Sr. Accounts Officer
GOVERNMENT OF INDIA

MINISTRY OF FINANCE, DEPARTMENT OF EXPENDITURE
0O/0O CONTROLLER GENERAL OF ACCOUNTS,
GIFMIS - PFMS
Mahalekha Niyantrak Bhawan
GPO Complex, Block E, INA Colony, New Delhi

File No. I—104001/2/2022-ITD-CGA/2.°| Date: 04-06-2025

OFFICE MEMORANDUM

Sub: Standard Operating Procedure for bulk payment to vendors under
TSA Hybrid System

The undersigned is directed to refer to the OM No. 3/(06)/PFMS/2023 dated 21-
05-2024 of the Department of Expenditure, Ministry of Finance containing the
Master Circular for CNA Model outlining the procedure for release of funds under
Central Sector Schemes and to forward the Standard Operating Procedure for
processing bulk payments to vendors/beneficiaries by child agencies under TSA
Hybrid.

2 The aforementioned SOP are intended to help the Agencies in making bulk
customizations using excel/Ul and further making bulk payments to numerous
vendors/beneficiaries in one go.

3. Therefore, it is requested that the enclosed SOP be circulated extensively to all
Agency Users.

This is issued with the approval of the competent authority.

(Anupam Raj)
Dy. Controller General of Accounts
Encl: As above.

To:

All Pr. CCAs/CCAs/CAS with independent charge with a request to get the OM
circulated to Program Divisions and all concerned Agencies.

Copy to:
Sr.AO (GIFMIS) to upload a copy on CGA's website



STANDARD OPERATING PROCEDURE FOR BULK PAYMENTS TO
VENDORS IN TSA-HYBRID

1. Introduction

TSA Hybrid is an attempt for disbursement of funds under Central Sector Schemes
for more effective cash management and with an aim of achieving the goal of “Just-
in—-time” fund flow from the Central Ministries/Departments/Central Nodal Agencies
to Autonomous Bodies/Sub-Agencies and down the line agencies through an
integrated network of PFMS, RBI and Scheduled Commercial Banks.

In TSA Hybrid, managing payments for multiple vendors individually can be a
tedious process. However, the system offers a bulk customization feature that
allows users to register vendors in bulk and process payments collectively in a single
transaction. This functionality has significantly streamlined the process, reducing
the time consumption and minimizing workload.

2. Steps involved in Bulk Customization

2.1 Vendor Registration in Bulk

It is a one time process unless the user needs to register new vendors.

a) User (Data Operator) will follow the path: “Masters> Vendors> Upload
Vendors Data”

b) Click on Download Template hyperlink to download the template for uploading
vendor data.

Upload Vendor Data

Template : Excel_Based Vendor_Registration ¥ Download Template

SeiectExcelbrie” Choose File |No file chosen

Excel Upload History

| No Record Found |

Note: User can download original and status file only for last 10 days

c) After filling the excel sheet, Rename File and save it in a desired location.



1 J K L.

B € D E F G H
_FatherHushand Name |DOB PAN Number Aadhaar Number | TAN Number [ TIN Number Service TaxNo _Addressz Address3

1
2 |Ahindra Naysk Narendra Nayak JaIPUR
3 |ALOK SWAIN Satyendra Swain PURI
a4
5
6
M N o [ a R s T u v w
| [N |state District |pincode |Mobile |Phone  |Email  |Bank Name IFsCCoce Account Number
IAIPUR DDISHA STATE BANK OF INDIA i 30432128711
PURI DDISHA STATE BANK OF INDIA 32611833717

B Red Marked Fieds Are Mandatory
Yellow Marked Fields Are Not Mandatory, But If You are filling. Data Should Be Valid

Click On 'Instructions’ Sheet

» M Sheetl | Instructions %1

d) Go to “"Masters>Vendors>Upload Vendors Data”. Then choose the file and
upload the file in prescribed format.

2.2 Mapping of Bulk Vendors

Vendors who are already registered by any other user in PFMS, need not be
registered again by concerned agency user. These vendor codes are to be mapped

only.

a) User will follow the path “Master > Vendors > Bulk mapping of Vendors”.

