No.X-11001/10/2021/8619/Regulations/AAO(CBT)/Exam-CGA/1744
- O/o Controller General of Accounts
Ministry of Finance
Department of Expenditure

(Examination Section) '
Dated: 28™ March, 2022

OFFICE MEMORANDUM

Sub: AAQO (Civil) Computer Based Test (CBT) Regulations 2022-reg.

The Regulations of the Assistant Accounts Officer (Civil) Computer
Based Test to be effective from the year 2022 are enclosed for information of all
concerned. The Syllabus of the said examination has already been notified vide
this office OM No. X-11001/3/7927(2021)EXAM-CGA/1447- Syllabus for
AAQO(Civil) Examination dated 28.10.2021. The Regulations and Syllabus are

also available on the website of CGA (www.cga.nic.in) under ‘Examination’ tab.

Amc‘b"‘
"_____,.._—-m——-—-n—-
{Amit Malhan)
Asstt. Controller General of Accounts

Encl: As above.

To,

1. All Pr. CCAs/CCAs/CAs with independent charge.
2. Director, Cabinet Secretariat, New Delhi,
3. Sr. Accounts Officer (ITD) for uploading on the website.




Regulations for AAQO (Civil) Computer Based Test (CBT), 2022

1. TITLE:
These Regulations are.called ‘AAQ (Civil) Computer Based Test (CBT), 2022” and will be
effective from the year 2022,

2. PURPOSE:

To select suitable departrnental candidaies to be considered for promotion as Assistant
Accounts Officers in the Central Civil Accounts Service in accordance with the relevant
Recruitment Rules,

3. PLAN OF EXAMINATION:

3.1 The AAO (Civil) Computer Based Test, 2022 (hereinafter referred to as ‘CBT’) required to
be passed in order to be eligible for promotion as Assistant Accounts Officer will comprise of 5
Papers. A candidate can appear in all 5 papers at a time if he/she so chooses. However, in the
first CBT conducted under these Regulations, candidates must appear in all 5 papers. The
guestions in all 5 papers will be of objective multiple choice type, each carrying one
mark, There will be no negative marking. The names of the 5 Papers, the detailed syllabus and
Suggested Reading Material for each of the Papers is given in Annexure 1. The syllabus will
be deemed to have been amended to the extent of changes in the rules and regulations notified
by the concerned Departments/agenmes from time to time.

B2 Ca.nd1-dates who clear all 5 papers of the CBT will be declared as “passed” in the CBT and

~ Ishall be eligible for consideration for promotion as Assistant Accounts Officers, subject to the
fulfillment of the conditions mentioned in the relevant Recruitment Rules. The successful
candidates will undergo mandatory Induction Training for not less than 4 weeks after qualifying
the CBT and getting promoted as AAO. Subjects for the Induction Training proposed are
placed at Annexure II.

3.3 The CBT will be conducted in computer based mode and may be conducted on more than
one occasion in a year. The question bank will be set by officers recommended by Overs1ght
Committee and approved by Controller General of Accounts. : -

4. ELIGIBILITY CONDITIONS: _
4.1 All Accountants/Sr. Accountants, Lower Division Clerks, Computer Operators, Data Entry|
Operators, Private Secretaries and Stenographers Grade I & II belonging fo the Central Civil
Accounts Service (CCAS) who have completed three years of regular and continuous service
in the relevant grades as on the first day of the month of examination and who have successfully| -
completed the period of probation in the existing post will be eligible for appeating in the CBT,
In the case of persons who have joined the CCAS as Accountants 1n1t1a11y on deputation
basis and who have been absorbed subsequently into the said Service in accordance with the
provisions of the Recruitment Rules for Accountants, the period of three years will be counted
from the date of their joining the CCAS as Accountant on deputation basis for the purpose of]
appearing in CBT. However, they will be eligible to appear in the CBT only if they have passed|
the departmental Confirmatory Examination for Accountants at the time of submitting their
applications. '

4.2 There will be no upper age limit for appearing in the CBT,

b
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5. NUMBER OF ATTEMPTS:

Candidates would be required to pass all 5 Papers in not more than six successive exams
conducted under these Regulations, commencing from his/her first appearance in the CBT
conducted under these Regulations. Any absence or withdrawal from an examination conducted|
after a candidate’s first appearance in the CBT will be counted towards the six successive
exams. In case he/she does not pass all 5 Papers in six successive exams including
absences/withdrawals after first appearance, then he/she will forfeit the exemptions in any
papet(s) already secured and he/she will have to reappear in all the 5 Papers.

