F.NO. C-13015(827)/MFCGA/PFMS/2017-18/ 4529
Government of India
Ministry of Finance
Department of Expenditure
Controller General of Accounts
Public Financial Management System
Fekkekdedeokk RdieRk .

3" Floor, Shivaji Stadium

~ Annexe New Delhi-110001

Dated: 07.08.2018

Office Memorandum

Subject: Guidelines for Hiring of Office Space by State Project Management Unit(SPMU)
of PFMS —reg.

The undersigned is directed to convey the approval of Secretary(Expenditure) with
the concurrence of IFU for Hiring of Office Space in each State Project Management
Unit{SPMU) of PFMS vide .D. Note No. A-12034/1/2016-Ad.I(Pt.) dated 02.08.2018.

The approved guidelines for hiring of space by each SPMU are as under:
1. The space should meet the basic requirements such as, but not limited to:

a) Sufficient space

b) Parking facility

c) Security

d) 24 hours water and electricity supply

e) Convenient location within about 5 km. of Civil Secretariat of the state

2. The SPMU office locations have been classified into class X, Y and Z {Annexure 1). One reference
city has been taken in each class type to find the tentative cost from www.magicbricks.com and
to provide a ceiling for hiring private space. The ceiling of rate for each class of city is prescribed
as below:

Sl. No. | Classification of city | Reference city for| Range of Rate Ceiling of Rate
{as per DoE O.M) guideline {per sq. ft.} (per sq. ft.)
1 X Mumbai 190-225 225
.2 Y Patna 100-150 150
3 z Shimla 76-110 110

3. Space requirement of SPMUs has been worked out on the basis of specifications given in M/o
UD O.M. No. 11015/1/98-Pol.1 Dated 16.03.2017 based on revised scale of office space for
various categories of officers and staff and special requirements. The 20% austerity cut has
been applied to total space required and thereafter 10% additional space has been added.

{Annexure ).
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4, Procedure to be followed for Hiring of Space
(a) Hiring of space from Central/State government:

The SNOs shall have full powers for hiring of office space for their respective SPMU from
Central/State government up to the monthly lease rent ceiling for the classification of city as
given in the following table:

Ceiling of monthly lease rental for exercise of full powers by SNOs
Classification of city Ceiling of monthly lease rental {S)
X _ 5.0 lakh/month
Y 3.25 lakh/month
z 2.5 lakh/month

Actual space requirements may be assessed on the basis of sanctioned strength of the respective SPMU.

All proposals exceeding above monetary ceilings will require concurrence of IFU.

(b) Hiring of Space from Public Sector Undertakings/Autonomous Bodies:

(i} Area of space to be hired should be on the basis of sanctioned strength of officers and

working strength of staff, wherever hiring is from a PSU/ABs. _
(iiy For all such proposals, Fair rent Certificate (FRCs) shall be obtained from CPWD.

SNOs/Jt.CGAs are being delegated powers to hire space as per the delegated powers referred
in para 4(a) above subject to the condition that the quoted rent is less than or equal to fair

rent as per FRC as well as ceiling proposed at para 2 above.
(i} In the event of FRC not being available from CPWD, all proposals irrespective of monetary

value of rent/lease, will require concurrence of IFU.
(iv) All proposals, exceeding monetary value referred to in para 4{a) above, will also require

concurrence of IFU,

(c) Hiring of Spacé from private parties:
Pre-requisites for hiring space from private parties:

(i) SPMU concerned shall request local Estate Office for hiring of space. SNOs/It. CGAs are
being delegated the power to hire the space up to the area mentioned at Annexure |l at the rate
proposed by the local Estate Office. If Estate Office is unable to provide the space, No Availability

Certificate shall be obtained from them.

(ii) Then, SPMU shall request the State Govt. for providing of space for SPMU Office. SNOs/It.
CGAs are being delegated the power to hire the space up to the area mentioned at Annexure Il at
the rate proposed by the State Govt. If they are also unable to provide the space, No Availability

Certificate shall be obtained from them.

(iii) Then, SPMU shall request other Semi-Government Organizations PSUs/Autonomous

Bodies like BSNL, MTNL etc. for providing of space. CGA (HQ} shall have the power to hire the
space up to the area mentioned at Annexure Il at the rate proposed by such organizations with
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concurrence of IFU,




Procedure to be followed:

(i} If no space is available after following the above steps, then, as per the requirements,
hiring of private space for office building shall be done through open tenders as per
GFRs. After initial selection on the basis of tenders, Fair Rent Certificate shall be
obtained from CPWD. SNOs/Jt. CGAs are being delegated powers to hire the space as
per the delegated power referred in para 4 (i) above subject to the condition that the
quoted rent is less than or equal to the fair rent as well as the ceiling proposed at para
2 above.

(i1) In the event of FRC not being available from CPWD, all proposals irrespective of
monetary value of'reht/lease, will require concurrence of iFU.

(iii) All proposals, exceeding monetary value referred to in para 4(a) above, will also require

concurrence of IFU,

5. Repairing/Renovation of Hired space

(i) No alteration of permanent nature shall be carried out.

