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Foreword

The revised edition of the Induction Material elaborating in detail the
status of distribution of work and functions being handled by the various
verticals/divisions/sections of the O/o the Controller General of Accounts,
was published on 31.12.2020. With the issue of the DoE Order dated 5t
April 2021 relating to the setting up of a dedicated PFMS Division in this
office, some changes have been necessitated in the
organisation /functions/nomenclature of the verticals/ divisions/ sections.
This updated edition is intended to capture these and bring the Induction
Material in line with the present status of distribution of work and detailed
functions being handled by the verticals/ divisions/sections in this office. It
is my pleasure to release this revised edition.

2. Consequent upon the departmentalization of accounts in 1976 O/o
Controller General of Accounts was set up under the Department of
Expenditure, Ministry of Finance. The Controller General of Accounts (CGA)
is the apex accounting authority of the Government of India and is
responsible for establishing a technically sound Management Accounting
System. In the process of leveraging Information Technology for enhancing
the efficient service delivery and robust public financial management of the
country CGA office has pioneered accounting software packages and
networking capabilities. The O/o CGA has been working on a web based
portal PFMS (Public Financial Management System) which has different
modules on budget management, payments, accounting, fiscal reporting to
facilitate different activities of Public Financial Management and setting up a
Management Information System for more effective financial management in
Gol.

3. The Induction Material will be useful to field offices especially for the
new entrants as well as other Government agencies. It will help the reader to
identify the concerned section in the CGA office dealing with a specific area
of work. Suggestions for improving the content or presentation of the

material are welcome.
QX;n L 4d

(Soma Roy Burman)
Controller General of Accounts

Dated: 29th July 2021
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Mandate

According to the Article 150 of the Constitution of India the accounts of the Union and
the States shall be kept in such form as the President may on the advice of
Comptroller & Auditor General of India prescribe. This function of the President has
been allocated to Controller General of India in terms of Article 77(3) of Constitution of
India.

This statutory mandate as incorporated in the Government of India (Allocation of
Business) Rules, 1961 that brings out the duties and responsibilities of CGA which
includes the following:

(a) general principles of Government accounting relating to Union or State
Governments and form of accounts, and framing or revision of rules and manuals
relating thereto;

(b) reconciliation of cash balance of Union Government with Reserve Bank in
general and, in particular, of Reserve Deposits pertaining to Civil Ministries or
Departments;

(c) overseeing the maintenance of adequate standards of accounting by Central
Civil Accounts Offices;

(d) consolidation of monthly accounts, preparation of review of trends of revenue
realization and significant features of expenditure etc and preparation of annual
accounts (including Summary, Civil Appropriation Accounts) showing under the
respective heads, the annual receipts and disbursements for the purpose of the Union
Government;

() administration of Central Treasury Rules and Central Government Account
(Receipt and Payment Rules 1983);

(f) coordination and assistance in the introduction of management accounting
system in Civil Ministries or Departments;

(g) cadre management of Group ‘A’ (Indian Civil Accounts Service) and Group ‘B’
Officers of the Central Civil Accounts Offices;

(h)  matters relating to the Central Civil Accounts staff belonging to
Group ‘C’

(i) disbursement of Pension through Public Sector Banks (PSBs) in respectof Central
Civil Pensioners, Freedom Fighters, High Court Judges, Ex-M.P.s and Ex-Presidents.



Vision & Mission of the Indian Civil Accounts Organisation

Vision

As a professional accounting organization, our vision is to strengthen governance
through excellence in public financial management.

Mission

. Administer an effective, credible and responsive system for budgeting, payment
and accounting

. Provide a world class robust government-wide integrated financial information
system

. Develop new paradigms of internal audit for improved transparency and
accountability

. Leverage Information and Communication technology to achieve intended goals

J Promote professional integrity through a dedicated workforce committed to

service ethos.