6. LIST OF CANDIDATES:

6.1 Subject to the instructions contained in these Regulations, the candidates eligible and
willing to appear in the CBT will have to register themselves in the registration portal for CBT,
which shall be approved by Pr.CCA/CCA/CA ( with Independent Charge) concerned and
then sent to the O/o Controller General of Accounts in the manner prescribed by CGA from
time to time. The Pr.CCAs/CCAs/CAs ( with Independent Charge) should ensure that the
particulars furnished in respect of the candidates are correct.

6.2 Registration of Candidates and approval of Applications by Pr.CCA/CCA/CA (
with Independent Charge) for CBT shall be online.

7. RELAXATION IN THE CONDITIONS OF ELIGIBILITY:

All the conditions of eligibility of the candidates to appear in the CBT are laid down in Para 4
above. The Pr.CCAs/CCAs/CAs ( with Independent Charge) who scrutinize the eligibility|
conditions with reference to the Regulations laid down in Para 4 above must ensure that all
candidates recommended by them satisfy all the above conditions of eligibility. The eligibility]
conditions cannot be relaxed under any circumstances. .

8. WITHDRAWAL FROM EXAMINATION:
"|A candidate who has applied to appear in the Examination will be allowed to withdraw from
the examination provided the request for such withdrawal is made in the Registration Portal by
the date mentioned in the Notification. In respect of candidates taking their first exam in the
CBT, the withdrawal will not be counted against the six successive exams referred to in
Paragraph 5 above.

In all other cases, withdrawal or absence from CBT will be counted against the six
successive exams.

9. RESULTS/PASS MARKS:

A candidate who has passed all 5 papers of the ‘CBT’ will be declared as Passed and will be
eligible to be considered for promotion as Assistant Accounts Officer. In order to pass each
paper of the CBT, a candidate should secure a minimum of 50% marks. For SC/ST candidates
the pass marks will be 45%.

10. EXEMPTIONS:

10.1 A candidate who has secured pass marks in any paper of the CBT will be exempted from
re-appearing in that paper subject to the condition that such exemption will be valid for the
duration of the permissible six successive exams counted from the candidate’s first appearance
in the CBT.
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10.2 Exemptions secured under the Assistant Accounts Officer (Civil) Examination
Regulations 2006 and/or earlier regulations will not be valid in the examinations to be
conducted under the CBT Regulations 2022.

11. LANGUAGE MEDIUM:
Question papers of all five subjects will be bilingual i.e., both in Hindi and English.

12. RESPONSIBILITY FOR SUPPLY OF BOOKS/PUBLICATIONS REQUIRED FOR
PREPARATION FOR THE CBT:

Candidates are expected to make their own arrangements for their requirement of study
material, prescribed books and suggested readings to prepare for the CBT. Candidates may]
also make use of the material available on the web site of CGA office and other organizations|
as mentioned in the detailed syllabus notified vide OM No. X-11001/3/7927(2021)EXAM-
CGA/1447- Syllabus for AAO(Civil) Examination dated 28.10.2021.

No books will be allowed in the examination hall.

(13. RE-EVALUATION: :

Evaluation of answers will be done through software programme. There will be no manual
intervention. Results will be computed from the evaluation based on the parameter to be
prescribed by the O/o CGA. Grant of grace marks is not permissible.

14. EXAMINATION CENTRES:

The Examination will be conducted at such places and on such dates as may be decided by the]
Controller General of Accounts, Candidates will be allowed to give three preferences for exam
centre.

If the candidate’s place of posting is at one of the cities where CBT is being held, then it is
mandatory for the candidate to choose this centre as first option and nearest two centres as
remaining preferences.

If there is no exam centre available in the place of posting of the candidate, he/she shall
choose the nearest available Centres. However, the decision of O/o CGA shall be final".
Candidates stationed at places other than the centre of examination will be entitled to travelling]
allowance as on tour, but without any allowance for half, subject to the provisions of S.R. 132,
for journeys between their Headquarters and the nearest centre of examination.