(i} Powers are being delegated to SNOs/Jt. CGAs for carrying out temporary alterations in hired
building i.e. construction of work stations, installation of electrical fitting, networking etc.
which shall be undertaken after following tendering process as per GFR or through

CPWD/State PWD.

6. Budget
SPMU shall ensure availability of budget before entering into any liability in this regard.
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(S.K. Kardam}

Asst. Controller General of Accounts

To:

1. Addl. CGA{PFMS]

2. Jt. CGAs/Dy.CGA/ACGAs/ACAs of CPMU, PFMS, New Delhi
3. All Jt.CGAs/Dy.CGAs/ACGAs/ACAs as SNOs/ASNOs of SPMUs
4. Sr. AO{ITD) with the request to upload the OM on Website.




Pnnogug I
Sk No. | SPMU Office location Ciassification of
the city(as per
Dok O.M.)
1 ANDHRA PRADESH Vijayawada Y
2 ARUNACHAL PRADESH itanzagar z
3 ASSANM Guwahat! Y
4 BIHAR Patna Y
5 CHHATTISGARH Raipur Y
6 GOA Panaji Y
7 GUJARAT Gandhinagar X
8 HARYANA Chandigarh Y
9 HIMACHAL PRADESH Shimla Z
10 JAMMU AND KASHMIR Srinagar Z
11 JHARKHAND Ranchi Y
12 KARNATAKA Bangalore X
i3 KERALA Trivendrum Y
14 MADHYA PRADESH Bhopal Y
15 MAHARASHTRA Mumbai X
16 MANIPUR Imphal Z
17 MEGHALAYA Shillong Y
18 MIZORAM Alzwal Z
19 NAGALAND Kohima Z
20 ODISHA Bhubaneshwar ¥
21 PUNJAB Chandigarh Y
22 RAJASTHAN Jzipur Y
23 SIKKIM Gangtok Y
24 TAMIL NADU Chennai X
25 TELANGANA Hyderabad X
26 TRIPURA Agarialla Z
27 UTTAR PRADESH | Lucknow Y
28 UTTARAKHAND Dehradun Y
29 WEST BENGAL Kolkata X
30 ANDAMAN & NICOBAR Port Blair Y
31 CHANDIGARH Chandigarh Y
32 DADRA & NAGAR HAVELI Silvasa z
33 DAMAN & DIU Damen z
34 NCT OF DELH New Delhi X
35 LAKSHADWEEP Kavarati z
36 PUDUCHERRY Puducherry Y
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Estimated / Tentative Man power and Space for SPMU in States for implementation of PFMS

Sl.|State JtCGA Area |(OA) |Area |Dy |Area |(OA) |Area |Sr. |Area |AAO [Area [System |Area |OM/ |Area |Peon/ |Area |Meeting |Area |Visitors |Area |Pantry [Area [Training |Area |Store [Area [IT Area [Record |Area |Recep [Area [Wash |Area |TOTAL 20% of Area after |Additional Space T+A2:AS2o0tal
No. (Saft) [PS to [(Saft) |CGA |(Saft) |PA to |(Saft) |AO |(Sqft) (Saft) [Analyst |(Sqft) [PM |(Sqft) [MTS  |(Saft) |[Room  |(Saft) [Room (Sqft) (Saft) [Room  |(Sqft) |Room |(Saft) [Support |(Saft) [Room |(Sqft) |tion  |(Sqft) |room |(Saft) [SPACE austrarity 120% cut area of 10% |required 5;’:":"“‘;9“
m DV cum Room (th) measure requirement :“er oun
CGA CGA Library (Rounded)

1 :\:addheTh 1| 360 1 40 1| 240 1 40| 2| 120 2| 120 1 60 5| 200 3| 120 1| 300 2| 350 1 17 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,596 719| 2,877 288| 3,164 3200
2 :\::;\:;::al 1| 360 1 40 1| 240 1 40| 2| 120 2| 120 1 60| 10| 400 3| 120 1| 300 2| 350 1 22 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,801 760| 3,041 304| 3,345 3300
3 |Assam 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60 8| 320 3| 120 1| 300 2| 350 1 20 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,719 744| 2,975 298| 3,273 3300
4 [Bihar 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60| 11| 440 3| 120 1| 300 2| 350 1 23 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,842 768| 3,074 307 3,381 3400
5 [Chhattisgarh 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60| 14| 560 3| 120 1| 300 2| 350 1 26 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,965 793| 3,172 317 3,489 3500
6 |Goa 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60 2 80 3| 120 1| 300 2| 350 1 14 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,473 695| 2,778 278| 3,056 3100
7 |Gujarat 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60 9| 360 3| 120 1| 300 2| 350 1 21 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,760 752| 3,008 301 3,309 3300
8 |Haryana 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60 6| 240 3| 120 1| 300 2| 350 1 18 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,637 727| 2,910 291 3,201 3200
9 ::Z:::;TI 1| 360 1 40 1| 240 1 40| 2| 120 2| 120 1 60| 13| 520 3| 120 1| 300 2| 350 1 25 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,924 785| 3,139 314| 3,453 3500

