


USER MANUAL FOR APPROVAL LOGIN ID & DSC OF Pr.AO LEVEL  USER BY 

“CCA” LEVEL USER 

 

A.  APPROVAL OF REGISTRATION OF “Pr.AO LEVEL USER”: 

 

Registration of “Pr.AO level User” will approved by CCA level user of 

concerned Chief Controller/Controller of Accounts of the Ministries 

 

Go to Menu “USER MASTER” > “MANAGE USER” 
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From the list under Login Name Click on the hyperlink to see the details of user 

required to be approved. The details of the user will come on the screen: 
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On clicking at the blue hyperlink under login name user can view the details and have 

an option for approval/rejection of user id. 
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As the user will press the “APPROVE” Button, The system will appear the message 

“Request approved successfully”. 
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B. MASTER MODULE FOR APPROVAL OF DIGITAL SIGNATORY CERTIFICATES 

(DSCS) ENROLLED BY CONCERNED Pr.AO.  

 

To approve Digital Signatory Certificate go to Menu “Agency Master Data” > 

“DSC Management” > “Approve DSC”. Select DSC to be approved and choose 

“Approve” button. A message “Approved” will appear at top of the screen.  
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To deactivate approved DSC go “Agency Master Data” > “DSC Management” > 

“Deactivate DSC”. Select DSC to be deactivated and select reasons from drop down 

list. Click “Deactivate Button”. A message “Deactivated Successfully” will appear at 

top of the screen. Screen will appear as figure shown below.  
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