15. ADOPTION OF UNFAIR MEANS/ MISCONDUCT IN THE EXAMINATION:

The Controller General of Accounts shall have the authority to cancel the candidature of those
candidates who are found guilty of misconduct at any stage of the examination and debar such
candidates from appearing in the CBT for a period of five years, besides cancelling his/her
candidature for the CBT in which unfair means were adopted by him/her. Disciplinary action|
may also be initiated against such candidates. The word ‘misconduct’ shall be interpreted
broadly as any act of omission or commission which affects the fair conduct of exam and/or
results into undue benefit to anyone. Canvassmg in any manner will also be viewed as
_mlsconduct

16. GENERAL;
16.1 All Pr.CCAs/CCAs/CAs shall strictly adhere to the prescribed Regulatlons and Schedule
that may be prescribed for the activities connected with the CBT.
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162 The Controller General of Accounts shall have the authority to exempt any candidate
who 1s qualified Charted Accountant or Cost Accountant from appearing in any subject in
the Examination.

~ junder these Regulations or cause hardship to any specified class/group of persons, the

16.3 Where circumstances cause any difficulty conducting the exam as per notification issued

Controller General of Accounts, for reasons to be recorded in writing, shall relax any of the
provisions of these regulations in respect of such specified class/group of persons.

16.4 In all matters relating to the CBT, the decision of the Controller General of Accounts
shall be final.

16.5 These Regulations supersede all previous Regulations issued with regard to the conduct
of the AAO (Civil) Examination.

« .
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F.No.x-11001/3/(7927)2021-EXAM-CG A / i 47
GOVERNMENT OF INDIA
MINISTRYOF FINANCE
DEPARTMENT OF EXPENDITURE -,
CONTROLLER GENERAL OF ACCOUNTS
MAHALEKEHA NIVANTRAK BHAWAN

GPO COMPLEX, INA

NEW DELHI-110023 : S :

Dated: 28™ October, 2021

- OFFICE MEMORANDUM

Subject: Syllabus for AAQ (Civil) Computer Based Examination.

In continvation of this office OM no .A-34012/MF.CGA(E)YAAQ  Online
Exany/Vol.II71049 dated 15.01,2020 vide which the Regulations. and Syllabus of the
Computer Based Examination (CBE) were circuiated, the Syllabus for the Assistant
Accounts Officers (Civil) CBE has been finalised with the approval of the competent
authority. '

2. Considering the present job requirements and responsibilities associated with newly
recrufted Assistant Accounfs Officers (AAOs)lwho are operating at the cutting-edge
level, the Syllabus for the online AAO exatmination has been suitably revised with focus
~ on fundamentals of Central Government Accounting,

3. The revised syllabus of the AAO (Civil) CBE, effective henceforth, is detailed in
Annexure I, Topics, ag detailed in Annexure II, have been included for Induction
Training of eucoessful AAO (Civil) CBE candidates,

4. Notiffeation for conduct of AAQ (Civil) Computer Based ]]xamlnatlon (CBT) based
on this revised Syllabus (enclosed) will be issued in due course.

This issues with appmval ol competent authority. - H““ r
Hncl: Amnex 1 & I (Pages | 9) (Kt Malhen)
' .ACGA(Examma ion)

To,
1, All Pr. CCAS/CCAS/CAs (Indcpend@m charge) of all ]\/Iunstucs/Depalmlents
2, Ditector, Cabinet Secrotariat

Copy to: Sr AQ (ITD) for upleading on the CGA website
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ANNEXURE-I

SYLLABUS FOR AAO (CIVIL) COMPUTER BASED EXAMINATION

Note: Instructions for all Papers

L

B

"andidates will have the option to choose either Hindi or English language.
Hach paper will cronmi of 10} objective, muIlJpIc chofce qmbimm c,cmymg
mark cach, There Wilk beno m,g,'mw mmkmg
No baok will be allowed n the exam hall.
The content of Syllabus will include ell amended provisions of rules and

regulations as notified by the concerned agencies till the time of examination.

Paper—l Comprehension & Office Procedure

Syllabus Content; -

1. Pive short paragraphs followed by four questions each based on the gwen

. paragraphs.