Organisational Structure

Indian Civil Accounts Service is headed by the Controller General of Accounts (CGA) in
the Department of Expenditure, Ministry of Finance. The Controller General of
Accounts (CGA) is the Principal Accounting Advisor to the Government of India on
accounting matters and is responsible for establishing and maintaining a sound and
efficient accounting and financial reporting system. The CGA is assisted by officers of
the Indian Civil Accounts Service (ICAS) who have expertise in different aspects of
accounting, budgeting and public financial management. The ICAS currently, has a
sanctioned strength of 241 officers, supported by around 10700 employees
professionally qualified in government accounting. As per the departmentalized
accounting arrangements, operational responsibility for accounting, reporting and
internal audit functions in Civil Ministries is discharged by officers of the ICAS. Each
Ministry is headed by either a Principal Chief Controller of Accounts (Pr.CCA)/Chief
Controller of Accounts (CCA) or a Controller of Accounts (CA) as the case may be,
under the overall supervision of CGA. The Pr. CCAs / CCAs / CAs assist the Secretary
of the Ministry who is the Chief Accounting Authority of the Ministry. They discharge
their duties and responsibilities through the Principal Accounts Office (Pr.AO) at
headquarters and Pay & Accounts Offices (PAOs) at the field level. There are currently
549 PAOs located at various stations across the country.

The O/o CGA is restructured into three verticals namely ‘Human Resource &
Oversight’, ‘Accounts & Financial Reporting’ and ‘Systems Group’ consequent
upon the recommendations of the Expenditure Finance Committee ( EFC) meeting held
on 29.07.2019, PFMS has been made as a regular function of the CGA. Subsequently,
vide this office O.M. No. CDN/MF.CGA/Ind.(Pt.)/195(Vol.I)/123-129 dated 12th April,
2021 the ‘System Group’ Vertical is renamed as PFMS Division. Each vertical
headed by an Addl. CGA who is assisted by Jt.CGAs/Dy.CGAs/ACGAs. There are
number of Sections at the lowest unit of functions under each vertical. INGAF and five
Regional Training Centres (RTCs) under INGAF are tasked with training of the CGA
office. CPAO also report to CGA through Addl. CGA (A & FR).



Controller General of Accounts (HQ)

Maha Lekha Niyantrak Bhawan
E-Block, GPAO Complex, INA

New Delhi
Vertical Human Resource & Accounts & Financial
Oversight (HR&O) Reporting ( A&FR)
Name Smt. Sonali Singh Sh. M Sridharan
Designation Addl.CGA Addl. CGA
Ph. No. 24621570 24690146
Intercom 504, 304 (PS) 507, 307(PS)
Fax 24644337 24621780
R.No. 402 405




Human Resource & Oversight (HR&O) vertical

Administration & Establishment

The Administration & Establishment sections of O/o CGA deals with the overall
housekeeping including posting of all cadre of officers/staff ,all Pay and Allowances
and personal claims and Payment of bills and accounting thereof of CGA HQ.

Brief functions of the section:-
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Posting and transfer of officials posted in the CGA HQ and PFMS.

Distribution of work amongst Gr. A Officers in CGA HQ

Reimbursement of training charges of ICAS (P) to INGAF and NIFM.

Deployment of personal staff with Senior Officers.

Reports and returns called for by the Ministry on various subjects

Preparation of Identity cards of all the officers and staff.

Organising meetings, conferences and events like Civil Accounts Day, workshops

Allotment of residential flats to ICAS Officers.

Maintenance of residential flats of ICAS Officers at Shipra Suncity, Ghaziabad.
Arrangement of hiring of vehicles for official purpose.

Arrangement of meetings / examination.

Procurement of Stores and supply of stationery for all sections for their official

Procurement of liveries.

Printing of stationery and other miscellaneous items.

Maintenance of furniture in the office

Purchase of computers / ACs and other equipments and their maintenance.
Maintenance of Intercom system and telephones.

Setting up of Uphaar Sangrahalaya (Toshakhana) in O/o CGA, Deptt. of

Expenditure, M/o Finance for Central Government Functionaries receiving gifts from
domestic/unknown resources.

