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ASSISTANT ACCOUNTS OFFICER (CIVIL) SUPPLEMENTARY EXAMINATION, 2018 -

NOVEMBER, 2018

SPECIALISED ACCOUNT RULES AND OFFICE MANAGEMENT
(With Books)

Maximum .Ma rks : 68

Books aflowed :

1.

SPeNeaREN

Manuasl of Collestion of Revenue and Payrment of Refund ete, and their accounting In the formations under
Central Board of Excise and Customs.

System of Accounting of Direét Taxes - Reeipts and Refunds.

General Financial Rules - Ingorporating mmmndlum of Rules on Advances of Govt. servants,
Suspense Manual,

COS{Conduat) Rules, 1964.

€8S (CCA) Rules, 1985,

Mamial of Office Procedure.

Manual of Drawing and Disbursing Officers,
Quality Manual on Aid, Accounts & Audit Division.

. Manual of Rupee Loan Sections,

Nota !

1. This question paper has 2 pages and has 12 questions.
2.

Answer 8 quastions. Quastion No,1 1s Gompulsory and Four Questions from Section ‘B’ and Three
from Section *C’ are to be answared,

3. The candidates wouid be expectsd to answer h & clear and cogent manner. The examines has to

duiote the authority in support of the answers (wharever applicable) falling which some marks will be
deducted.

4. Candidatas should write the Baoklet Code No.of this. question paper on their answersheet in the space
provided,

5. In the table provided or the front cover page of the answer bock, indicate the page number of the
answer book where answer lo each guestion or part thereof is written,

6. Do not use tifferent pensfink for answering questions. Doing 50 may render the answer script
ihvalid,

7. Stelke off all blank pages/space in the answer books.

‘8. In case of varlation between Engligh & Hindi versions, English version wili be treated as correct,

SECTION *N
1, Write short notes on the following

~ {(a) PartFile [ 3 marks]
(b) Floating Debt ' [ 3 marks]
(c) Interlocutory orders { & marks]
_Ad) Certificate of tax deduction [ 2 marks]
(@) Difference between Statutory Bodles and Constitutional Bodies [ 3 marks]
) Lowest limit of the amount of cheque drawn [ 3 marks]
(9) Disciplinary authority | [ 3 marks]
(h) Ciizens's charier { 3 marks]

| SECTION &’
2. What constitutes records? Why is it necessaty to retaln Government records? Briefly explain the
principles of sffective records managrent, [ & marks]
3. Mention the records to be maintained by the Pay and Accounts Office to keep a watch over the.

clearance of the balances under the head ‘Cheaquies and Bills', [ 6 marks]
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{b) Overview of quality objectives [ 4 marks]
5. Briefly explain the checks to be exercised by the DDOs before admitting the claims of conveyance
allowance. ' [ 6 marks]
6. (a) What are the functions of Principal Accounts Office under the. Pr. CCA, CBDT. [ 3 marks]
{h) Briefly explain the functions of Zonal Account Offices of CBDT. [ 3 marksf
7. (a) Describe the powers of the President to withhold or withdraw pension. [ 3 marks]
{(b) Describe orders against which no appeal lies, [ 3 marks]
8. Explain the following
(a) Collection of Customs Duly by Departmental Treasuries at major custom houses [ 3 marks]
(b) Banking arrangements for central excise & service tax under EASeR, [ 3 marks]
SECTION ‘¢’
9, Briefly explain TDS (Tax Deducted at Source), How the accounting of TDS deductions made by the
PAQs of Central Ministries/Departments is done. [ 6 marks]
10. Explain the procedure for seitlement of outward claims. { 6 marks]

Deascribe the following w.r.t. the Quality Management System established in Ald Accounts and Audit
Division. '

(a) Scope of coverage [e rﬁérks]

14. Define the term contingent charges. Also explain the types of contingent charges in detail.

[ 6 marks]

12. (a) Differentiate between ‘main scroll’ and ‘receipt scroff', [ 3 marks]

(b) What are the salient features of Inter-departmenial Notes which were earlier referred to as
1.0, Notes? [ 8 marks]
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