Bulk Mapping of Vendors

Template : | Excel_Based_Vendor_Mapping hd | Download Template

Select Excel File: ——————
| Choose File | Mo file chosen

Upload File

Excel Upload History

Mo Record Found

ote: User can download original and status file only for last 10 days

b) Download the template from Download Template. Upload the file in prescribed
format.
c) Once uploaded, vendor account validation is required.
2.3 Bulk Customization and thereupon making bulk payments

Bulk customization functionality is a pre-requisite for making each bulk payment
to vendors.



2.3.1 Excel based

a) DO has to create Excel Based Bulk Customization file by following Path
“Masters>Bulk Customization>Bulk Customization Using Excel”

b) User has to select scheme and download an existing template for
“"EPaymentUsingDigitalSignature”

Welcome: ARCHNA SINGH
User Type: AGENCYDO

Agency: Shri A.K.S.Memorial Charitable Trust
Agency Unigue Code: aksdelhi

Financial Year: 2024-2025

ancial Management System-PFMS
Ministry of Finance ™" "

eneral of A
12:28:57 PM

Bulk Customization Using Excel

d)

Scheme : [ 1410 - CLIMATE RESILIENT AGRICULTURE INITIATIVE v Customization Name : [galary |
Project : Module: B e e
) ‘ J seiect project ® Expenditure O advances O Transfers
Template : ‘ Excel Based Buk _C Epayment v‘ Download Template Vendors : = ~ ;
§ T N ® vendors O eneficiaries
Sclectbrcelibtic] Choose File | No file chosen AgencyAccountChoice : [Sf ~|
Upload File A e [ 0552258001016 - Sihri A K. Memorial Charita »
Payment Mode: =
) EPaymentUsingDigitalSignature

c) Bulk Customization Template will appear as follow. Fill all details and save it
at desired location.

A B C D E F

_Transaction Code Transaction Key Component Code Expense Type

Account Number Payment Method MarrationForPassBook

L [CER

Action Type

[F- RN NPT W R SR SR

=
L=]

=T
31

32
4 4 Pkl

Sheaetl J Instructions Transaction Code Master e

Ready |

Note:- Keep account no. Column in text format. User may get assistance from
Instruction Transaction code master available at the bottom of template to fulfil

the details

To upload the bulk customized file, click on Choose File option, select the file, type
customization name, select module as “"Expenditure”, Agency Account Choice
as “Self”, “Bank Account no.” and payment mode as
“"EpaymentUsingDigitalSignature” and upload the bulk file. Post upload we can
see the file status as well



P TR 1e: Data 1 Operstor test 0000202200
@ | Public Financial Management System-PFMS|  secio
i x [——T gency ‘ -
Cﬁb 00 Cantraller Beneral of Accounts, Ministry of Finance s 02:42:53PM Engiish v
AdhocReports
i Bulk Customization Using Excel
R Scheme : e COWTE RESLENT AGRCUTFE NITRTVE v | Pmmiuu.m e [y fone 222587 I ‘
Project : ‘ Ezko- v ‘ Module: O 7ian
L e ‘ Excel_Based_Bulk_Customization_Epayment v ‘ Vendors :
Select Excel File:
TS R Crooss Fie | o i chosen AgencyhcenuntChoice » i
My Account L BIMDE4E1E2 - testdht - RESERVE BA v
Payment Mode: - ‘
Users PaymentUsingDigitalSignature
E-Payment
Health Module Refresh Upload History
Sanctions
FileName Total Records Valid Records Invalid Records
Aoty Salary June 2.1
My Details Hotz: User can do
Masters
My Schemes: 0
Agencies
EAT MIS Process
My Funds

Process of Excel Based Bulk Payment

a) To process a payment file to vendor, the DO must go to the below mentioned
path “TSA > TSA Hybrid > New Hybrid Claim.”

