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OFFICE MEMORANDUM 
 
Subject: Guidelines for COMPACT package operation and inspection strategy 

thereof. 
 
 The COMPACT package has stabilized in most PAOs and gradually all modules 
are being fully utilized. In order to provide the CCAs/CAs further guidance regarding 
appropriate use of this package and gaining desired assurance level, guidelines have 
been framed. These guidelines in the form of checklist (annexure- I) needs to be 
implemented through a system of regular inspection, for which the strategy is as 
follows: 
 

(i) The CCA/CA would identify two – three officers from the accounting setup 
(preferably one/two AAO/JAO and one senior Accountant/ Accountant) 
who are well versed in COMPACT package to conduct inspection of the 
package in field units. 

 
(ii) Ideally atleast two inspections of a PAO should be done in a year, however 

frequency can be more depending on the size of PAO. 
 

(iii) This inspection party will inspect the PAOs under CCA/CA (as per schedule 
& order decided by CCA/CA) and submit the inspection report (as per 
annexure- I & II) for each PAO to CCA/CA. The annexures can be 
downloaded from CGA’s website http://cga.nic.in in the link “IT related 
orders & circulars” and used by the inspecting party for completing the 
report. 

 
(iv) Quarterly submission of these inspection reports (annexure-I & II) shall be 

made by CCA/CA to CGA alongwith summary as per annexure- III. For 
this purpose only printout of report generated using the downloaded file 
from CGA’s website (annexure-I & II) would be permitted. 

 
(v) The first inspection report (July – September 2006), comprising annexure-

III and printouts of annexure- I & II, shall be submitted to CGA, latest by 
15th October 2006 and subsequent Quarters by 15th January, 15th April 
and so on. 

 
(vi) Based on reports submitted by Controllers, CGA office could conduct 

further assurance inspections, if considered necessary. 
 

These guidelines may be immediately circulated to all PAOs for necessary 
compliance and keeping the records ready for inspections. 
 
 
 

(Jaideep Kumar Mishra) 
Deputy Controller General of Accounts 
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23. Shri P.K. Berwah, CA, Ministry of Water Resources, Coal 
24. Dr. Shakuntala, CA, Ministry of Labour 
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