2, Questions on Hindi/English grammar including senteme correction, idioms
and phrases, parts of speech, articles, direct and indirect speech, question tags,
synonyms and antonyms, vocabulary, aranging sentences in correct order,
spellings etc.

3, Translation of  words/phrases  commonly wused in  office

" notings/correspondences from English to Hindi, and vice versa

4, Office procedure.

Suggested readings: -

1,2 & 3; Good publications on Hindi/English grammar and comprehension of
Graduate ievel,

41 Manual of Office Procedure brought out by Department of Administrative
Reforms and Public Grievances.

- 42 . Bsteblishment and Office Procedure Manual

(All suggested reading materials, as amended from time to time, may be referred to)

2
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Paper-?  Service Rules

SyHabus Content: -
1. FRSR Part-I General Rules {except the portion on Govt residences covered
under Section 26 10 28 of S.R.}
2, Revised Pay Rules 2008 & 2016 and orders issued there under,
3, FRSR Part - T - Travelling Allowances Rules
4. Cenirel Services (Medical Attendance) Rules 1944 & 01c erg on CGHS
5. (CS (Pension) Rules, 1972
6, CCS (Extracrdinary Pensien) Rule
7. Payment of Arrears of pension (Nomination) Rules 1983
8§, CCS (Commutetion of Pension) Rules, 1983 '
9.  National Pension System (NPS)
10.  Scheme for Payment of Pensmn to Central Government Cwﬂmn Pensioners

through Authorised Banks.

11,  CCS (Leave) Rules & CCS (Joining Time) Rules

12, Orders on Dearness Allowance, Deaness Rehef and House Rent Allowence
13, Leave Travel Concession Rules

14, General Provident Fund (Central Services) Rules, 1960

15, Central Government Employees Group Insurance Scheme, 1980

16, Orders governing Fixation of Pay of re-employed Pensioners

17.  Sections 192 and 194-C of the Income Tax Aci and related circulars issued by
CBDT

18.  ACP/MACP Schemes

19, Children Education Allowance

20, CCS (Conduet) Ruley

21, CC8(CCA) Rules ‘

72, The Right to Information At 2005 & the Right to Infor m’ltmn Rules 2012.




. Suggested readings:-

FRSR Pari-I General Rules (except the portion on Gov-t residences covered

IR
under Section 26 to 28 of S.R.)
2, Revised Pay Rules 2008 & 2016 and orders issued there under
3 FRSR Part - [T - Tr avelling Allowances Rules
4 Central Services (Medical Attendance) Rules 1944 & Orders on CGHS
5. CCS (Pension) Rules, 1972 '
6, CCS (Extraordinary Pension) Rule 1972
7. Payment of Arrears of pension (Nomination) Rules 1983
8, CCS8 (Commutation of Pension) Rules, 1983
9, National Pension System (INPS) Rules 2021 :
10.  Scheme for Payment of Pension to Central Government Civilian Pensmners
thr ough Authorised Banks. (2021) [htips://pensionersportal gov.in/scheme.pdf]
11, FRSR Part ITI
12.  FRSR Part1V
13.  Leave Travel Concession Rules
4. General Provident Fund (Ceniral Serwoes) Rulec;, 1660
15, Central Government Employees Group Insurance Scheme, 1980
16, Orders Governing Fixation of Pay of re-employed Pensioners
- 17, Sections 192 and 194-C of the Income Tax Act and 1ela1f;d circulars issued by
CBDT
18.  ACP/MACP sSOhemcs notified by Mmlshy of Finance and DoPT
19, Children Education Allowance Rules
20, CCS8 (Conduct) Rules
21, CC8{(CCA)Rules ,
The Right to Information AGQOOS & the R1g11t to Inl:"orma,twn Rules 2012

22,

(All suggested reading materials as amended from time to time mery be referred to)




Paper-3 Government Accounts

Syllabns Content:-

1. Govemnment Accounting Rules, 1990 _
2 Central Govettiment Account (Receipt & Payment) Rules 1983 except
Sections [V and V of Part — 111 _

3, Civil Accounts Manua! (latest edition),

4,  (eneral Direction of List of Major and Minor Hequ of Accounts

5. Report of the Committes of Experts on Uniform Format of Accoun's for
Ceniral Autonomous Bodies [available on the website of CGA under the link
"publications-Other Books, Manuals and Forms"] :

6. Suspense Manual
7. CPWD Works Manual, 2019 & Standard Operating Prooedures for CPWD

Works Manual 2018

8, CPWD Accounts Code
9. Manual for Procurement of Works 2019 pubhshed by Department of

Expenditure.