0/a Contraller General of Accounts, Ministry of Finance

Public Financial Management System-PFMS

(wementy CPSVIS)

Welcame: Rachita Raj
User Type: AGENCYDD

Agancy: TSA Hybrid_7

Agancy Unique Coda
Financial Year: 2025-2021

DLSD000020835
6

o

Adhoc Reports

scholarship Management

User Manuals

Lattar/0ffica Ordar No.1* |

Office

Schama:

pank Account [ soq

Project: | _select...

R T

laien Done Fort * [_goeqt

| 1281 Mermber ot Pariment Local Area Development Scheme (WPLAD) ~
v
Show Customisation
v]
Select Sanction Number
(Enter minimum 3 charactars to Sanction Number)
v

Interbank View Rainitiate

TSA Limit Allocation

O any): ["rasse e | Mo fii chasen Upload

Note: Only files of type jpg, prg, snd pdf of size not more than 4MB sre sllowsd

[Dffice Order Letter:

TSA [ | Transfer 13
My Account I | T5A New InterBani Transfer
Usars D | Expenditure 3
E-Payment I | 75A Manage InterBank

Health todule I | TsA uybrid )
Sanctions D | T8A signatory tonfiguration
Reports My Assignment Funds )3
My Details I | 75 Builc customization 3
Masters I | PSc Enrollment through

Hy schemes I> | DSc Enroliment through Java
EAT MIS Process [ | TsA Manage Mastar projact:
R 3

e 1 || scheme component Details:
Advances 3 Scheme Componer
Expenditures S

New Hybrid Claims

Managa Hybrd Claims

Manage Bulk Hybrid claims

View Claims For Consolidation

View Consolidated Claims

Manage child claim

Add claim Transfar

Manage Claim Transfer

Manage T54 Hybrid Deduction

sanction Dater* [ ]
ITransaction Date: * [0 ncnoe ]

Available Amount:

Narration: *

Voucher Number:

Selact Scheme compansnt DS YR

heme Components)

Add New Hybrid Claim

Percentage: E

b) Select "Scheme”, "Bank Account” and link the available Sanction then click
on “Add” button, after that click on customizations (Excel based payment)
file available to choose.

Note:- All PFMS validated files will be visible for selection.




Add New Hybrid Claim

Scheme: *

| 1261-Member of Parliament Local Area Development Scheme (MPLAD) v‘ Customization Name

EY 2025-26 Excel payment{Self]

Bank Account:* ‘ 1277889500

2
Test deduction UL
KelCuEtomization Mew tex deduction01
Project: ‘ _Select o ‘
Received sanctionlistr ‘ Select Sanction Number
(Enter minimum 3 characters to Sanction Number)
Claim Done For: * ‘ __Select— v ‘

Letter/Office Order No.:* ‘ |

Fice Order Letter Attachment (fany): o0 o

Hota: nly files of type jpa, prg, snd pdf of size not mors than 4MB are sllowsd.

uploaded Dffice Order Letter:

sanction Date:* [yin. i
Actual Transaction Date: * [gnnennos =

Total Available Amount: sgecoc

Narration: *

¥oucher Number:

Scheme : | 1261-Member of Parlament Local Area Development Scheme (MPLAD) v
Bank Account: 1377355500 ~ | auailable balance | 333375
Project:  --Select- v

(Enter minimum 3 characters to Sanction Number)

Transaction ID Sanction Number Function Head Amount Received Sanction Balance Amount Balance Expenditure Limit Total Limit Balance Child Limit Project Name Remove
5082001069311 | TEST MPLAD 205200090180101 50000000 400000

399375 500000 100000 Hoh, x

Letter /office orderno.  |i1d 12455 |

lfice Order Letter Attachment G any); | Onoese Fie Jfio fil chosen

Note: Only files of type jpg, png, and pdf of size not more than 4MB are alloved.

Unloaded O e et

Letter/office arder Date: | 30052025 ®
Actual Transaction Date: | 30/0512025 ]

Expenditure Amount: | 400

Narration:

vaucher Number:

Pre-Processing verification

c) After selection of other required data click on “Preprocessing verification”
button. It will verify the data. If any mismatch will occur, then it will show error
message. Then rectify it and again go for preprocessing verification.

