool @) Tagging Tool @8 VouTube B Mops @ https//trainingpf.. @ am

training.pfms.gov.in says

PAO return order has been successfully digitally signed.

]
M/

Similar procedure needs to be followed in case of CDDO Maker, CDDO Checker and CDDO Admin level users while

returning the bill in the sanction module of PFMS.
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Annexure

Reasons for return

Details of specific reasons

1.Calculation error

1.1 Arithmetical calculation error
1.2 Claim amount does not match with sub-vouchers.
1.3 The net amount of the bill in figures does not agree with
that written in words.
1.4 Calculation of arrear bill of DA/HRA and allowances is incorrect
1.5 Others

2.TDS deduction not as per rules

2.1 TDS as per Income Tax is not made
2.2 TDS on GST is not made
2.3 Others

3.Misclassification of accounting]
head

3.1 Expenditure is not covered as per DFPR description of objcet heads
3.2 Others

4.Insufficient budget

4.1 Non-availability of budget provisions under the accounting head.
4.2 Budget made available through re-appropriation is not in order
4.3 Does not adhere to MEP/QEP cash management guidelines

4.4 Others

5. incorrect details

5.1 Mismatch in vendor name and account holder

5.2 Mismatch of beneficiary bank account details as per mandate form
5.3 Bill amount and sanction amount mismatch

5.4 The date of ‘Not payable before’ (NPB) is incorrect.

5.5 Duplicate bill/claim/sanction has been submitted.

5.6 Others

6. signature related (other than
ebill)

6.1 Bill is not signed by DDO

6.2 Passed for payment order is missing.

6.3 Signature of DDO does not match with the specimen signature]
available with PAO

6.4 Alterations unattested

6.5 Others

7.Incomplete
documents/certificate

7.1. Pay and Allowances

7.1.1 Increment certificate is not signed by Head of Office

7.1.2 LPC along with joining order is not enclosed.

7.1.3 Appointment order/posting order is not enclosed in first salary of new
joinee.

7.1.4 Promotion/NFU/Pay fixation orders is not attached with bill.

7.1.5 Copies of original invoices, cash memo, requisite self-certificates etc.

are not enclosed.

7.1.6 Sanction order for Leave Encashment is not enclosed.

7.1.7 Certificate that necessary entries made in Service Book is not
enclosed.

7.1.8 PRAN is not indicated in NPS first salary bill




7.1.9 Not supported by absentee statement.
7.1.10 Others

7.2. Medical reimbursement

7.2.1 Not supported with receipts/invoices/vouchers

7.2.2 Sanction order is not available with the bill & claim.

7.2.3 Emergency certificate is not attached.

7.2.4 Copies of CGHS card holder/primary card holder are not enclosed.

7.2.5 CGHS/AMA referral slip is not enclosed.

7.2.6 Restricted amount or approved amount is not attested by DDO

7.2.7 Discharge summary duly signed is missing

7.2.8 Certificate from Government servant that total reimbursement from
both CGHS and Insurance Company is not exceeded from actual
expenditure, is missing.

7.2.9 Not properly filled up/being blank by claimant.

7.2.10 Others

7.3. TA/LTC/Transfer TA

7.3.1 Not supported with receipts/invoices/vouchers for place of stay

7.3.2 Copy of sanctioned leave approved by the competent authority is not
attached.

7.3.3 Not supported with copies of tickets/boarding pass

7.3.4 Print out of concerned web page of authorised travel agency is not
attached.

7.3.5 Date and time of commencement/end of journey are missing.

7.3.6 Purpose of visit is missing.

7.3.7 Bills not signed by Controlling Officer/Self Controlling Officer

7.3.8 Copy of approved tour programme is missing.

7.3.9 Certificate that necessary entries on LTC are entered in service book,
is missing.

7.3.10 Place of visit is not mentioned in LTC sanction order.

7.3.11 Transfer order is missing.

7.3.12 Not properly filled up/being blank.

7.3.13 Certificate that the conveyance charges drawn in the bill were strictly

in accordance with the rules is not enclosed.
7.3.14 Amount incurred for food charges is not mentioned in TA format.
7.3.15 Others

7.4. GPF/NPS/Loans and Advances

7.4.1 PF Advance bill is not supported by PF Ledger Statement on PFMS.

7.4.2 NPS bills are not supported by subscriber statement/Schedule.

7.4.3 Not properly filled up/being blank.

7.4.4 Amount claimed by DDO is not in accordance with the sanction order

7.4.5 Conditions fulfilled before payment, if any, are actually fulfilled and aj
certificate to that effect is not recorded on the bill

7.4.6 others




7.5. Procurement of Goods and Services

7.5.1 Sanction order is missing/not signed.

7.5.2 Not supported with receipts/invoices/vouchers

7.5.3 Certificate on goods received in good condition and entry has been
made in Stock register in terms of Rule 208, GFR, 2017 is not made]
available.

7.5.4 Not supported with documents/proof for GST claim

7.5.5 Non-availability certificate for procurement outside GeM is missing.

7.5.6 For procurement outside GeM, necessary approval from Secretary in
consultation with FA on the recommendation of Standing Committee
on GeM is missing.

