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        Dated: 5th July, 2011 

 
OFFICE   MEMORANDUM 

 
 
Subject: - Preparation of Statement No. 4 of Finance Accounts for 2010-11. 
 
 
1.  Reference is invited to Ministry of Finance, Department of Economic Affairs 

(Budget Division) Notification dated 20.12.2010 {S.O. 2979 (E)} on the 
above subject.  It has since been decided that as an interim measure, this 
office would prepare the above referred statement in respect of the Finance 
Accounts 2010-11.  

 
2.  All CCAs/CAs/Dy. CAs and also Accountants General rendering accounts of 

Union Territories are requested to furnish material for Statement No. 4 by 
12.7.2011 positively.   

 
3.    Two copies of the Statement may be sent simultaneously to the 

accredited Audit Officer. One copy of Statement may also be sent to 
the Dy. Director (Budget), Ministry of Finance, North Block, New 
Delhi for inclusion in the Budget Documents / Demand for Grants. 

 
4. It has been observed in the past that statements received in this office very 

often do not contain complete information and are received in piecemeal 
manner. The consolidated statement prepared by this office on the basis of 
incomplete information not only attracts adverse comments of Audit but also 
delays finalization and clearance of our statements from Audit. Hence, it may 
be ensured that complete information in respect of all units functioning under 
the Ministry/Department is furnished as required under Para ‘M’ of 
Notification No. S.O. 2979 (E) dated 20.12.2010 to this office in one lot 
by the due date indicated above. A NIL report may invariably be sent if 
there is no information to be furnished. 

 
5. The Statement has to be prepared strictly in accordance with enclosed 

instructions.  Information is to be furnished both by Class-wise details 
and by Sector-wise details for each class of Guarantees. 

 
6.    A checklist for submission of material for statements no. 4 is enclosed. This 

may be signed by the Sr. Accounts Officer, Principal Accounts Office and 
countersigned by the Head of the Accounting organization (CCA, CA etc.) and 
forwarded to this office along with the statements.  

Contd. /2 
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DETAILED INSTRUCTIONS FOR PREPARATION OF STATEMENTS NO: - 4  
 

The Pr. Accounts Offices are required to maintain “Register of Guarantees 
Invoked” in accordance with the instructions contained in Para 10.10 of 
Civil Accounts Manual. This may be produced to Audit while conducting local 
audit of the material pertaining to Finance Accounts. Further, the 
“Guarantees Registers” which are required to be maintained by IFA Branch 
of the Ministry may be obtained from that Branch and produced to Audit, if 
demanded. 
 

1. The data/ information for the preparation of Statement No. 4 may please be 
furnished in crore of rupees up to two decimal points and as per categories and 
columns detailed in the enclosed proforma i.e. information may be furnished 
Ministry/ Department – wise without the names of beneficiary companies/ 
corporations/ Port trusts, etc. 

 
2. It may be ensured that the information of guarantees furnished to this office for 

inclusion in the Union Government Finance Accounts agrees with the figure furnished 
by your Ministry/ Department to the Budget Division of Ministry of Finance for 
inclusion in the Budget Documents / Demand for Grants. 

 
3. While converting the amount of external guarantees in Indian Rupees the exchange 

rate prevalent on 31-3-2011 may please be adopted and figures furnished 
accordingly.   

 
4.   The Number of Guarantees should be noted within bracket under each column 

except for column 9, 10 & 11. 
 
5. While furnishing the figures for the year 2010-11, it should be ensured that 

the Number of Guarantees and Outstanding amount of Guarantees at the 
beginning of the year (col. 3) are equal to the Number of Guarantees and 
Outstanding amount of Guarantees at the end of the previous year (i.e.    
31-3-2010) as shown in column No. 8 of the statement for 2009-10 
furnished by your office.  

 
6. Any guarantees added during the year should be depicted in column 4 of the 

statement. It should be added to the outstanding guarantees at the beginning of the 
year (col. 3) and shown in col. 2 of the statement for ‘Maximum amount guaranteed 
during the year’. 

 
7. Guarantees outstanding at the end of the year (col. 8) should be the total of 

maximum amount guaranteed during the year (col. 2) less deletion (other than 
invoked) during the year (col. 5) less guarantee discharged which were invoked 
during the year (col. 6). 

 
8. A brief explanatory note should be provided separately for the guarantees invoked 

during the year in the covering note/inserting a footnote at the relevant page of the 
statement. 

 
9. Guarantee Commission or Fee Received (col. 10) should not be more than 

Guarantee Commission or Fee Receivable (col. 9). Any other information should also 
be noted in col. 11 of the format.  The Guarantee Commission or Fee Receivable 
(col. 9) for the year 2010-11 should be in comparison to the Guarantee 
Commission or Fee Receivable (col. 9) furnished during 2009-10. 
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CHECK LIST FOR SUBMISSION OF STATEMENT NO. 4  
 
STATEMENT NO.  4 
 
(i) Amounts have been furnished in crore of rupees with two decimals.  

 

(ii) The number of guarantees is noted within brackets under each column. 

 

(iii) The amount is furnished in Indian rupees and any amount in foreign currencies has 

been converted into Indian rupees at the exchange rate prevalent on 31.03.2011. 