Narration:

Voucher Number:

| Pre-Processing verification ‘ ‘ Process and Save |

[ & I:IFmd Phext - @& w
Receiving Party Details for Bulk C

0. |Receiving Party Hame Receiving Party Hame Receiving Party Code |Bank Hame IFSC Code Bank Account No. Aadhaar Ho Tran:
As Per PEMS
vendorTSaTest2 vendorTsaTest2 2443500000001 4315 BANK UTIBO000S63 561561565545
Vikasly Vikasly VABRGADODSEO0S  |HDFC BANK (TD HDFEDO0S523 560577559
v
3




Note:- Put Not Payable Before (NPB) date if required, if NPB date is selected as
31.10.2024 then it will be credited on or after 31.10.2024 only.

When error is rectified and list of vendors are displayed then click on “Process
and save button”. The message will display a message “"Record submitted
successfully”

Bulk Claim View Using Excel

Record submitted successfully

Uploaded Office Order Letter

AL Jofr b o« [ Jendines H- @

TSA Hybrid Claim Detsils

Letter/Office Order No: ifd 12456 | Letter/Ofiice Order Date: 30-05-2025 | Bank Account: 1277589900
Scheme Hame: tember of Parliament Local Area Development Scheme | Project:
(MPLAD) (1261)
Figues In: Actuals | Actual Transaction Date: 30-05-2025 |Status: Submitted
Claim Amount: 400.00 | Purpose of Clai Remark: Save
Limit Allocation No. : 136 | Claim Payment Advice No. : H072400001720
Hot Payable Before: 30-05-2025
Sanction: TEST MPLAD |Transaction 1D : 5082001059311 | Transaction Amount : ‘ 400.00
Function Head Mo : 205200080130101 [Amount Received : 50,000,000.00 [Sanction Balance Amount : ‘ 5,999,560.00
Total Limit : 500,000.00 | Balance Expenditure Limit : 399,575.00
Receiving Party Hame Payment Mode Bank Name Account IFSC Code Deduction | Hon Deductable | et Amount|  Claim Component Details
Humber Amount Amount Amount
Hame Amount
Recelving Vendors: :
T5A Hybrid_7|EPaymentlsingDigitalSignature| 1CICI BANK LTD| 369554788883 1¢1C0006342 0.00] 0.00) 140.00 0.00] 0.00)
“endorTsaTest2| EPaymentlsingDigital signature 4215 BANK | SE1561565545 | LTI 90.00 0.00) 110,00 200.00 [L1}Test] 200,00
vikas19|EPaymentUisingDigital Signature | HDFCBANK ITD| 660977559 | HDFCDODSS23| 50.00 0.00) 150.00 200.00 [L1}Test] 200,00

Cancel Transaction

2.3.2 UI Based Bulk Payment

a) First of all DO has to create UI Based Bulk Customization file by following
path “Masters>Bulk customization >Manage”

b) User has to select “scheme”, “Type customization name” select
“transaction type”, “payment mode”, module (expenditure),
“select bank account”, select “vendors” and “save”.

" N Data | Operator test
@ ||Public Financial Management System-PFMS Sk
! : : e CSY8) !
1/n Contraller General of Aceaunts, Ministry of Finance e oasEsaPH
Adochegarts
J. Schame ! ‘ 1410-CLN CULTURE INITIATVE V‘ Module:
AgenCyACCounChckce
‘Scholarship Management et [ v]
i At
User Manuals. Customized Name | ‘.: |
Vendrs
T b Tansaction Ty i ik Camienat
N
My Account b Schame Component
B
Users.
E-Payment. ¥}
Hestn Mace i
L8)hec
Sanctons .
Reports
My Detalls. >
Masters " 5
gt
My Schemez > | Beneficary Hanagemert 1 | uanage
® s s s e
Agencies ? | Wendors 0 i - —
Manage
EAT MIS Pracess | Locations D
My Funds ¥}
&
Trastors b
Advances
Customization Name Default Amount DELETE
Expenditures 5 || €T p e gpra)setty Excel Expenditure CLIMATE RESILIENT AGRICULTURE INTTLATIVE L1 X
- N e e oscysen e Expendiure CLINATE RESILIENT AGRICULTURE INITIATIVE 0 X
a3 e ooty fuce Expenditure CLIMATE RESILIENT AGRICULTURE INITLATIVE 0% X
Mis.Duducton g
Salary of Group & u Expenditure CLIMATE RESILIENT AGRICULTURE INITIATIVE 0.00 X