7.5.7 Copy of ESIC, EPFO challan or other documents as per contract is
missing,

7.5.8 Certificate of Local Purchase Committee is missing.

7.5.9 Documentary evidence like Bank guarantee against advance sought ig
not provided. ‘

7.5.10 Not properly filled up/being blank.

7.5.11 others

7.6. Major/Minor/Repair/Original Works through LOA/GeM/Tender

7.6.1 Certificate for final payment that the work has been completed as per
contract/work order/agreement is missing.

7.6.2 Work order is missing

7.6.3 Others

7.7. CSS/CS/Other Central Expenditure

7.7.1 Details of IFD concurrence are not indicated.
7.7.2 Details not attached
7.7.3 Others

7.8. Contingent bills

7.8.1 Requisite certificates are not enclosed.

7.8.2 Sub-vouchers are not attached.

7.8.3 Bill for phone calls is not supported by the requisite certificate
7.8.4 Others

7.9. Tuition Fee

7.9.1 Certificate of school or cash receipt from the school is not attached
7.9.2 Receipt is not signed/ attested by DDO

7.9.3 Not properly filled up/being blank

7.9.4 Others

8.Non-compliance with rules

8.1.Pay and Allowances
8.1.1 Recoveries viz. CGHS, CGEGIS, L.Fee etc. are not correctly

deducted as per entitlement




8.1.2 Due-drawn statement and pay fixation order are not verified by DDO.
8.1.3 DA, TA, HRA, Personal Pay, special pay, NPA etc. are not as per
extant orders or rules.
8.1.4 Pay fixation is not verified by Internal Audit in case of stepping up of]
pay.
8.1.5 Others

8.2.Medical reimbursement

8.2.1 Fees charged by AMA/Doctor is not as per prescribed rates.

8.2.2 Test prescribed by private hospital is not endorsed by CGHS centre.

8.2.3 CGHS rate code is not mentioned in the bill.

8.2.4 Medical Advance sought is not in favour of hospital name.

8.2.5 Medicine purchased from market will not be reimbursed, in case of]
CGHS beneficiary.

8.2.6 Amount of inadmissible/consumables items are not restricted from the
claim.

8.2.7 Others

8.3.TA/LTC/Transfer TA

8.3.1 Rates/ charges are not restricted as per rules

8.3.2 Ticket is not booked from authorized agents

8.3.3 Not restricted as per the shortest route

8.3.4 Mode of travel is not as per entitlement

8.3.5 Travel by own vehicle is not approved by competent authority.

8.3.6 Leave balance is not sufficient as per service book

8.3.7 Leave encashment is only paid for 60 days of leave (10 days at a time)

8.3.8 LTC travel by own vehicle is not permissible.

8.3.9 Adjustment bill against advance has not been submitted within the
timelines.

8.3.10 Claim is timebarred.

8.3.11 Prior approval from the department is mandatory if not travelled
within time limit

8.3.12 Composite transfer grant is not calculated on last month basic pay

8.3.13 TA is not admissible during leave.

8.3.14 NO TA/DA is allowed on local training.

8.3.15 others

8.4. Pension and Retirement benefits

8.4.1 Service verification entries are not made in the service book.
8.4.2 Sanction is not as per rules.

8.4.3 Pension Papers are not accompanied by Service Book.

8.4.4 Qualifying service certificate is missing.

8.4.5 Leave account entries in Service Book are incomplete.

8.4.6 Amount of Commuted Value of Pension is not as per rules.
8.4.7 Amount of Provisional Pension is not as per the Rules.
8.4.8 Amount of Gratuity is not as per rules.

8.4.9 Amount of Leave encashment is not as per rules.
8.4.10Payment from CGEGIS is not as per table.




8.4.11 others
8.5. GPF/NPS Bills/Loans and advances

8.5.1 Advance/Withdrawal is not in conformity with the rules.
8.5.2 Sanction is not issued by the Competent Authority.
8.5.3 others

8.6. Procurement of Goods and Services

8.6.1 LD charges not deducted from bill
8.6.2 Bill is not preferred through GeM-PFMS integration against
procurement made through GeM.

8.6.3 Advance sought by Supplier is not as per GFR.

8.6.4 Concurrence of FA in exceeding sanction of advance is missing.

8.6.5 Bills are not preferred in accordance with contract/job order

8.6.6 Adjustment bill on account of advances for contingent and
miscellaneous purpose is not submitted within 15 days [as per Rule
323(ii) of GFR].

8.6.7 Others

8.7.Major/Minor/Repair/Original Works through LOA/GeM/Tender

8.7.1 Execution is not as per terms and conditions of the contract

8.7.2 Sanction/approval is not from the competent authority.

8.7.3 Concurrence of 1FD is not provided.

8.7.4 Works executed other than through CPWD is not supported by terms
and conditions of the contract

8.7.5 others

8.8. Centrally Sponsored Schemes

8.8.1 Release of funds is not as per MoF O.M. dated 23.03.2021 as amended
from time to time.

8.8.2 Deviation from release of funds as per MoF dated 23.03.2021 is not
supported by approval of DoE.

8.8.3 Release of funds is not as per MoF OM dated 13.07.2023.

8.8.4 UC is not enclosed.

8.8.5 others

8.9. Central Sector Scheme

8.9.1 Release of funds is not as per MoF O.M. dated (09.03.2022 as amended
from time to time.
8.9.2 Deviation from release of funds as per MoF dated 09.03.2022 is not]
supported by approval of DoE.
8.9.3 Scheme or any component of the Scheme are exempted with the
approval of the Secretary in consultation with IFD from marking it as
CNA as stipulated in DoE OM dated 25.07.2022, is not provided.
8.9.4 UC is not enclosed.
8.9.5 others




8.10. Other Central Expenditure Bills

8.10.1 UC is not enclosed.

8.10.2 For recurring GIA, the unspent balances of the previous Grants are
not taken into account in sanctioning the subsequent grant.

8.10.3 Others

8.11.Tuition Fee

8.11.1 Amount reimbursed is not as per prescribed limit

8.11.2 Claim is admissible only for 2 children

8.11.3 Sanction is not from competent authority/ not as per the rules.
8.11.4 others

9. Others

9.1 Specify details