Jammu and
10 Kashmir 1| 360 1 40 1| 240 1 40| 2| 120 2| 120 1 60| 12| 480 3| 120 1| 300 2| 350 1 24 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,883 777| 3,106 311| 3,417 3400
11 [Jharkhand 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60| 13| 520 3| 120 1| 300 2| 350 1 25 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,924 785] 3,139 314| 3,453 3500
12 [Karnataka 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60| 11| 440 3| 120 1| 300 2| 350 1 23 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,842 768| 3,074 307 3,381 3400
13 [Kerala 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60 8| 320 3| 120 1| 300 2| 350 1 20 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,719 744| 2,975 298| 3,273 3300
14 m:gz:; 1| 360 1 40 1| 240 1 40| 2| 120 2| 120 1 60| 18| 720 3| 120 1| 300 2| 350 1 30 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 4,129 826| 3,303 330| 3,634 3600
15 [Maharashtra 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60| 13| 520 3| 120 1| 300 2| 350 1 25 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,924 785] 3,139 314| 3,453 3500
16 |Manipur 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60 6| 240 3| 120 1| 300 2| 350 1 18 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,637 727| 2,910 291 3,201 3200
17 [Meghalaya 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60 7| 280 3| 120 1| 300 2| 350 1 19 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,678 736| 2,942 294| 3,237 3200
18 |Mizoram 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60 5| 200 3| 120 1| 300 2| 350 1 17 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,596 719| 2,877 288| 3,164 3200
19 [Nagaland 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60 7| 280 3| 120 1| 300 2| 350 1 19 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,678 736| 2,942 294| 3,237 3200
20|Odisha 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60| 11| 440 3| 120 1| 300 2| 350 1 23 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,842 768| 3,074 307 3,381 3400
21|Punjab 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60 6| 240 3| 120 1| 300 2| 350 1 18 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,637 727| 2,910 291 3,201 3200
22 |Rajasthan 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60| 12| 480 3| 120 1| 300 2| 350 1 24 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,883 777] 3,106 311 3,417 3400
23 |Sikkim 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60 5| 200 3| 120 1| 300 2| 350 1 17 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,596 719| 2,877 288| 3,164 3200
24 |Tamil Nadu 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60| 12| 480 3| 120 1| 300 2| 350 1 24 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,883 777| 3,106 311 3,417 3400
25 |Telangana 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60 6| 240 3| 120 1| 300 2| 350 1 18 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,637 727| 2,910 291 3,201 3200
26 [Tripura 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60 5| 200 3| 120 1| 300 2| 350 1 17 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,596 719| 2,877 288| 3,164 3200
27 |Uttar Pradesh 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60| 20| 800 3| 120 1| 300 2| 350 1 32 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 4,211 842 3,369 337| 3,706 3700
28| Uttarakhand 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60 8| 320 3| 120 1| 300 2| 350 1 20 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,719 744| 2,975 298| 3,273 3300
29 |West Bengal 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60 6| 240 3| 120 1| 300 2| 350 1 18 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,637 727| 2,910 291 3,201 3200

Union

territory

Andaman and
A [Nicobar 1| 360 1 40 1| 240 1 40| 2| 120 2| 120 1 60 3| 120 4| 160 1| 300 2| 350 1 16 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,555 711 2,844 284| 3,128 3100

Islands
B [Chandigarh 1] 360 1 40 1] 240 1 40| 2[ 120 2| 120 1 60 2 80 4| 160 1| 300 2| 350 1 15 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,514 703] 2,811 281 3,092 3100

Dad! d
C NZg;::r;veli 1| 360 1 40 1| 240 1 40| 2| 120 2| 120 1 60 2 80 4| 160 1| 300 2| 350 1 15 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,514 703| 2,811 281| 3,092 3100

Daman and
D Diu 1| 360 1 40 1| 240 1 40| 2| 120 2| 120 1 60 2 80 4| 160 1| 300 2| 350 1 15 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,514 703| 2,811 281| 3,092 3100
E [Delhi 1| 360 1 40 1| 240 1 40| 2[ 120 2| 120 1 60 7| 280 4| 160 1| 300 2| 350 1 20 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,719 744| 2,975 298| 3,273 3300
F |Lakshadweep 1] 360 1 40 1] 240 1 40( 2 120 2| 120 1 60 2 80 4| 160 1| 300 2| 350 1 15 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,514 703] 2,811 281 3,092 3100
G |Puducherry 1] 360 1 40 1] 240 1 40( 2 120 2| 120 1 60 3| 120 4| 160 1| 300 2| 350 1 16 1| 474 1| 250 1| 225 1| 200 1| 120 3| 360 3,555 711) 2,844 284| 3,128 3100

) 0 0 0 0
Grand Total 36 36 36 36 72 72 36 290 115 0 0 0 0
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