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ASSISTANT ACCOUNTS OFFICER (CIVIL) EXAMINATION

OCTOBER, 2011

SPECIALISED ACCOUNT RULES AND OFFICE MANAGEMENT

Time Allowed : 2 Hours

(With Books)

Maximum Marks : 65

Books allowed :

1.

2
3.

— 0N O

Manual of Collection of Revenue and Payment of Refund etc. and their
accounting in the formations under Central Board of Excise and Customs.
System of Accounting of Direct Taxes - Receipts and Refunds.

General Financial Rules - 2005, including Compendium of Rules on
Advances to Government Servants.

Suspense Manual.

CCS (Conduct) Rules.

CSS (CCA) Rules.

Manual of Office Procedure.

Manual of Drawing and Disbursing Officers.

Quality Manual on Aid, Accounts & Audit Division.

Manual of Rupee Loan Sections.

Note :

1. This question paper has 2 pages and has 9 questions.

2. Answer 5 questions, Question No.1 which is compulsory and one
each from sections B, C, Dand E.

3. The candidates would be expected to answer in a clear and cogent
manner and invite reference to the relevant provisions of Rules
(wherever applicable).

(a)
(b)
(©
(d)
(e)

SECTION ‘A’
1. Write short notes on the followings:-
Restrictions regarding marriage of public servants (4 marks)
Rupee loans (3 marks)
Movable property (2 marks)
Citizen’s/Client’s Charter (4 marks)
Unclassified suspense (2 marks)
Part File (2 marks)
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(g) Zone (CBDT) (2 marks)
(h) Procedure for repayment of external loans (3 marks)
(i) Qualifying service (3 marks)
() Suspense Account (Civil) (2 marks)
SECTION‘B’

Discuss the procedure for collection of revenue and its accounting procedure
on account of sale proceeds of Opium and Alkaloids. (10 marks)

(a) Mention any five types of revenue collected by CBEC and their Heads of
Account. (5 marks)

(b) Discuss the procedure for collection of custom duty on foreign post
parcels. (5 marks)

SECTION ‘C’

(a) What are the “other Pay and Allowances” admissible during deputation?
(6 marks)

(b) What is the procedure for payment of GPF, when the whereabouts of the
official is not known? (2 marks)

(a) What is contingent charges (contingencies)? Elaborate the various types
of contingent charges? (6 marks)

(b) What is the procedure for issue of fresh cheque in lieu of time-barred
cheque? (2 marks)

SECTION ‘D’

What are the circumstances, mentioned in the CCS (CCA) Rules, under which
an order of suspension can be revoked by the competent authority? What is
the date of effectiveness for revocation of such suspension? (70 marks)

What are the private trade or employment, to take up which Govt. servants

require previous sanction of the Government? (10 marks)
SECTION‘E’
(a) What is Personal Deposit Accounts (with reference to CBDT)? What
type of monies is deposited into this account? (6 marks)
(b) Mention any 4 types of Taxes and their Heads of Account collected by
CBDT? (4 marks)
(a) What is Central Treasury Unit (CTU)? What are the various sources of
Challans for the CTU? (5 marks)
(b) Write short Notes with reference to CBDT.
(i) Detailed Account (2% marks)
(ii) Main Scroll (2% marks)
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