19. RTI matters related to Administration section.
( Maha Lekha Niyantrak Bhawan)
Desg. AAOs Sr.AO ACGA Jt. CGA
Name Sh. Manoj Kumar Sh. Anil Amar Sh. Narinder Sh. Praveen
Singh Pal Singh. Nandwana
Sh. B.K. Prajapati
Tel.No. 24627678 24621268 24665527 24665505
24641998 24690500
Int.Com [339/340 338 527 505
R. No. 203 203 206 406
Fax. - - 24619006 24651591




Cash Section

Brief Functions of the Section:-

1. Maintenance of Service Book, Leave Accounts of all Officers/staff
2. Preparation of Salary Bills in respect of all Officers and Staff members
3. Maintenance of Pay Bills Registers, Cash Book, reconciliation of Expenditure
4. Processing and payment of Salaries, DA Arrears and all other payments personal
claims i.e. Medical, LTC, Tuition Fee, OTA Bills etc.,
5. Booking of Domestic/Foreign Air Tickets for senior officers, preparation & payment
of

Foreign/Domestic T.A. Bills of officers and staff.
6. Receipt of Money on behalf of GOI and its deposit in the Bank through Challans
7. Preparation and finalization of pension cases through BHAVISHYA on the
retirement of officers and staff of CGA office. Preparation of bills of retirement benefits
8. Revision of Pension cases on the basis of Pay Commission report
9. Encashment of cheques drawn in favour of DDO. Disbursement of Salary/cheques
and other claims to officers and staff of CGA Office
10. Processing of Pay fixation cases of Officers and staff members on promotion, on
grant of MACP, revision of scales and on the basis of Pay Commission report and
payment thereof of Arrears
11. Processing & payment of GPF Advances, Withdrawals, Final Withdrawals, Transfer
of GPF balances, Calculation of Interest & preparation Annual GPF Statements
12. Calculations of Income Tax and filing of Quarterly/Annual Income Tax Returns in
Form 24 and Form 26(Tax from Contractors) with Income Tax Department.
13. Payment of Long Term/Short Term Advances, monitoring of its' repayment and
calculation & recovery of Interest on the Advances
14. Preparation of Budget Estimates, Revised Estimates and Final Estimates and
monitoring of Expenditure on various Heads of Accounts.
15. Attending to the cases related to the pension through CPENGRAMS departmental
Portal
16. Allocation of Budget and LoC to Government Link Cell, Nagpur



CGA ( Maha Lekha Niyantrak Bhawan)

Designa | AAOs Sr.AO/AO ACGA Jt.CGA

tion

Name Sh. Manoj | Sh. R Prabhakar | Sh. Narinder | Sh. Praveen
Kumar Jain Pal Singh Nandwana

Ph. No 24665341 24665337 24665527 24665505

24690500

Int.Com | 341 337 527 505

R. No. 203-204 203-204 206 406

Fax 24616507 24616507 24619006 24651591




Pay and Accounts Office
Brief Functions/Duties of Pay & Accounts Office

Pre Check and Payment of Bills submitted by DDO, CGA.
Settlement of Inward Claims.

Receiving of valuables and maintaining Valuables Register.
Receiving and deposit of Foreign Service Contributions
Filing of TDS Return in 24G form.

Updating of Pension cases on 'Bhavishya'.

Transfer of GPF balances

Preparation of Receipt budget

O© 00 NOU1 A WN

Maintenance or records and monitoring of Suspense Account balances

10 Presentation of cheques received on account of GPF etc. through valuables

11 Processing and payment of Pension & Other retirement benefits, preparation of
PPO.

12 Reconciliation of Expenditure and Receipts with DDO

13 All works prescribed for Pay & Accounts Office in Merged DDO Scheme and
compilation of monthly accounts of Office of CGA and its submission to CCA, Ministry
of Finance.

PAO(CGA-Maha Lekha Niyantrak Bhawan)

Designation | AAOs Sr.AO/AO ACGA Jt.CGA

Name Sh. Narottam | Sh. R | Sh. Narinder Pal | Sh. Praveen
Sharma Prabhakar Singh Nandwana

Ph. No 24665342 24665337 24665527 24665505

24641998 24690500

Intercom 342 337 527 505

R. No. 203-204 203-204 206 406

Fax 24616507 24616507 24619006 24651591




HR-I Section

Brief functions of the Section:-

HR-I section looks after the Cadre Management of Group ‘A’ Officers of the Indian Civil
Accounts Service (ICAS) which includes:

1. Appointment of Group “A” Officers allocated to Indian Civil Accounts Service
(ICAS) by Union Public Service Commission on the basis of Civil Service Examination.
2. Confirmation of officers in JTS (i.e. grade of entry in Government Service) and

promotions at different levels (Apex/HAG+/HAG/SAG/NFSG/JAG/STS) from time to
time.