Snuggested readings:
| to 4, Available on the website of CGA under the link "publications"

3, chou of the Commlttec of Experts on Uniform Forrat of Accounts for

Central Autonomous Bodies [available on the website of CGA under the link

"publications-Other Books, Menuals and Forms"]

6. Availablo on the website of CGA undet the link "publications”

7. CPWD Works Manual, 2019 & Standard Operating Pmoedurcs for CPWD
Works Manoal 2019

§.  CPWD Accounis Code -
9. Manual for Procurement of Works 2019 pubhshed by Department of

Bxpenditure {doe,gov.in /manuals/manual-procurement- -works-2019]

| (All suggested reading materials as amended from time fo time may be referred to}
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Paper-4 Parlimhehtarv’ Financial - Control & Governiment Financial

Management .

~ Syllabus Content:- ' B o )

1. Constltuuon of India [Articles 77, 79.t0. 151, 245 to 290 (a), 292 t0 312 (a) N

and 352 ta 360]
2, The FRBM Act and Rules _ -
3. Rules of Procedure and Conduct of Business in 1he Lok Sabha [Chapter

XXVI relating to Parliament Committees] [available on the Website of Lok Sabha]
4, CAG (DPC) Act-Chapter 11T on duties and powers of CAG, as amended

from time to time [avatlable on CAG'S website] -
3, General Financial Rules 2017, -
G, Delagatmn of Financial Powers Rules 1978, a8 'unended ﬁom time to time

7. Contingency Fund of India Rules

g. Budget Manual brought out by Budget Division of Department of Economic

Affairs [available on the website of Budget Division].

Suggested readings:

I Constitution of India [Articles 77, 79 to 151 245 to 200 (a); 292 to 312 (a)

and 352 to 360]
2. The FRBM Aot and Rules

[dea.gov.in/sites/default/filos/F RBM%ZOAci%ZOZOO?J%ZOfmd%BOTRBM%ZORu]e

5%202004.pdf]
3. Rules of Procedure and Conduct of Business in the Lok Sabba [Chapte
- XXVI relating to Parliament  Committees]  [loksabhaph.nicdin

frules/prefacerule.pdf

4, CAG (DPC) Act-Chapter IIT on duties and powers-of CAG as amended
from time to time [cag.gov.in/en/page-duties-power-and-conditions-of-services-act]

5. General Financial Rules 2017.

b, Delegationi of Financial Powers Rules 1978,( AS amended fromt time to

time)
7. Contingency Fund of India Rules (Chapter LII of Budget Mcmual)

8. Budget Manual brought out by Budget Division of Department of

Heonomic Affairs [htips://dea.gov. in/sites/defaul t/Miles/Budget Manual 1 pdf]

(All suggested reading materials as amended from time to time may be referred to)




Paper-5 Procurement, Internal Audit & Control

Syllabus Cdntent:-

1.

Manual for Procurement of Goods published by Depaltmehi of Expandiﬁué
2 Menual for Procurement of Consultancy & Other Services published. by

Department of Expenditurs (available on the websile of Department of
Expenditure)

3. Procurement of Goods (Preference to Make i India} Order 2017 [available
on the website of Department of Industrial Policy and Promotion]

4, E~Pmcuremem & Government e- Marketp[ace {GeM)

5. Generic Interhal Audit Manuval brought out by CGA [avamble on the
website of CGA under the link "Publications-Other books and manuals']

6. Tnternal Audit Hand Book for Central Civil Ministries/Departments brought
out by CGA [available on the website of CGA unciez the link ”Publzoatmns, ~Other
books and manuals"]

7. - Operational  Manual for Internal Audit for Central Civil
Ministries/Dapartments,




Snggested readings; L ‘ .
1. Manual for Procurement of Goods published by Departrment of Expenditure

[https://doe, gov.in/sites/defanlt/ Files/Marual%20for%20Procurement%200£%20Goods%2