Process of UI Based Bulk Payment
a) To process a payment file to vendor, the DO must go to the below mentioned
path: “TSA >TSA Hybrid >New Hybrid Claim”
b) Select "scheme, Bank Account” and link the available Sanction then click
on ADD button, after that click on customizations (UI based payment) file
available to choose.

Add New Hybrid Claim

Scheme: *

| 1261-Member of Parliament Local Area Developmert Scheme (MPLAD) v ‘ Customization Name
Bank Accounts® | | 77759300 v| sl Sa)
Hide Customisation
Project: | _seject-- |

BecslvadsanctonList: | Select Sanction Number

(Enter minimum 3 characters to Sanction Number)

Claim Done For: * | _Select—

Letter/Office Order No.:* | |

Office Order Letter Attachment Gf any): o o0 T oo oo

Mate: Only files of type jpg, png, and pdf of size nat mere than 4MB are alloved,

Uploaded Dffice Order Letter:
o
Sanction Dates* [0 i
Actual Transaction Date: * [3pnennas )

Total Available Amount: | ooqa7s

Narration: *

¥oucher Number:

c) After selection of UI based bulk customization and sanction, click on “Add”
button. It will display details of sanction and after selection of other required
data user will select check box and fill the amount, thereafter Click
“Submit”. Bulk Claim would be saved and a corresponding voucher number
is generated by system.

Scheme s ® | 1251-Wember of Parliament Locl Ares Develogmert Scheme (MPLAD)
Bank Account:® 1277330000
Project :

(Enter minimum 3 characters to Sanction Number)

Transaction ID Sanction Number Function Head Amount Received Total Expenditure Limit Balance Expenditure Limit Total Limit Balance Child Limit Project Name Remove

$082001069311 | TEST MPLAD 205200090180101 S0000000 400000 399575 S00000 100000 na X

Letter/office order no.: * | |

[fice Order Letter Attachment Gf any): [hoose Fae [ o e chosen Uptosd

Nate: Only files of type jpg, pra, and pdf of size not mare than 4ME are allaued,

S

Letter foffice order Date:* | 30152025 ]
Actual Transaction Date:* | ddimmiyyyy |

Expenditure Amount:* |

Narration: m

voucher Number:

Opagrest

Set Default Component:

setExpense Type:i*  Olravenue O capital

Het Amount:




Lettar/ offica ordar Datart | 30052025 =
Actual Transaction Datar* | 311052025 =]

Expenditure Amount:* | 200

[L]Test

Set Default Component:

Set Expense Type:* @ Rovanua () Capital

vendor Name Component Details Total Amount

Net Amount: 200

Total Amount

Vendor Name

Component Name Amount Delete
100

VendorTSATest2
[1Test ¥ 100 x

Component Name Amount Delete
100

Vikash jha
[11Test ~ 100 x

—

The Transaction has been saved successfully with Voucher
Hurnber:

. HCP-2025-26-101

d) Click on OK. Message will display ™ Bulk UI Claim saved successfully.
Do you want to process with payee details?”

Total Amount

Component Details

Vendor Name

Component Name Amount Delete
| VendorTsATest2 100
a [1]Test v 100 x
Component Name Amount Delete
Vikash jha 100
[1]Test 100 x

Bulk UI Claim saved successfully
Do itau want to proceed with pavee details?
yes

e) Click on "Next” button after that confirm the payees.
f) Below screen shows Payee details being saved successfully and to be
confirmed by DO before sending for approval of DA




TSA Claim Bulk Uploading Payee Details

Letter/office orderno. :  IFD 12345
Uploaded Office Order Lettar:
Letter/office order Date :  30/05/2025
Agency : ok
Scheme Name,/Code ¢ MPs LOCAL AREA DEVELOPMENT SCHEME MPLADS[1261]
Bank Account ¢ 1277229900
Projact +
Claim Amount © 200,00
Status : PndingPayesDetsils

