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Government of India
Ministry of Finance
Department of Lixpenditure
Controller General of Accounts
(HR-4 Section)
Mahalekha Niyantrak Bhawan
GPO Complex, Block-E
INA New Delhi.
Email:- hrdsection-cga@gov.in
Dated:le]u]y, 2024

OFFICE MEMORANDUM

Subject:- Notification of the Central Civil Accounts Service, Senior Private
Secretary (Group ‘B’ post) Recruitment Rules, 2024 & Central Civil Accounts
Service, Stenographer Grade-IT (Group ‘C’ post) Recruitment Rules, 2024 - reg.

I am directed to state that the Central Civil Accounts Service, Senior Private
Secretary (Group "B’ post) Recruitment Rules, 2024 & Central Civil Accounts
Service, Stenographer Grade-11 (Group *C post) Recruitment Rules, 2024 have been
published in "The Gazette of India: Extraordinary" bearing G.S.R 41 7(E) and G.S.R
416(E) respectively and came into force with effect from the date of publication of
these Recruitment Rules i.¢ on 18.07.2024. A copy of notification is circulated
herewith for information to all stakeholders.

',H 0
(Nirbhay Kumar’Singh)
Sr. Accounts Officer

Encl.: As above.
To,

L The Br. CEAs/CTAg/TAS,

The Joint CGA (Admmn.)/ PFMS HQ/ Director General (INGATF)/ CC (Pension)/
CEC(Civil Aviation).

3. The ADG (Budget & Accounts), Prasar Bharti, M/ o I&B.

jpe

Copy to:-

1. The US. (Ad.I), Department of Expenditure, Ministry of Finance for
information.

\y'The Sr.AO, ITD Section with request to upload on CGA's website.
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MINISTRY OF FINANCE
(Department of Expenditure)
(CONTROLLER GENERAL OF ACCOUNTS)
NOTIFICATION
New Delhi, the 18th June, 2024
G.S.R. 417(E).— In exercise of the powers conlerred by the proviso to article 309 of the Constitution and in
supersession of the Central Civil Accounts Service {Senior Private Secretary) Recruitment Rules, 2002, except as
respects things done or omitted to be done before such supersession, the President hereby makes the tollowing rules to
regulate the method of recruitment to the post of Senior Private Secretary in the Central Civil Accounts Service,
namely:-
1. Short title and commencement. - (1) These rules may be called the Central Civil Accounts Service, Senior
Private Secretary (Group ‘B’ Post) Recruitment Rules, 2024,
(2) They shall come into force on the date of their publication in the Official Gazette.
2. Number of post, classification and level in pay matrix. - The number of the said post, its classification and
level in the pay matrix attached thereto shall be as specified in columns (2) to (4) of the Schedule annexed to these
rules.

3 Method of recruitment, age-limit, qualifications, ete. - The method of recruitment, age-limit, qualifications
and other matters relating to the said post shall be as specified in columns (5) to (13) of the said Schedule.

4, Liability for service in any part of India. - (1) The Senior Private Secretary shall be liable to serve in any
part of India.

(2) The Controller General of Accounts may. if satisfied that it is necessary or expedient in public interest so’
to do, it may, by order and for reasons to be recorded in writing, transfer the Senior Private Secretary on request by
officer from one Ministry to the other Ministry in the same grade. The transfer of the Senior Private Secretary in such
cases shall not affect his or her seniority in his or her grade.

5. Disqualitication. - No person, -

(a) who has entered into or contracted a marriage with a person having a spouse living; or

(b) who, having a spouse living, has entered into or contracted a marriage with any person,
shall be eligible for appointment to the said post:

Provided that the Central Government may, if satisfied that such marriage is permissible under the personal law

applicable to such person and the other party to the marriage and that there are other grounds for so doing, exempt any
person from the operation of this rule.

6. Power to relax. - Where the Central Government is of the opinion that it is necessary or expedient so to do,
it may, by order and for reasons to be recorded in writing and in consultation with the Union Public Service
Commission, relax any of the provisions of these rules with respect to any class or category of persans.