3. Empanelment of ICAS Officers for Central Deputation, other Deputations (within
India & abroad) / Foreign assignment to UN/IMF/World Bank etc.

4. Nomination of officers for trainings (within India / abroad).

5. Cadre Review of ICAS (Group “A”)

0. Amendments / Modifications of Recruitment Rules of ICAS.

7. Immovable Property Returns (IPR) of the Group “A” officers.

8. Parliament Questions and providing of information under Right to Information
Act-2005.

9. Preparation of Civil List.

10. Cases of intimation under CCS (Conduct) Rules 1964.

11. Inter-ministry Posting and Transfer of ICAS Officers as per transfer policy.

12. Up-gradation of ICAS Officers under Non Functional Up-gradation (NFU) at
different Levels (HAG/SAG).

13. Threshold Analysis in respect of ICAS (Group “A”).

14. Induction of Sr.AOs into ICAS (Group “A”).

15. Annual Performance Appraisal Report (APAR) in respect of ICAS Officers through
“SPARROW” and maintenance of Dossiers.

16. Submission of various Reports & Returns.

17. Cases related to Cadre Clearances to ICAS officers posted in different Ministries
/ Departments.

18. Service matters of ICAS Officers like technical resignations, Voluntary retirement
cases & Cases under FRS56 (j).

19. Convening of Civil Services Board meeting.

20. To provide information under RTI Act.

10



Desgn. AAOs Sr.AO Jt.CGA
Name Sh. Arvind Kumar Sh. Vipen Kumar Ms. Suman Bala
Bahukhandi
Sh. Tapas Kumar Panja
Sh. H K Koul
Tel. No 24645814 24645814 24645993
Intercom 332/336/455 329 508
R. No. 202 202 407
Fax 24665331 24665331 24610173

11




HR-II Section

Brief functions of this Section:-

The brief functions of the Section are as under:-

Promotion of Pay and Accounts Officer to the post of Sr. Accounts Officer.

Inter-ministry transfers of Sr. Accounts Officers.

Maintenance/Updation of Gradation Lists of Sr. Accounts Officers.

Maintenance of ACRs/APARs of Sr. Accounts Officers.

Framing of Recruitment Rules of Sr. Accounts Officers in consultation with

Department of Expenditure (DoE) /Department of Personnel & Training

Framing/Implementation of transfer policy.

Forwarding of applications of Sr. Accounts Officer for various posts on

deputation basis.

8. Maintenance of rosters of Sr. Accounts Officer.

9. Issue of ‘NOC’ for Encadrement of ex-cadre posts into CCAS cadre.

10. Coordinating with field offices on the matters related to seniority, transfers,

promotions etc. in respect of Sr.AOs.

11.To plan and nominate Sr.AOs for Induction/Mid-career/long term training
programme at NIFM and INGAF.

12. To provide information under RTI Act.

13. Grievance Redressal related to service matters in respect of Sr.AOs.

Sl

No

Desgn. AAOs Sr.AO Jt.CGA

Name Sh. S.B. Dwivedi Sh. Kulbir Singh Ms. Suman Bala
Tel. No 24626639 24665357 24645993
Intercom 361, 362, 363 357 508

R. No. 210 210 407

Fax 24626639 24665357 24610173
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HR-III Section

The brief functions of the Section are as under:-

1. Convening of DPCs for promotion of AAOs & PAOs.

2. Promotion of AAO(C) Examinations passed officials to the post of Asstt. Accounts
Officer and Asstt. Accounts Officer to the post of Pay & Accounts Officer.

3. Inter-ministry transfers of Asstt. Accounts Officers and Pay & Accounts Officers.

4. Maintenance/Updation of Gradation Lists of Asstt. Accounts Officers and Pay &

Accounts Officers.

5. Maintenance of ACRs/APARs of Asstt. Accounts Officer and Pay & Accounts Officer.

6. Framing of Recruitment Rules for Asstt. Accounts Officer and Pay & Accounts Officer

in consultation with DoE/DoPT.

7. Framing/Implementation of transfer policy.

8. Forwarding of applications of Asstt. Accounts Officer and Pay & Accounts Officer for

various posts on deputation basis.