Remarke: ©

Instrument Type : + | EPaymertUsingDigtalSionature v

Vendor Name Account No. Total Amount

<[ 1000

PR PP ——— | sotssiss5545 - vendaToaTosz

2 [hashsnaquasrousoos roan) [Zresa7ess -viasnina <1000

[Coin] [neeed]

g) On clicking “Yes"”, payment details will appear where user can omit/ add

deduction details.
*  Without Deduction

E-Payment Details
vendor Name Party Account No Party Name

Payment Mode IsDeduction Deduction

IFSC Code Amount NarrationForPassBook Aadhar Aadhar
No

Status

) vreoos | 10000 sopsnzs 1 eVl IO =]
| | |
‘

| oo ] [oone]

[vikssh shaquaereunoo17s41)

* Including Deduction(User can click on check box and fill the deduction
details)

E-Payment Details
Vendor Name Party Account No

Party Name IFSC Code  Amount Date NarrationForPassBook Aadhar Aadhar Payment Mode IsDeduction Deduction Details
No

Status

Deduction Amount Delete

Account-Based-Paymert v

0052025

UTB0000383

10000

Deduction Amount Delete
Type

Account-Based-Paymert v

Vikash jra HoFCOCCCEHO | 10000 somsz2s

215457308

ikash jha(VABREUDD01 7841)

h) Click on “confirm” for Approval button.

E-Payment Datails
NarrationForPassBook. Aadhar Payment Mode IsDeduction Deduction

vendor Name Party Account No Party Name IFSC Code Amount
Status

[ — VendortSatest2 ureoonoms 1000 soosouns ] pocrtoestparmet v || 0| [nsa]
| | |
P — rsiaress Vi worcoccosn | 10010 sooszuns [ Farsasrey] | O | [nsa]

Payee details saved successfully.

[contrm] [rooe] [oen]

i) Click on “Submit for Approval”.



Uploaded Office Order Letter:

[suom ror approva | ]

o4 [ @ [ lendinext H- @
TSA Hybrid Claim Details
Letter /Office Order No: IFD 12345 | Letter /Office Order Date: 30-05-2025 | Bank Account: 1277888900
Scheme Hame: Mernber of Parliament Local Area Development Scheme | Project:
(MPLAD) {1261]

Figues In: Actuals | Actual Transaction Date: 30-05-2025 [Status: Created

Claim Amount: 200.00 | Purpose of Ok & Remark: FPayee Details Filled

Lis Allocation No. 136 |0 Payment Advice No. HO72400001713

Assignment Sanction : TEST MPLAD | Transaction 10 : $082001069%11 | Transaction Amount : ‘ 200.00

Function Head Mo: 205200090180101 |Amount Received : 50,000,000.00|Sanction Balance Amount : ‘ 9,999,590.00

Total Limit : 500,000.00 | Balance Expenditure Limit : 398,575.00

Receiving Party Name Payment Mode Bank Name Account IFSC Code Deduction Hen Deductable | Met Amount Claim Component Details
Humber Amount Amount Amount
Hame Amount
Receiving Vendors: VendorTSATest2 | EPayrnentUsingDigital Sizhature A5 BAMK |S61561565545 | UTIBOODOBES 0.00 0.00 100.00 100.00 [1.1}Test 100.00
wikash jha| EPayrmentUsingDigital Signature CITY CO- 215487896 | HDFCOCCCBHO| 0.00 0.00 100.00 100.00 [1.1}Test 100.00
OPBANK LTD.
(SHIMOBA)
Submit For Approval Back
Bulk Claim View Using
Successfully submitted to DA user

Uploaded Office Grder Letter:

[E bl [ irndine - @&

TSR Hybrid Claim Datails
Letter /Office Order No: IFD 12345 | Letter /Offica Order Date: 30-05-2025 | Bank Account: 1277889900
icheme Hame: Member of Parliament Local Area Development Scheme | Project:
(MPLAD] (1261}