7. Saving. - Nothing in these rules shall affect reservation, relaxation of age-limit and other concessions
required to be provided for the Scheduled Castes, the Scheduled Tribes, Other Backward Classes, the Ex- servicemen
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and other special categories of persons in accordance with
time in this regard.

the orders issued by the Central Government from time to

SCHEDULE
Name of post Number of post - :jClgiificﬁn L :_
(1) (2) T (3 |
Senior Private Secretary 07*(2024) *Subject to General Central Service,
variation dependent on Group ‘B’, Gazetted, Ministerial.
\_ worlkload.

[ Level in the pay matrix, Whether selection Age-limit for direct recruits,
post or non-
selection post.
“4) (5) (6)
Level-8 in the pay matrix (Rs. 47,600-1,51, 100). Selection Not applicable
Note:- Level-9 in the pay matrix (Rs.53,100-
1,67,800) on completion of four years regular
service as Non Functional Upgradation. -
Educational and other Whether age and educational Period of probation, if any
qualifications required for direct | qualifications prescribed for direct
recruits recruits will apply in the case of
promotees
(1) (8) ) N
Not applicable Not applicable Not applicable

Method of recruitment whether by direct recruitment
or by promotion or by deputation / absorption and

percentage of the vacancies to be filled by various
methods.

In case of recruitment by promotion or by deputation
!/ absorption, grades from which promotion
deputation / absorption to be made.

or

(10)

(1)

By promotion, failing which by deputation.

juniors who have already completed such qualifying or

Promotion:

Private Secretary in level-7 in the pay matrix (Rs.44.900-
1,42,400) with two years regular service in the grade.

Note:  Where juniors who have completed their
qualifying or cligibility service are being considered for
promotion, their seniors shall also be considered provided
they are not short of the requisite qualifying or eligibility
service by more than half of such qualifying or eligibility
service or two years, whichever is less and have
successfully  completed their probation period for
promotion to the next higher grade along with their

eligibility service.
Deputation:

Officers holding the post of Stenographer under the
Central Government or State Governments or Union
territory administrations. -

(a) (1) holding analogous post on a regular basis in the
parent cadre or department; or

(i1) with two years service in the Private Secretary grade
rendered after appointment to the post on a regular basis
in level-7 in the pay matrix (Rs.44.900-1.42.400) or
equivalent in the parent cadre or department,
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Note 1: The departmental officers i the leeder category
who are in the direct line of promotion shall not be
eligible for consideration for appointment on deputation.
Similarly, the deputationists shall not be eligible for
consideration for appointment by promotion.

Note 2: The period of deputation including the period of
deputation in another ex- cadre post held immediately
preceding this appointment in the same or some other
organisation or department of the Central Government
shall ordinarily not exceed three years.

Note 3: The Maximum age-limit for appointment by
deputation shall be not exceeding fifty-six years as on the
last date of receipt of applications.

If a Departmental Promotion Committee exists, what is its

composition.

Circumstances in which Union Public
Service Commission to be consulted in
making recruitment.

(12)

(13)

Group ‘B’ Departmental Promotion Committee (for considering| Consultation with Union Public Service

promotion) consisting of:-

1. Joint Controller General of Accounts -Chairperson;
2. Chief Controller of Accounts -Member;
3. Controller of Accounts -Member.

Commission is not necessary.

[[F. No. NGE-13007/1/2020-NGE-CGA]

TRIPTI PATRA GHOSH, Jt. Controller General of Accounts.

Uploaded by Dte. of Printing at Government of India Press, Ring Road, Mayapuri, New Delhi-1 10064

and Published by the Controller of Publications, Delhi-110054, swvesnkumaa..
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MINISTRY OF FINANCE
(Department of Expenditure)
(CONTROLLER GENERAL OF ACCOUNTS)
NOTIFICATION
New Delhi, the 18th June, 2024

G.S.R. 416(E).— In exercise of the powers conferred by the proviso to article 309 of the Constitution and in
supersession of the Central Civil Accounts Service (Stenographer Group *C’) Recruitment Rules, 2000, in so far as it
relates to the post of Stenographer Grade-11I except as respects things done or omitted to be done before such
supersession, the President hereby makes the following rules to regulate the method of recruitment to the post of
Stenographer Grade-II in the Central Civil Accounts Service, namely:-

1. Short title and commencement. - (1) These rules may be called the Central Civil Accounts Service,
Stenographer Grade-IT (Group *C’ Post) Recruitment Rules, 2024.

(2) They shall come into force on the date of their publication in the Official Gazette.

