
GOVERNMENT OF INDIA 
MINISTRY OF FINANCE, DEPARTMENT OF EXPENDITURE O/0 CONTROLLER GENERAL OF ACCOUNTS, GIFMIS - PFMS 

File No. I-104/5/2024-ITD-CGA 2 ti- 324 

To: 

Mahalekha Niyantrak Bhawan 
GPO Complex, Block E, INA Colony, New Delhi 

OFFICE MEMORANDUM 

Sub: Standard Operating Procedure on Deduction Settlement in TSA/TSA Hybrid. 

Copy to: 

The undersigned is directed to refer to the Ministry of Finance DoE OM of even no. dated 21st May' 2024 regarding the revised procedure of fund flow under Central Sector Schemes and to forward the Standard Operating Procedure on deduction settlement in TSA/TSA Hybrid. 
This issues with the approval of the Competent Authority. 

Date: 27/11/2024 

Yours sincerely, 

All Pr. CCAs/CCAs/CAS with independent charge with a request to get the OM circulated to Program Divisions and all concerned Agencies. 

3. Sr.A0 (GIFMIS) to upload a copy on CGA's website 

(Anupam Raj) 
Dy. Controller General of Accounts 

1. PPS to Additional Secretary (PFS), Department of Expenditure, Ministry of Finance 2. PS to Additional CGA (PFMS) 



STANDARD OPERATING PROCEDURE FOR DEDUCTION SETTLEMENT IN 

TSA/TSA HYBRID  

1. Introduction  

 

TSA/TSA Hybrid is an attempt for disbursement of funds under Central Sector 

Schemes for more effective cash management and with an aim of achieving the goal 

of “Just–in–time” fund flow from the Central Ministries/Departments/Central Nodal 

Agencies to Autonomous Bodies/Sub-Agencies and down the line agencies through 

an integrated network of PFMS, RBI and Scheduled Commercial Banks. 

Previously, in TSA, statutory deductions like TDS, GST, Income Tax, etc. were 

separately settled offline. Now, the facility to settle all the deductions has been 

implemented, and users can also settle the deductions using the E-payment facility. 

Please note that this functionality is applicable for transactions done in TSA and TSA 

Hybrid only. 

2. Steps to be followed by Agency DO/DA user 

 

2.1 Addition of new Hybrid Claim by DO user 

a) Agency/Sub-Agency DO will follow the path: TSA > TSA Hybrid> New Hybrid 

Claim 

The following screen will appear: 

 

b) User will select the Bank Account Number from drop down menu. 

c) Select Sanction Number and press Add. 

d) Select Claim Done For from Drop Down Menu. 



 

e) Select Vendor Name from the list of vendors available. 

f) Enter Letter/ Office Order No. 

g) Select Sanction Date 

h) Select Actual Transaction Date 

i) Enter Total Amount of Claim. 

j) Add Narration Note 

k) Select Scheme Component 

 

l) Select from Revenue/Capital 

m) Enter Percentage  

n) After clicking the check boxes, click Save 

Following pop up message will appear 



 

 

o) After clicking OK, message will appear as below: 

Claim Details saved successfully. Do you want to proceed with the payee 

details? 

After clicking yes, following screen will appear 

 

 

p) Select Instrument Type and click on Add. 

 



q) Click on yes radio button for “Do you want to add the deduction details?” to 

proceed with the deduction details.  

 

r) Select “Deduction Type” and enter Percentage, Amount will be calculated 

automatically for deduction then click on Add Deduction button. 

 

Please note that users can add multiple types of deductions in a transaction.  

 

s) Click on Confirm 

 

On confirming, Message will appear as below: 

Payee Details have been confirmed Successfully 

t) Click on Submit for Approval 

The below message will appear: 

Successfully submitted to DA User 



Once, the claim file is submitted to the Recipient Sub-Agency/Child Agency DA user, 

the DA User has to approve and digitally sign the claim file. After the claim has 

been digitally signed by Recipient SA / Child Agency, it will be consolidated on PFMS 

and made available at the funding agency DO user after 3 pm. On further submission 

of the consolidated claim to the funding agency DA user and approval & digital 

signature by the DA User, the funds will be credited to the savings account of 

the Recipient Sub-Agency. Immediately after receipt of funds in the savings 

account, the bank will credit the net amount to the concerned 

vendors’/beneficiaries’ bank accounts and the deduction amount to 

the holding account. 

 

2.2 Managing TSA hybrid deductions by DO user 

 

a) Recipient SA/other SA DO User will follow the path: TSA > TSA Hybrid> 

Manage TSA Hybrid Deduction.  

Following Screen will appear  

 

b) Select Module name as TSA Hybrid Claim 

 

c) Select Scheme 



d) Select Deduction Type 

e) Confirm regarding funds getting received in Holding Amount 

f) Provide From date and To date  

g) User can also search for deduction settlement details against any specific 

Letter office order No. by mentioning the same 

h) Click Search and list of matching transactions would be shown as below  

 

i) Click on the check box stating respective Letter/ Office Order No. 

User can also select multiple transactions.  

 

j) Click Add Deduction. All the deductions will be calculated, and the 

summation of all deductions will be shown 

The following screen will appear 

 

k) The Bank Account will be auto-populated  



l) Select Instrument Type from E paymentUsingDigitalSiganture /Cash/DD 

Once the Instrument type is selected as E-payment, the field of Vendor will 

appear, wherein the DO User has to select the respective vendor 

m) Select Vendor Name and then click on Add 

n) Click Save 

The following pop-up message will appear 

 

o) Click OK 

Following message will appear: 

Tax Deduction Saved Successfully 

 

2.3 Deduction details submission by DO user 

a) User will follow the path: TSA>TSA Hybrid >View TSA Hybrid deduction. 

 

b) Select Module from drop down Menu 



 

c) Click Search 

 

The following screen will appear 

 

d) Select respective Voucher Number and click on Submit for Approval. 

Multiple voucher numbers can be selected and will be submitted for approval 

e) Post submission, Message will appear 

Deductions details submitted successfully 

 

2.6 Approval of Deduction Settlement 

a) User will follow the path: TSA> TSA Hybrid>View TSA hybrid deduction 



 

b) Select Module Name from drop down menu. 

  

c) Click on Search 

The following screen will appear 

 



d) Select Voucher Number and click Approve 

e) Enter Remarks 

 

f) Once Approved, a message will appear as below: 

Deduction details Approved Successfully 

 

2.7 Application of DSC by DA User 

a) User will follow the path: TSA> DSC Assignment/Claim Files 

 

b) Select TSAHybridTaxSettlement in Module 

 



c) Click on Search 

The following screen will appear 

 

d) Select the respective Radio Button 

 

 

Once DSC is applied by the DA user, e-payment instructions will be 

submitted to the Bank for the debit of the Holding Account and credit of the 

account of the concerned authority. 

* The step-by-step detailed process of downloading and applying DSC is given in 

the TSA Hybrid User Manual which can be downloaded with following link. 

https://cga.nic.in/Page/Treasury-Single-Account-TSA-.aspx 

 

https://cga.nic.in/Page/Treasury-Single-Account-TSA-.aspx