02017 0 0pdfl |
2, Marnual for Procurement of Censultancy & Other Services published by

Department of - Expenditure
(hitps://doe. gov.in/sii'es/defa.ultiﬁleS/Manua.l%zofor%EOProcuremem;%ZOOf%ZOC
onsultancy%20and%200ther%20Services%202017_0.pdL)

3. Procuremeni of Goods (Preference to Make in India) Order 2017

[https://dpiit.gov.in/sites/default/files/ publioProourmnem__Makehm]dia_' 15June201

Tpdf] |
4, E-Procurement & Government e-Matkstplace (GeM)
‘ [https://www.india.gov.in/spotlight/ government-e-matketplace-

procurement-made-smart#tab=tab-1]
5. Generic Internal Audit Manual brought out by CGA [Available on the
website of CGA under the Link "publications"] ' |

6. Internal Audit Hand Book for Central Civil Ministries/Departments brought
out by CGA [Available on the website of CGA under the link "wublications”|

1, Operations]l Manual for  Tnternal — Audit for Central Civil
Ministries/Departments SR

(All suggested reading materials as amended from time to time may be referred to).
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ANNEXURE-TT

Subjects/Topics to be covered in Induction Training

1, | BHAVISHYA- the pensicn portal/ WRPS

o Notified Government Acoounting Standards (aveilable on the web site of GASAB)
% Public Financial Management System (PFMS)

"4, NTRP, e-Lekha.

5. Concept of Agency Bél.f;ﬁi&, Agcredited Banl

5. Payment Settlement Act, 2007

7. Negotiable Instruments Act , 1881

8. E%éttlmmnt and clearance process of RBI and NPCI

9. BE- Paymeuf 'ﬁ@bh‘tlology
10. Tax receip0t through portals and bunkirig mluiam, |

11. Internal Debit Aocoummg Marmal brought out by the Ofo fhc Pr, Chief Controller -
of Acconnts, Ministry of Finance.

17, Manual of Accounts of Indirect Taxes brought out by Ofo the Pr. CCA,
CBEC ( on y portions refating to Customs Duty

13. CBDT Auwunm Manual brought out by Olo the P1 CCA, (J]%D]

14, CPGRAMS
15, General Conditions of Contraet brought out by CPWD
16, Aodit Para Mmm foring ¢ y%mm (APM%)

17 RTI

18, VIP Refelence"

19. Parliam’entary procsdures (especially Parliament Qu_estions). '
20. All procedures relating to CAT cases and other Court cases.

21. Procedures relating to Vigilance and Disciplinary matters.

99 Commercial and Mansgement Accounts.
<

prsc—




" To,

| No. x~11001/3 ?927)02021 Exam-CGA lw!
“ | Gnvernment of India '

Mmistry of fmanaa
Department of Expenditure .
Controller G enarai of Accounts
Mahalekha Niyantrak Bhawan
GPO Complex, INA .
o New Delhi~110023 .

R Dated: §b/11/2021
Corrigendum “ ‘

Sub;eci:* Syiiabm for AAD {Civil) Compu‘ter Baseci Test.
Thrs is in continuation of this office OM No x~11001/3(?927)02021»k€xam-CGA/1447 dated

'28*“ Octmber, 2021 vidé ‘which the Revised Syllabus and subjec‘cs/"mgrcs TG e covered tmder* -

mduci:inh Trammg were ctrcuiated

2. In partial- mmdiﬁc‘atmh i point No, 11 of Annexure-l], the $ame may be read as
"Intermai Dabt. Accounting Manual bmught out By 0/0 the Chief Controller of Accounts,
Ministry of Finance”, instead of Internal Debit Aaccauﬁt ng Manual brought out by the 0/0 Pr.
Chief Centrelie:-r of Accounts, Ministry of Firance, :

. This issues with the appmvai QF Competent Authority.

(Narifder Pal Siﬂh}
ACGA (Examination)

1, All Pr, CCAS/CCBAS!C&S (In&ependem charge) of all Mmmtmas/bepamnants
2 Dir ector,, Cabinet Secretariat,

 C0pvto

. S Acommt& C)ﬂicer (ITD) for uplaadmg on the CGA's website.