 

(iv) The Number of Guarantees and Outstanding amount of Guarantees at the 

beginning of the year (col. 3) are equal to the Number of Guarantees and 

Outstanding amount of Guarantees at the end of the previous year i.e. 31-3-

2010, as shown in column 8 of the statement for 2009-10. 

 

(v) Guarantee Commission or Fee Received (col. 10) is not more than Guarantee 

Commission or Fee Receivable (col. 9).  While furnishing the figure for Guarantee 

Commission or Fee Receivable (col. 9), the outstanding for the previous year (i.e. 

2009-10) should also be taken into account. 

 

(vi) Two copies of the statement no. 4 have been enclosed. 

 

              
(Signature) 

      Sr. Accounts Officer  
                  Pr. Accounts Office  

 
 
 

 
Counter signature 

Chief / Controller of Accounts 
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Statement No. 4 
 

Guarantees given by Government. 
 

(Amounts in Statement No.4 should be in crore of rupees.) 
 
The class or sector under which disclosure in the Financial Statement of Union Government, 
the State Governments and Union Territory Governments (with legislature) shall be made 
are as below: - 
 
I. Details concerning class of Guarantees: - 
 
Class (i)  Guarantees given to the Reserve Bank of India, other Banks and financial 
institutions (viz., Industrial Finance Corporation of India, Industrial Development Bank of 
India, Life Insurance Corporation of India, Unit Trust of India, etc.,) for repayment of 
principal and payment of interest, cash credit facility, financing seasonal agricultural 
operations and for providing working capital in respect of companies, corporations, co-
operative societies and co-operative banks:- 

(In crore of rupees) 
Ministry/ 

Department 
Maximum 
amount 

guaranteed 
during the year 
(col. 3 + col. 4) 

Outstanding at 
the beginning of 

the year 
(i.e. as on 1-4-

2010) 

Addition during 
the year 

Deletion          
(other than 

invoked) during the 
year 

1 2 3 4 5 
     

TOTAL     
 
 

Invoked during the year Outstanding at the Guarantee Commission or 
Fee 

Other 
material 
details 

Discharged Not 
Discharged 

end of the year 
(i.e. as on 31-3-2011) 
(col. 2 – col. 5 – col. 6) 

Receivable Received  

6 7 8 9 10 11 
      
      
 
[Note: - The Number of Guarantees should be noted within bracket under each column.] 
 
 

 
Class (ii)   Guarantees given for repayment of share capital, payment of minimum annual 

dividend and repayment of   bonds or loans, debentures issued or raised by the statutory 
corporations and financial institutions:- 

(In crore of rupees) 
Ministry/ 

Department 
Maximum 
amount 

guaranteed 
during the year 
(col. 3 + col. 4) 

Outstanding at 
the beginning of 

the year 
(i.e. as on 1-4-

2010) 

Addition during 
the year 

Deletion          
(other than 

invoked) during the 
year 

1 2 3 4 5 
     

TOTAL     
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Invoked during the year Outstanding at the Guarantee Commission or 
Fee 

Other 
material 
details 

Discharged Not 
Discharged 

end of the year 
(i.e. as on 31-3-2011) 
(col. 2 – col. 5 – col. 6) 

Receivable Received  

6 7 8 9 10 11 
      
      
 
[Note: - The Number of Guarantees should be noted within bracket under each column.] 
 

 
 
Class (iii)  Guarantees given in pursuance of agreements entered into by the 
Government of India with international financial institutions, foreign lending agencies, 
foreign Governments, foreign contractors, foreign suppliers and foreign consultants towards 
repayment of principal, payment of interest or commitment charges on loans and for 
payment against supplies of material and equipment or for services rendered:- 
 

(In crore of rupees) 
Ministry/ 

Department 
Maximum 
amount 

guaranteed 
during the year 
(col. 3 + col. 4) 

Outstanding at 
the beginning of 

the year 
(i.e. as on 1-4-

2010) 

Addition during 
the year 

Deletion          
(other than 

invoked) during the 
year 

1 2 3 4 5 
     

TOTAL     
 
 

Invoked during the year Outstanding at the Guarantee Commission or 
Fee 

Other 
material 
details 

Discharged Not 
Discharged 

end of the year 
(i.e. as on 31-3-2011) 
(col. 2 – col. 5 – col. 6) 

Receivable Received  

6 7 8 9 10 11 
      
      
 
[Note: - The Number of Guarantees should be noted within bracket under each column.] 
 
 
Class (iv)  Counter - guarantees to banks in consideration of the banks having issued 
letters of credit to foreign suppliers for supplies made or services rendered: -  

(In crore of rupees) 
Ministry/ 

Department 
Maximum 
amount 

guaranteed 
during the year 
(col. 3 + col. 4) 

Outstanding at 
the beginning of 

the year 
(i.e. as on 1-4-

2010) 

Addition during 
the year 

Deletion          
(other than 

invoked) during the 
year 

1 2 3 4 5 
     

TOTAL     
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Invoked during the year Outstanding at the Guarantee Commission or 
Fee 

Other 
material 
details 

Discharged Not 
Discharged 

end of the year 
(i.e. as on 31-3-2011) 
(col. 2 – col. 5 – col. 6) 

Receivable Received  

6 7 8 9 10 11 
      
      
 
[Note: - The Number of Guarantees should be noted within bracket under each column.] 
 