9. Processing cases of Adhoc promotion to the grade of Asstt. Accounts Officer received

from field offices.

10. Maintenance of rosters of Asstt. Accounts Officer and Pay & Accounts Officer.

11. Issue of NOC’ for Encadrement of ex-cadre posts into CCAS cadre.

12. Coordinating with field offices on the matters related to seniority, transfers,

promotions etc. in r/o AAOs & PAOs.

13.To plan and nominate AAOs & PAOs for Induction/Mid-career/long term training

programme at NIFM and INGAF.

14. To provide information under RTI Act.

15. Grievance Redressal related to service matters in r/o Gr. B officers.

Desgn. AAOs Sr.AO Jt.CGA
Name Ms. Rashmi Chaudhary Sh.Madhukar Sh.Praveen
Sharma Nandwana

Sh. R.K. Sinha

Tel. No 24626639 24665357 011-24665505
Intercom 361, 362, 363 357 505
R. No. 210 210 406
Fax 24626639 24665357 011-24651591
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HR-IV Section

Brief functions of the Section:-

1. Promotion of Staff Car Drivers, MTS as LDC, LDCs as Accountants, Accountants as Sr.
Accountants on seniority basis/departmental examination quota.

2. Holding of DPC for promotion of Stenographers/PS/Sr.PS and Transfer/postings of
Stenographers/PS/Sr.PS.

3. Dealing with cases of Group ‘C’ and Group ‘B’ (Non-Gazetted) employees regarding
their transfer, promotion, seniority etc.

4. Compilation of Data received from field offices regarding direct recruitment vacancies
in Gr. ‘C’ posts.

5. Coordinating with SSC to fill up the vacancies of Group ‘C’ posts of CCAS and
Distribution of dossiers of newly recruited LDCs/Acctts./Steno etc. received from SSC to
field offices.

6. Processing of cases received from field offices for Absorption of deputationists in the
grade of Accountant.

7. To plan and nominate Group ‘C’ and Group B’ (Non-Gazetted) employees for
Induction/Mid-career trainings.

8. Preparation and maintenance of Gradation Lists of Sr.PS/PS/Stenographers Grade I
and III.

9. Dealing with matters relating to Pay Commissions.

10. Dealing with matters related to staff Associations/Departmental Council.

11. Holding of Screening Committee meetings for grant of financial upgradation under
MACPS to AAOs/PS/Sr.PS.

12. Framing of Recruitment Rules of MTS/LDC/Accountants/Staff Car
Drivers/DEOs/ Stenographers/PS/Sr.PS in consultation with DoE/DoPT.

13. Providing information under RTI Act.

14. Grievance Redressal related to service matters in r/o Gr. C officers

Designation AAOs Sr.AO Jt.CGA
Name Sh. Manoj Kumar | Sh. Chandra | Sh. Praveen
Sharma Kumar Salwan Nandwana

Sh. Vijay Kumar

Tel. No 24626639 24665356 24665505/
24690500

Intercom 358, 359 356 505

R. No. 210 210 406

Fax 24626639 24665356 24651591
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Co-ordination Section

Brief functions of the Section:-

1. Processing and submitting replies to Parliament Questions, Standing Committee
Material, fulfillment of Parliament Assurances and allied matters relating to
Parliamentary matters pertaining to O/o Controller General of Accounts;

2. Consolidation and submission of material for "A Reference Annual" published by
the Ministry of Information and Broadcasting;
3. Nodal agency for all the Sections and Divisions of O/o CGA for processing and

submitting of replies to Applications / Appeals received under Right to Information Act
- 2005 pertaining to O/o Controller General of Accounts;

4. Consolidation / submitting of material for Annual Report pertaining to O/o
Controller General of Accounts;

5. Consolidation / submission of material pertaining to O/o Controller General of
Accounts for Finance Minister's and President's speech in Parliament;

6. Preparation / furnishing of various returns and periodical returns pertaining to
O/o Controller General of Accounts;

7. Monitoring of complaints on the settlement of GPF / CPF cases received from
subscribers, etc;

8. Redressal of grievances' of Central Government pensioners regarding delay in

finalization / authorization of their pension with their nodal agencies;

