F. X-11004/1/2023-EXAM-CGA/(12002)/ 455
Government of India
Ministry of Finance
Department of Expenditure
Office of Controller General of Accounts
(Examination Section)

g - Dated: |7 July, 2026

To,

The Pr. CCA/CCA/CA
Min./Dept.
New Delhi.

Subject: Notification: = Limited Departmental Qualifying Examination for
promotion of Group 'C' Multi-Tasking Staff (12th pass or equivalent) as Lower
Division Clerk-reg.

Sir/Madami,

The Limited Departmental Qualifying Examination for promotion of Group 'C’
Multi-Tasking Staff (12th pass or equivalent) as Lower Division Clerk is likely to be held
in the month of October, 2026 at UPSC, New Delhi and RTCs at Mumbai, Chennai &
Kolkata, subject to adequate number of candidates at these center.

2. Eligibility to appear in the Exam is as follows: -

(1) Group ‘C’ Multi-Tasking Staff in the Grade Pay of Rs. 1800 (as per 6= CPC)
and who possess 12% class pass or equivalent qualification and have rendered
three years of regular service in the grade as on 01.01.2027 in CCAS cadre.

(i)  AGE LIMIT: Not more than 45 years of age as on 01.01.2027 (50 years for
SC/ST candidates). . :

3. A consolidated list of candidates may be forwarded by the Pr. Accounts Office, duly
signed by Head of Department i.¢. Pr. CCA/CCA/CA (with independent charge). The list
of candidates forwarded by any other officer will not be accepted. Date of birth and date of
appointment as MTS may be indicated in DD/MM/YYYY format in the list of candidates.

-4, Accordingly, the list of candidates fulfilling the eligibility conditions mentioned
above at para 2 may please be forwarded to this office in the enclosed proforma in Excel
and PDF format latest by 31.07.2026 (Friday). The information is to be sent to CGA
Office in Hard copy and Soft copy is to be mailed at pariksha-cga@gov.in.

. 5. Pr. CCA/CCA/CA (with independent charge) are requested to adhere to the deadline,
- i.e. 31.07.2026 (Friday) for the submission of the list of candidates to this office.
Nominations receiving after due date will not be accepted.




6.  Hall tickets for this examination shall be issued by O/0 CGA. Pr. CCA/CCA/CA
(with independent charge) are requested to forward three copies of hall tickets (Draft
specimen enclosed) for each candidate where signature and photographs of the candidates
are attested by HOO. Columns of Index Number and Centre may be left blank which
will be allotted by O/o CGA. ' :

7. The detailed Scheme and Syllabus of the said examination is enclosed for reference.

Yours faithfully,

/(Stati Ghitdiyal)

Dy. Controller General of Accounts

Encl:

1) Format for Information.
(1)  Hall Ticket Proforma.
(iii}  Scheme and Syllabus of Examination



PROFORMA FOR LIST OF CANDIDATES FOR THE LIMITED DEPARTMENTAL,

OUALIFYING EXAMINATION FOR PROMOTION OF GROUP ‘C’ MTS AS LDC

- TO BE HELD IN OCTOBER. 2026

MINISTRY/DEPARTMENT OF:

SI.|Name |Date of Birth| Category |Whether|Place of QualifiDate of Appoint|Remarks

No (DD/MM/YY [(Gen/SC/ST)} PH or |Posting j-cation| -ment as MTS -

YY) Not (°C”) on regular
basis in CCAS
OD/MM/YY
, YY)
1 2 3 4 5 6 7 8 9

Certified that particnlars of the above-mentioned candidates are correct and I have
satisfied myself to the eligibility of each candidate to appear in the Examination. It is also
certified that qualification of any candidate is not less than 12th pass or equivalent.

Pr. CCA/CCA/CA
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SCHEME AND SYLLABUS FOR LIMITED DEPARTMENTAL QUALIFYING 7
EXAMINATION FOR PROMOTION OF GROUP "C" MULTI-TASKING STAFF (12t PASS)
AS LOWER DIVISION CLERK

1. NAME OF THE EXAM:

(12 Limited Departmental Qualifying Examination for promotion of Group C Multi-Tasking Staff |
12% pass) as Lower Division Clerks.

2. ELIGIBIVITY CONDITIONS:

] EDUCATIONAL OUALIFICATION AND LENGTH OF SERVICE:

Group C Multi-Tasking staff in the Grade Pay of Rs.1800 (as per 6™ GPC) and who possess
12% Class pass or equivalent qualification and have rendered three years of regular service in the grade
as on 01,01.2027 in CCAS.

(ii) AGE LIMIT: Not more than 45 years of age as on 01.01.2027 (50 years for SC/ST candidates).

3. SCHEME OF THE EXAMINATION:

Paper Subject Maximum Duration of
No. _ Marks Examination
1 Language (General English or Saamanya Hindi) Short 200 3 hours
Essay (Hindi or English)
(Langnage and Short Essay should be attempted in
_ the same language medium)
i} General Knowledge including Geography of India 100 2 hours

4. SYLLABUS OF EXAMINATION:

PAPER- | Language & Short | Short Essay: One essay of 500 words to be written on any of the

1 Essay ' | given subjects.

Language: In the language portion, the candidate will be tested

in simple composition and Applied Grammar.

This part contains Drafting, Precis writing, Applied Grammar

and Elementary tabulation (to test candidate's ability in the art of

compiling, arranging and presenting data in a tabular form).

PAPER- | General including | Knowledge of current events and of such matters of every day

I Geography of India | observation and experience general information about India and
: geography of India.

Candidates are allowed the option to answer the papers either in English or in Hindi (in Devanagri
Script). Separate language can be opted for Paper-I and Paper IL. The question papers will be in bilingual
formi.

5. SELECTION OF CANDIDATES: Candidates will have to score minimum 40% marks in each of
the paper to be declared successfil in the Examination.

If, more of such employees than the number of vacancies available qualify at the éxamination, such
excess number of employees shall be considered for filling the vacancies arising in the subsequent years
so that the employees qualifying at an earlier examination are considered before those who qualify at a
later examination.

sepdek



ADDITIONAL INSTRUCTIONS TO CANDIDATES

1. Candidates should NOT write their names/roll number/identity at any

place in the answer sheet, except filling up their roll numbers on the Fly

~ leaf which is affixed on top of the Front sheet. (The front sheet space for
signature of Examiner/ Invigilator is NOT to be filled by Candidates).

2. Candidates need to ensure while answering Questions on such matters as
letter writing, preparing Q.M. etc, that the name of addressee and addressor
are mentioned as given in the Question itself. In case the name is not
mentioned in question, only XYZ in place of name is to be used. In no case
the candidates should write his/her real name.

3. Question Papers will be available in both Hindi and English, and candidates
may choose to.answer in either language. However, candidates must staxt
and finish their paper in a single language. Those who do not follow this

- instruction and answer bilingually — using portions in both Hindi and
English will be disqualified from that particular paper.
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