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10. (@) RIRET Td I 9 IO WROR b AW H AFAIY Iedad AAE - 5(E)
<marer g FeiRa ey m arifEe ofk Amedl o dau d ASSISTANT ACCOUNTS OFFICER (CIVIL) EXAMINATION
EEIEN (4 3i®)

OCTOBER, 2014

(@) Ficears wd gy darfgRl 89 w eFfad deF & YT W
feugull fafRau| (2 3]?5) SPECIALISED ACCOUNT RULES AND OFFICE MANAGEMENT
(With Books)

11. (@) T AT BN W!ﬂpﬁzﬁ T g@/m &1 g Time Allowed : 2 Hours Maximum Marks : 63
anfe F Al o wu F wrfierd wfeupft & (4 3ip) Books allowed :
1. Manual of Collection of Revenue and Payment of Refund etc. and their
) : . accounting in the formations under Central Board of Excise and Customs.
(@) sara = a1 & A S e B (2 &) 2. System of Accounting of Direct Taxes - Receipts and Refunds.
3. General Financial Rules - 2005 incorporating compendium of Rules on

Advances of Govt. servants.

Suspense Manual.

CCS (Conduct) Rules, 1964.

CSS (CCA) Rules, 1965.

Manual of Office Procedure.

Manual of Drawing and Disbursing Officers.
Quality Manual on Aid, Accounts & Audit Division.
0. Manual of Rupee Loan Sections.

12. (F) R HHEAN ) JRRAMT B 1 G arel dra g9 ArRef
qarsql
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(3 &) Note: 1. This question paper has 4 pages and has 12 questions. '
2. Answer 8 questions. Question No.l is Compulsory and Four
Questions from Section ‘B’ and Three from Section ‘C’ are to be

answered.

w2

The candidates would be expected to answer in a clear and cogent
manner and invite reference to the relevant provisions of Rules
(wherever applicable).

SECTION ‘A’
1. Write short notes on the followings:-
(a) Main Scroll (CBDT) (3 marks)
(b) Movable property (3 marks)
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(c) Qualifying Service (4 marks)
(d) Inspection Report (3 marks)
(e) Lapse of sanction (3 marks)
(f) Confirmation of oral instruction (2 marks)

(¢) Transfer entry prepared by Principal Accounts Office to clear
PSB suspense. (4 marks)

(h) SAU (1 marks)

SECTION ‘B’

2. Briefly state the procedure for collection of revenue and its accounting
procedure on account of sale proceeds of opium and alkaloids.
(6 marks)

3. (a) Discuss the procedure for accounting of Customs Duty on foreign
post parcel and mails.

(3 marks) :

(b) When an assessee present a challan for payment of indirect Taxes
in Cheque which necessary checks are supposed to be carried
out by the Public Sector Bank? (3 marks)

4. Write short notes with reference to CBDT:

(a) Personal Deposit Accounts. (4 marks)
(b) Month of Account (2 marks)
aae-5
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(a) Write three different sources from which the Single Assessing
Officer Unit would receive challan. (3 marks)

(b) Write short notes on : Integrated Computerised System.

(3 marks)
Write short notes on :
(a) RBIsuspense (3 marks)
(b) Quality Management System. (3 marks)

(a) Mention provisions relating to maintenance of liability register.
(3 marks)

(b) Write short notes on “Stores™. (3 marks)

(a) Write short notes on noting on files received from other

departments. (3 marks)
(b) What is record management? (3 marks)
SECTION ‘C’
(a) Write short note on Review Committee to review suspension .
cases?
(3 marks)
(b) Checklist of duties of Cheque Drawing DDOs. (3 marks)
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ate the guidelines and norms laid down by the Hon’ble
ka and ors Vs State of Raj asthan and
(4 marks)

10. (a) Briefly st
Supreme Court in Visha

Ors.

of Provisional pension on superannuation

(b) Commenton “Payment
(2 marks)

while under suspension”.

form of strike/mass casual leave/

11. (a) Comment on “participation in any
(4 marks)

boycott of work etc. by Government servant”.

(b) Difference between dismissal and removal?
(2 marks)

nalties which may be imposed on a

12. (a) List of five major pe
(3 marks) )

Government servant.

(b) Whatisthe procedure for review of Guarantees. (3 marks)
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