 
Class (v)  Guarantees given to Railways/ State Electricity Boards and other entities for 
due and punctual payment of dues by companies or corporations: - 
 

(In crore of rupees) 
Ministry/ 

Department 
Maximum 
amount 

guaranteed 
during the year 
(col. 3 + col. 4) 

Outstanding at 
the beginning of 

the year 
(i.e. as on 1-4-

2010) 

Addition during 
the year 

Deletion          
(other than 

invoked) during the 
year 

1 2 3 4 5 
     

TOTAL     
 
 

Invoked during the year Outstanding at the Guarantee Commission or 
Fee 

Other 
material 
details 

Discharged Not 
Discharged 

end of the year 
(i.e. as on 31-3-2011) 
(col. 2 – col. 5 – col. 6) 

Receivable Received  

6 7 8 9 10 11 
      
      
 
[Note: - The Number of Guarantees should be noted within bracket under each column.] 
 
 
Class (vi)  Performance guarantees given for fulfillment of contracts or projects awarded 
to Indian companies or corporations in foreign countries: -  
 

(In crore of rupees) 
Ministry/ 

Department 
Maximum 
amount 

guaranteed 
during the year 
(col. 3 + col. 4) 

Outstanding at 
the beginning of 

the year 
(i.e. as on 1-4-

2010) 

Addition during 
the year 

Deletion          
(other than 

invoked) during the 
year 

1 2 3 4 5 
     

TOTAL     
 

Contd. / 
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Invoked during the year Outstanding at the Guarantee Commission or 
Fee 

Other 
material 
details 

Discharged Not 
Discharged 

end of the year 
(i.e. as on 31-3-2011) 
(col. 2 – col. 5 – col. 6) 

Receivable Received  

6 7 8 9 10 11 
      
      
 
[Note: - The Number of Guarantees should be noted within bracket under each column.] 
 
 
 
Class (vii)  Performance guarantees given for fulfillment of contracts or projects awarded 
to foreign companies or corporations in foreign countries: - 
 

(In crore of rupees) 
Ministry/ 

Department 
Maximum 
amount 

guaranteed 
during the year 
(col. 3 + col. 4) 

Outstanding at 
the beginning of 

the year 
(i.e. as on 1-4-

2010) 

Addition during 
the year 

Deletion          
(other than 

invoked) during the 
year 

1 2 3 4 5 
     

TOTAL     
 
 

Invoked during the year Outstanding at the Guarantee Commission or 
Fee 

Other 
material 
details 

Discharged Not 
Discharged 

end of the year 
(i.e. as on 31-3-2011) 
(col. 2 – col. 5 – col. 6) 

Receivable Received  

6 7 8 9 10 11 
      
      
 
[Note: - The Number of Guarantees should be noted within bracket under each column.] 

 
 

Class (viii)  Any other: - 
 

(In crore of rupees) 
Ministry/ 

Department 
Maximum 
amount 

guaranteed 
during the year 
(col. 3 + col. 4) 

Outstanding at 
the beginning of 

the year 
(i.e. as on 1-4-

2010) 

Addition during 
the year 

Deletion          
(other than 

invoked) during the 
year 

1 2 3 4 5 
     

TOTAL     
 

Contd. / 
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Invoked during the year Outstanding at the Guarantee Commission or 
Fee 

Other 
material 
details 

Discharged Not 
Discharged 

end of the year 
(i.e. as on 31-3-2011) 
(col. 2 – col. 5 – col. 6) 

Receivable Received  

6 7 8 9 10 11 
      
      
 
[Note: - The Number of Guarantees should be noted within bracket under each column.] 
 
 
II.  Details concerning Sectors: - 
 

1. Power; 

2. Co-operative; 

3. Irrigation; 

4. Roads and Transport; 

5. State Financial Corporations; 

6. Urban Development and Housing; 

7. Other Infrastructure; 

8. Any other. 

 

III.  Sector-wise disclosures for each class is to be furnished as per the format 
given below: -  

(In crore of rupees) 
Class and 

Sector (No. 
of 

Guarantees 
within 

bracket) 

Maximum 
amount 

guaranteed 
during the year 
(col. 3 + col. 4) 

Outstanding at 
the beginning of 

the year 
(i.e. as on 1-4-

2010) 

Addition during 
the year  
2010-11 

Deletion          
(other than 

invoked) during the 
year 2010-11 

1 2 3 4 5 
     

TOTAL     
 
 
 

Invoked during the year 
2010-11 

Outstanding at the Guarantee Commission or 
Fee 

Other 
material 
details 

Discharged Not 
Discharged 

end of the year 
(i.e. as on 31-3-2011) 
(col. 2 – col. 5 – col. 6) 

Receivable Received  

6 7 8 9 10 11 
      
      
 
[Note: - The Number of Guarantees should be noted within bracket under each column.] 

 