Figues in: Actuals | Actual Transaction Date: 30-05-2025 status: Created

aim Amount: 200.00 | Purpase of Caim : Remark: Payee Details Filled
Limit Allocation Ho. : 136 | Claim Payment Advice No. : HO72400001715
Pssignment Sanction : TEST MPLAD | Transaction ID : 5082001069311 | Transaction Amount : 200.00
Function Head Mo : 205200090130101 | Amount Received : 50,000,000.00 |Sanction Balance Amount : 9,999,550.00
[fotal Limi 500,000.00 | Balance Expent re Limit ; 399,575.00

Receiving Party Name Payment Mode Bank Mame Account IFSC Code Deduction Non Deductable | Net Amount Caim Component Details
Humber Amount Amount Amount
Hame Amount
[Receiving Vendors: endorT! J; Di A5 BANK |SE1561565545 | UTIBOO0OSE S| 0.00 oo 100.00 100.00 [1.1]Test, 100.00
Vikash J: Di CITY CO- 215487836 | HDFCOCCCBHO| 0.00 0.00 100.00 100.00 [1.1]Test] 100.00
OPBANK LTD.
(SHINMOGA)

After submission, the claim will land at Agency Data Approver.




2.4 Approval of Bulk Claims (Both Excel/ UI based customization)

a) User (DA) goes to the below mentioned path and gets the screen for approval
of bulk vendors payment file “TSA > TSA Hybrid > Manage Hybrid
Claims”

Bulk Hybrid Claims
Schames 1 [ 1251 enborof Pt Loco e Dovelopmer S (VPLAD) v

Bank Account * [ 177gga500

proect [sgnct.. .

o | ]

status [ ot

Letter/office order no. Customization Type Project Status

britted

o3/04/2025
29/05/2025

Pandingpayaapatails

b) Select the “Scheme”, select the “"Bank account no”. and “status” as
“Submitted” then search. All excel based or Ul based bulk vendor
expenditure files submitted by DO will be appeared. Click on letter/Office
order no. hyperlink.

Details of the bulk expenditure file will appear, user has to verify all details

and approve if details are correct or reject if details are not correct.

n View Using Excel

Uploadad Office Order Lettar:

BT T Be [ e BB
S8 Hybrid Claim Detsils
Letter/Office Order Ho: ifd 12456 | Letter/Office Order Date: 50-05-2025 | Bank Account: 1277883900
Scheme Name: WMember of Parliament Local Area Development Scheme | Project:
(MPLAD] (1261)
Figues In: actual = | Actual Transaction Date: 30-05-2035 | Status: Submitted
Ciaim Amount: 400.00 | Purpose of Chim: Femark: Save
timit allocation Ho.: 136 Glaim Payment Advice No.: HD72400001720
Hot Payable Before : 50-05-2025
Assignment Sanction : TEST MPLAD [ Transaction 1D : 5082001069511 | ransaction Amount : [ a00.00
Function Head Ho 205200030150101 | Amount Received : 50,000,000.00 | Sanction Balance Amount : | 5,993,590.00
Total Limit : 500,000.00 | Balance Expenditure Limit: 339,375.00
Feceiting Party Name Payment Mode Bank Name Account IFSCCode | Deduction | Non Deductable | Net Amount|  Claim. Component Details
Number Amount Amount Amount
Hame Amount
% TSA Hybrid_7|EPaymentUsingDigitalSignature| 10101 BANK (TD (360854788883 | 10100006942 0.00 0.00| 14000 0.00 0.00
vendorT$ATest2| EPaymentlsingDigital Signature XS BANK |SE1561565545 | UTIBODOOSES 20.00 0.00] 11000 20000 [1.1}Test 200.00
vikas19| EPaymentUsingDigitalsiznature | HDFCBANK TD| 660977559 | HDFCODDS523 50.00 0.00 150.00 200.00 (11 FTest] 20000
Approve | | Reiect | | Back
Bulk Claim View Using Excel
Approved Sucessfully
(6ol i Gl it
o4 [T Jefr b b @ [ rndines B &
TS Hybrid Cisim Details
Letter/Office Order No: 12455 | Letter/Office Order Date: 530-05-2025 | Bank Account: 1277685000
Scheme Name: Member of Parliament Local Ares Development Scheme | Project:
(MPLAD] (1261)
Figues In: Actuals | Actual Transaction Date: 50-05-2025 | status: submitted
Claim Amount: 400.00| Purpose of Claim : Remark: save
Limit allocation o : 136/ Claim Payment Advice No. : HD72400001720
Hot Payable Before : s0-05-2025
assignment Sanction : TEST MPLAD [ Transaction 10 : 5082001089311 [ Transaction Amount : [ a00.00
Function Head Ho: 205200090180101 | Amount Received : 50,000,000.00 [Sanction Balance Amount : | 5,993,550.00
Total Limit: 500,000.00 | Balance Expenditure Limit: 99,575.00
Receiving Party Name Payment Mode Bank Name: Account IFSCCode | Deduction | Non Deductable | Net Amount|  Claim Component Details
Number Amount Amount Amount
Name Amount
Receiving Vendors:
T54 Hybrid_7| EPaymentlsingDigitalSignature | 1GICI BANK LTD 369554788853 | 16100006942 0.00 0.00 140.00] 0.00 0.00
WendorT sATest2 | EPaymentUsingDigital Signature AXIS BANK | SE1S61565545 | UTIBONDOSES 20.00 0.00] 110.00 200.00 1.1} Test 200.00
Vika 13| EPaymentUsingDigitalSignsture | HDFCBANKLTD| 660977553 |HDFCOBOSS23 s0.00 0.00 150.00] 200.00] (11} Test] 200.00]