9. Monitoring of MIS report and monthly D.O submitted electronically by Pr.
CCAs/CCAs/CAs;

10. All matters requiring collection of information relating to subject not being
handled by other sections of the CGA office, from other «civil, non-civil
Ministries/Departments, State Governments other Accounting Organisations,
Government and Non-Government bodies, Professional Institutions/Associations etc.
and consolidation thereof;

11. Organising Meetings, Seminars, Conferences, Workshops in the CGA office;

12.  Updation of Induction Material of office of Controller General of Accounts

15



Design. | AAO Sr. AO Dy. CGA Jt.CGA
Name Sh. Subir Roy Sh. Avinash | Smt Nimisha | Sh. Praveen
Koli Jha Nandwana
Sh.Kailash
Prasad Yadav
Ph/Fax | 24665397 24665396 24665522 24665505/
24665390
24616647 (fax) 24690500
Intercom | 397/390 396 524 505
R.No. 103 103 205B 406
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Vigilance Cell

Brief functions of this Section:-

1. Examination of complaints received from various sources like CVC, PMO, M/o
Finance, apart from complaints directly received from individuals.
2. Investigation or cause an investigation to be made in to the allegations forwarded

by Central Vigilance Commission (CVC) /Central Bureau of Investigation (CBI).

3. Scrutiny of (a) internal audit Reports (b) Statutory Auditor’s report (c) CAG Audit
report.

4. Processing the PE Report for obtaining the orders of the competent authority
about further course of action to be taken and also obtaining CVC’s advice.

5. Preparation of charge sheet, statement of imputations, list of witnesses and
documents relied upon.

6. Timely appointment of inquiring authorities/presenting officers.

7. Timely Processing of vigilance clearances of group ‘A’ officers and other officers
posted in O/o CGA.

8. Timely submission of various Vigilance Reports/Returns to DoE/CVC etc.

9. As a preventive vigilance measure, study of existing procedures and practices

prevailent in the organization, with a view to identify the procedures or practices which
leave a scope for corruption and require modification.

10. Identification of areas in the organization including sensitive posts which are
prone to corruption and to ensure that officers/officials with proven integrity only are
posted in those areas.

11. Organization & observance of Vigilance awareness week as per directions of
CVC.

12. Reviewing / monitoring disciplinary/criminal/complaint cases of Group B
officers with

DoE on monthly basis.

13. Attending all the meetings conducted by CVC as well as CVO, DoE, M/o
Finance.

14. Review of the existing arrangements for vigilance work as well as the posted
strength in the section, from time to time to assess whether they are adequate, to
ensure expeditious and effective disposal of vigilance work.

17



Designation | AAOs Sr.AOs Jt.CGA

Name Sh.Vikram Sh.Sudhir Chopra Ms.Suman Bala
Sh. Sunil Kumar Sh.A. Subbiah
Sh.S.Baburaj Sh. A P Dubey
Sh.Jagjit Kumar Luthra
Sh. Gopal
Tel.No. 011-24623086 011-24665508
Intercom 370,371,372,373,374,375 508
Room No. 211 211 407

Fax 011-24623086 011-24610173

18




Examination Section

Brief functions of the Section:-

Conducting the following Departmental Exams for the Staff of Central Civil Accounts
Service:

1. AAO (Civil) Examination
2. Departmental Confirmatory Examination for Accountants
3. Limited Departmental Qualifying Examination for promotion of MTS as LDC
4. Limited Departmental Competitive Examination for promotion of LDC’s as
Accountant
5. To provide information under RTI Act.
Designation AAO Sr. AO/AO ACGA Dy. CGA | Jt. CGA
Name Sh. Sh.Ajay Sh. Narinder Pal | Ms. Sh. Siya
Sanjay Sachdeva Singh. Nimisha | Sharan
Rawat Jha
Sh.U
Shridhar
Tel. No. 24665351 | 24665351 24665527/ 24665522 | 24665512
24641998
Intercom | 353 351 527 524 510
Room No | 207 207 206 205B 311
Fax - 24653162 24619006 24624614
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Monitoring Cell

Brief functions of the Section:-

1. Coordination and monitoring the progress of submission of corrective/remedial
Action Taken Reply (ATRs) duly vetted by Audit on the recommendations contained in
Public Accounts committees.