2. Number of post, classification and level in pay matrix. - The number of the said post, its classification and

level in the pay matrix attached thereto shall be as specitied in columns (2) to (4) of the Schedule annexed to these
rules.

3 Method of recruitment, age-limit, educational qualification, ete. - The method of recruitment, age-limit,
qualifications and other matters relating to the said post shall be as specified in columns (5) to (13) of the said
Schedule,

4, Liability for service in any part of India. - (1) The Stenographer Grade-IT shall be liable to serve in any
part of India.

(2) The Controller General of Accounts may, if satisfied that it is necessary or expedient in public interest so
to do, it may, by order and for reasons (o be recorded in writing, transfer the Stenographer Grade-11 on request by
officer from one Ministry to the other Ministry in the same grade. The transfer of the Stenographer Grade-II in such
cases shall not affect his or her seniority in his or her grade.

5. Disqualification. - No person, -
(@) who has entered into or contracted a marriage with a person having a spouse living; or
(b)  whe, having a spouse living, has entered into or contracted a marriage with any person,

shall be eligible for appointment to the said post:

Provided that the Central Government may, if satisfied that such marriage is permissible under the personal

law applicable to such person and the other party to the marriage and that there are other grounds for so doing, exempt
any person from operation of this rule,

6. Power to relax. - Where the Central Government is of the opinion that it is necessary or expedient so to do,
it may, by order and for reasons to be recorded in writing, relax any of the provisions of these rules with respect to any
class or category of persons.

T Savings. - Nothing in these rules shall affect reservation, relaxation of age-limit and other concessions
required to be provided for the Scheduled Castes, the Scheduled Tribes, other backward classes, ex- servicemen and

other special categories of persons, in accordance with the orders issued by the Government from time to time in this
regar.

SCHEDULE
Name of post ‘ Number of post Classification Level in pay matrix
(1) (2) 3 )
Stenographer Grade-I1. 55%(2024) General  Central Level-4 in the pay matrix
*Subject to variation dependent | Service, Group (Rs.25,500-81,100).
on worl load. ", Non-
Gazetted,
Ministerial.
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Whether selection Age-limit  for  direct recruits. | Educational and | Whether  age and
post or non-selection other qualifications | educational qualifications
post. required for direct | preseribed for direct
recruits. recruits  will apply in
the case of promotees,
(5) (6) (7 (8)
Not applicable Between 18 and 27 years. (1) 12 class Not applicable
(Relaxable for Government pass from a
Servants upto forty years in recognised Board
accordance with the instructions | or University;
ororders issued by the (i1) Skill Test Norms:
Central Government). Only on computer
= . dictation: 1 inute:
Note: The crucial date for etaton O Smuies
FRE S o @ 80 words per
determining the age-limit shall be .
i minute,
as advertised by the Staff g
: Transeription:
Selection . ;
N 50 minutes (English)
Commission. ) . 2 e
ot 65 minutes (Hindi).
Period of probation, if Method of recruitment whether by In  case of recruitment by
any. direct recruitment or by promotion or deputation/
promotion or by deputation/absorption and absorption, grade from which
percentage of the vacancies to be filled by promotion or deputation/

absorption to be made.

) (10) (1)
Two years. Direct recruitment through Staff Selection Not applicable
Commission.
Note: There shall be . ;
o ; Note: Vacancies caused by the incumbent
mandatory induction ; . .
- being away on deputation or long illness or
training of at least two = . =
Z ; study leave or under other circumstances for
weeks duration for

successful completion of
probation as prescribed by
the Central Government,

duration of one year or more may be filled on
deputation from the officials of the Central
Government  holding analogous posts on
regular basis and possessing the qualifications
prescribed for direct recruits at column (7).

If a Departmental Promotion Committee exists, what is its composition.

Circumstances in which

Union Public Service
Commission is to be

consulted in making

recruitment.

(12)

(13)

Group “C’

Departmental
confirmation) consisting of:

Confirmation Committee

(for

L. Controller of Accounts or Deputy Controller General

of Accounts

2. Deputy Controller of Accounts

3. Senior Accounts Qfficer

- Chairperson;
- Member;

~-Member,

considering

Not applicable.

[F. No. NGE-13007/1/2020-NGE-CGA]
TRIPTI PATRA GHOSH. It. Controller General of Accounts.
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