2.5 Application of DSC
After approval of claim file, it will be available for digital signature.

a) Agency DA User will login into PFMS and can select the menu using this
path "TSA>Digitally Sign Assignment/Claim Files”

Amit

L ] Public Financial Management System-PFMS i
@& [0/a Controller General of Accounts, Miistry of Finance ‘™™ ™) iy
e O OOOOOOOOOOOOOOO0O0O0O0OOOO0O0O0O0O0O0O0O0O0O0O@O@O@O@O@O@O@OoDjhwwwwe ]
o . _______________________________________________________________________________________________
sitosbig Hesegimt
s . [
[y 1| Dc Envollment through Java Please verify your Email id and Mobile No. before 15th Apr 2024, otherwise, you will not be able to login on
Heaith oduie 0| Expenditure v PFMS website. Please ignore, if already done.
Semctions 0| 75 05¢ Hanagement v
Reports TSA iybeid
My Details 1| DSe Envoliment through WinApp
Masters (3 Files
y Schemes | My Assignment F{ Digitally Sign Assignement Files
EAT IS B e Agency Bank Account Validation Status
y Funds 1| 15 igital Sign Batch
ransfers. 0

b) User will select the Scheme, Module as TSAHybridClaim. Click on
Search.

nancial Management Syslem—PFM§

General of Accounts, Ministry of Finance

09:47:30 AM

Digitally Sign File

Dawnload DSC Window Application ( Version : 1.0.1.4)

Schama:® 1410 - CLIMATE RESILIENT AGRICULTURE INITIATIVE
Moduler* TSAHybrdClsi

[smarcn] [meset]

c) Three tabs are available:

* Digital Sign Payment File: Unsigned Payment Files will show under this
tab.

» Digital Signed Payment File: Payment Files which are signed will show
under this tab.

* Reject Payment File: Payment Files which are rejected will show under
this tab.

hancial Management System-PFMS)
Genral of Accounts. Minis per, ]

09:51:57 AN

Digitally Sign File

Downlaad DSC Window Application { Version : 1.0.1.4)

chame:® 1410 - CLIMATE RESILIENT AGRICULTURE INITIATIVE

TSAybrisGam

d) User should click on Digital Sign Payment Files to apply DSC.



Once the payment files are digitally signed by the configured signatories of child
agencies, the files will be consolidated Recipient Agency wise at PFMS end. Post
consolidation, the consolidated demand file will land at Funding Agency Data
Operator Level for claim transfer process.