2. Coordination, monitoring and submission of corrective/remedial Action Taken
Notes duly vetted by Audit of various paras contained in C&AG Reports (Civil, Defence
Services, Railways and other Autonomous Bodies) through APMS portal.

3. Coordination, monitoring and timely submission of Explanatory Notes duly
vetted by the Audit to Public Accounts Committee on excess expenditure over budgeted
grants/appropriation and savings of Rs. 100 crore and above, appearing in the Annual
Appropriation Accounts through APMS portal.

4. Chasing up matters with various Ministries/Departments of the Government of
India to ensure that, the recommendations made in PAC reports and by the Committee
of Secretaries (CoS) on this subject are complied well within time given.

5. Operation, maintenance and upgradation of APMS portal for all three modules
i.e. C&AG, PAC and Explanatory Notes module as per the requirements of stakeholders
6. Preparation of Action Taken Reply (ATR) on the PAC
recommendations/observations made by the PAC with regard to Monitoring Cell and
its submission to Lok Sabha Secretariat.

7. To impart training to the officers/officials of the Ministries/Departments, O/o
C&AG and Lok Sabha Secretariat at periodic intervals with aim to acquaint them with
portal flow line and advancement made in it.

Designation | AAO Us Jt.CGA

Name Sh.S.N. Mandal Sh.Vishwa Nath | Sh. Siya Sharan
Dwivedi

Tel. No. 24665322/23 24665520 24665510

Intercom 322/323 520 510

Room No. 301 303 310

Fax 24620635 24624614
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Internal Audit Division

Brief functions of the Section:-

The Internal Audit Division discharges its duties through four sections namely:

1. Policy, Guidance & Capacity Building

2. Internal Audit Planning & Co-ordination
3. Internal Audit Inspection -1

4. Internal Audit Inspection -2

The details of duties of the aforesaid sections are as under:

1. Policy Guidance & Capacity Building

. Work related to continuous professional eduction CPE/IIA/CAAT.

J Use of IT tool for Internal Audit including development of IA para monitoring
system.

. Implementation/Review of Action Plan of MoU with IIA-India.

. Preparation of Induction material and any sectional material for Ministry.

J Work relating to CGA’s meeting in respect of IAD and issue of minutes of
meeting.

) Guidelines for Risk Based Compliance, Bank, Grant, Gender and Scheme Audit.
. Vetting of Internal Audit Manual of Ministries/Departments.

. Monitoring/review of quarterly reports of outstanding Internal Audit Paras.

. Cadre Review-work related to creation of group B’ and ‘C’ posts for Internal
Audit Wings.

. Local/outstation Audit on rotation basis as approved by competent Authority.

2. Internal Audit Planning & Co-ordination

. Preparation of Annual Review on the performance of Internal Audit Wings.

[ ]

J Preparation of Annual Review on the performance of Internal Audit Wings.

J Preparation of Risk Based Annual/Quarterly Audit Plan of IAD.

J Work relating to maintenance of data for consultants

J Monitoring of Annual Audit Plan prepared by various Minitries/Departments

J Review of old record of IAD for weeding out.

J Local/outstation Audit on rotation basis as approved by Competent Authority..
3. Internal Audit Inspection Section-1

J Development of online audit module.

J Development of a standard Social and Internal Audit protocol on the basis of the
PFMS for all Minitries/Departments and related correspondences

J Local/outstation Audit on rotation basis as approved by Competent Authority.

. Follow up of Audit Reports/Compliance Report of paras in respect 50%
Ministries.

o Preparation of Annual Review on the performance of CGA audit.

J Preparation and monthly monitoring of following Records/Registers.

v Register of Financial Irregularities
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v Audit Report Issue Register
v Para settlement Register

4. Internal Audit Inspection section-2

. Development of e-MDO in respect of IAD and monitoring its report.
. Monitoring of post audit report in respect of bills passed without original bill by

PAOs during COVID-19 and related correspondence.

involving financial implications.

Local/outstation audit on rotation basis as approved by Competent Authority.
Preparation of quarterly report on settlement of CGA’s audit paras.

Follow up Audit Reports/Compliance Report of paras in respect 50% Ministries.
Maintenance of Ministry/Department wise list of outstanding paras.

Issue of periodically reminders for settlement of audit Paras especially for paras

. To provide information under RTI Act.
Designation AAOs Sr.AO/AO